DEPARTMENT OF PUBLIC WORKS, 
BUREAU OF SURVEYS. 


> & 4, Ot : Philadelphia, Apwil 2nd, 1900. 
Auularit Pp L4E45C 
Sarre Rees ae ie 


ear Sirt-- 
The Controller, Mr.'John MH, Walton, has notified this Bureau 


that he ~ill recuire. the date of the receipt of toods to be marked upon 


| all bills for supplies submitted to him for approval. 
You till please arrange therefore in returning the bills from 


your office to mark upon them the date of receipt of cooas. 


-_— 


Yours <ruly. 


Chief Engineor. 


ve 
DIO Qe nne 


{4 


m =a Philadelphia, she Toauck. AOtn,. 
hae eh 97 
Su surveyors: retums for Main & Branch Sewers. 


Assistant Engineer. 
ae { ae ee. 
me * Fy 7 bs ie ; 


’ The District Surveyors have all been instructed when making 


sr and “appurtenances, ‘and ' that a pian must accompany the re- 


} 


NS, eer detail the location and elevation of the sewer and all 


Lgaheteentn enter iniets, manholes etc. 
On Main Sewers I have directed them to furnish certificates 
duplicate, of lengths and items for which the Contractor is entitled 

te pay; also to forward at the tine certificates are returned a com-— 

@ plan of the sewer showing the spurs, laterals, manholes, Inve | 
ther appurtenances. 


“ Tn both the above cases the Surveyors are instructed to for- 


Wa a the assessment bills against the properties fronting on the line age: 


= 


4s my Klee 
. Tis is to "be done in all cases vhere bills have not peer aR 


ae made, whether the property be suburban or not. 
‘ Before making final payment on any Main or Branch Sewers will 

. ‘please see that the necessary completed plan is furnished,and compare 
certificate with the plan and in all cases attach one certificate | 


the estimate to go to the Director and City contzoller.. 


I desire also that before any estimates are made to our Con- 


Yours truly 


ioe <2 nal on. 


ee sar 


f | GEORGE S. WEBSTER, 
Hee Chief Engineer. 


aitie DEPARTMENT oF PusLic Works. 
es, BUREAU OF SURVEYS, 


Room 418, City Hall, Broad and Market a oes 
to Philadelphia,... memes. th 190k. « 
4 NOTICE, _ ; 
A By order of the Mayor, all assistante and employees attached to 


thie Bureau are forbidden to prepare, or assist in preparing, estimates — 


fer contractors bidding upon work or furnishing supplies for the > city 
of Philadelphia. 


Failure to comply with this notice wiil Heads in imediate 
dismissal. 


Chief Engineex, 


PHILADELPHIA, TO USE OF VULCANITE PAVING ¢CO., V., BEATTY. 


Municipal lien--Six months limit for filing lien, ho. seasurcd. 


Where there is an entire contract for paving a block or more of a 
cartviay, and the. work is finished by successive steps, the six monthe 
time within which the lien must be filed against any particular prorerty 
begins to run from the time v.hen the work was completed in front of the 
premises in question. 


Motion for judgment non obstante veredicto. C. Pp. No. 4, Phila. Co., 
June T., 1895, No. 135, M. L. D. 


John K. Anére and Heury F. Walton, for plaintiff. 
me Rommel, for defendant. 


Willson, J., Jan. 29, 1898.--A claim was filed by the plaintirr 
against a lot of A ng situated Om) THe) north eine of Montgomery Avenue, 
wes, fron Thirty—first. street, for i gepina ite 

The papina’ was done by the use-plaintiff unde a contract to pave 
Montgoweny Avenue, frou frirty=-third street to Sedgley Avenues, a distance 
of about two and a half squares. At the trial of the case, it was agreed 
"that the paving under the contract in question in the square in wiich 
the defendant's »roperty was lecated was finished more than six nonths 
before the filing of the lien, but that the entire work provided for by 
the contract was not finished until a date within 31x snonths, arc that 
the portion that was not finished until within six months was between 
Thirty-first stweet and Sedgley Avenue", Under these ciircuiustances, the 
court reserved the question “whether the work in front of the defendant's 
prenises, having been done under an entire contract for paving Montgon- 
ery Avenue, from Tniirty-t"ird street to Sedgley Avenue, the right of 
tien continued until six months after the completion of the entire con- 
tract?" A verdict was rendered for the plaintiff for the full amount 
of the olaim. The single point to be considered, therefore, is whether 
oi: Not, under the statute authorizing the lier to be filed, the six 
months wit in which the lien must be filed are to be countoa as minning 
from the time of the completion of the work in front of any individual 
piece of property, or must he regarded as running from the compietion 
Gf tne entire work done under a contract which included in its scope 
the doing of tle work in front of the particular property in question. 
The Act of April 16, 1845, P. L. 488, under which statute this lien was 
filed, provides, that "no debt, charge or assessment for work hereafter 
done or materials furnished by or under the authority of the board of 
isalth or any municipal corporation shall be a lien on real crtate for 


more than six months from the time of doing such work, unless a claim 


Tor the sume shall be filed in the office of the prothonotary Of | The 
proper court within that time. 


a } 
: ee 
. re Saba, 


tees 


(2) 


We are of the opinion that this Act shot1ld be construed to ve- 
Quire the filing of the lien within six months from tne doing of the 
work before individual properties. No "Charge or assessient" can be 
made a lien for the entire work done within a square or move, as a whole, 


where the ground fronting on the street is cut up into separates lots and 


held by different owners. Each lot stands as a unit with references to 
the work which relater to it and with reference to the lien which ean 
be filed against it. When the statute in question refers to the filing 
of a lien in such cases, it relates to the filing of a lien against 
separate properties, snd when it provides that the lien must be filed 
within six months from the time of doing the work, tne natural intor»pre- 
tation would be that the time must be computed from the doing of the 
particular work for which the lien is filed. There is no hardship in 
such a construction. Any other construction would involve great hardship 
to the cwners of property. Contracts are sometimes executed cn behalf 
of the wunicipality for the doing of work covering long distances and 
involving many properties. If these properties are to be regarded as 
subject to a lien of indefinite duration, which can only be accurately 
known or cont:sted after the entire work contracted for is completed, 

an unnecessa:y cause of embarrassment and complication to the ownership 
and transmission of properties would arise. Yo see nothing in tre lan— 


} gauge of the statute and nothing in the way of a polisy of protection 


to public or private interests which would either compel or justify such 
an interpretation of the statute. 

Plaintiff's counsel has cited to the court as sustaining his view 
of whe law the ctise of Pittsburgn v. Knowlson, 92 Pa. 116. Upen an ex-- 
amination of that case, hawever, we do not think it applies to the 
present, That case erose under a statute very different in its terms 
from that which is now under consideration, and does not seem to us to 
bear upon the question now before the court. 

Our conclusion, .herefore, is thatbjudgment must be entered in 
favor of the defendant non obstiante veredicto. 


ae = = a eS ee > ox 


March 15th, 1901. 


‘ George 3. Webster, Esa., 
Chief Engineer, Bureau of Surveys. 


gir: 
IT am in receipt of your letter of even date, with reports accomp- 


%  guvane it. I am quite satisfied that your inqiiries will bring about 
i ‘more careful methods in that particular branch of your Bureau. 
t I would, however, respectfully call your | to another 
matter, I think should be impressed upon some employees of your Bureau. 
I have observed that some of them employed at City Hall absent them 
selves quite often without leave of absence being granted, and I would 
suggest that no one be permitted to absent himself from duty except 

upon your approval or that of Mr. Datesman, and if there are any in- 
fractions upon this rule that are not covered by your preys Cea I would 


like to be made acquainted with it. 


i , Yours very truly, 


(Signed) SAMUEL H. ASHBRIDGE. 


ry oT. 


F 


GEORGE S. WEBSTER, ©) 
Chief Engineer. 3 ira 


DEPARTMENT OF PusLic Works. 
BUREAU OF SURVEYS, 


Room 418, City Hall, Broad and Market Sts. . 


Philadelphia,...... 


wr. C. HEH. Ott, 
Assistant Engineer. 
Dear Sir: 
I am directed by the Chief Engineer to acquaint the officers 
and employes of this Bureau with the contents of a letter received from 


His Honor, the Mayor, a copy of which is enclosed. 


In order to carry out the intent of this letter, you will please =; 


see that the men under your supervision report promptly for duty in the 
morning, and that they remain on duty during the office hours, that is 
from 9 A. M. to 4 P. M. 

In the rearrangement of the rooms, it is desirable to have some 
men present at all times, thoroughly familiar with the work of the rooms 
in which they are stationed. 

I would therefore request that you so arrange the lunch time 
of the men that some one will be left in charge to answer questions and 
attend to the public in each room. 


Any infringement of these rules must be reported promptly. 


Yours truly, 


Cf. 


(Enclosure ) Principal Assistant Fngineer. 


- 


* ‘commmact ax spucrtcartoms POR REPAVING OVER ros 
™ ie BORAT TH LAYING COMDUERS DURING r00n. 


$0 GORGE A, VARE, 

WT BLOCK, Gravel Bane, per Square Yard=----<eweweenee . 37 
DO Concrete Base, per BqUATe yardwannnenne-nae 450 
OR RUBBLE, per Square yardq----vewcmewnenennnwnnnee  , 28 | 
T BLOCK, per BQUATe yard--n--nennnnnnnnnnnnonnnanene a) 
BRICK, per square yerd- 
bse Conorete Base, por square yard~---------— 60 


onwm 460 


7 "All work to be done under the supervision and to the 
.ion of the Chief of the Bure: of Highmys, and to be 
fer one year. 

All Surveyor's charges to be paid hy the contractor. 


a r . 
LATERAL HOUSE CONNECTIONS. 


1. The necessary laterals for house connections are +o be built in 
connection with new severs: First, in front of such built up properties 
v as are rot connected with a sever, and Second, in front of vacant 
lots, the improvement of which nay be anticipated within the life of 
— the pavement, arbitrarily fixed at ten years. 


7 &. Where a street in which a sewer is built is already paved vita im- 
#. proved pavement, or where the street is not immediately to be repaved 
Bs. and where the circumstances do not indicate 2 probability of it being ~ 
Seer ovaved Within three years, iaverals shall not ve built at the tine of 
Puilding the sever. 


_ 3. Where a sever is +6 be built in an unpaved street and where coir- lg 
— cumstances indicate a propability of iit being paved within three yeare, 
| laterals shall be DuULIIt at the time of building the sewer. 


4, Where a sever nas 271 puilt more than ree Yeo + 
aa is to be paved or repaved, the laterals are to ve puilt eniy to ‘abate 
| —s Ovjectionable surface draamage and in front of vacant lcts as in case 


2 NO6.2. ‘a 
i 5. In order to proverly carry out the spirit of the Ordinance of Coun- 
—ss Gils regarding house connections and ine better to observe economy and 
4 40 prevent needless expenditure, the District Surveyor snall give care— 
eee ful and personal supervision er. the matter of locating laterals. 


WeieeS.. The location ane the number of laterais is to a governed by local 

~~ conditions and to be at the discretion of the District Surveyor. 

s js he : iat 

* 7. Wherever eocs isis the minimum grade of laterals from sever tO curb 4 
| lines shal]. be at the rate of one half inch per linear foot; local 
Soames only may vary this gradient. ¢ . 


is 8. In all cases sewer plans accompanying final eatinarss gnall show . 
‘oene locations \of) all lateral house connections built, for record in 
‘this Burea 
‘©. Im measuring the lengths of laterals for nowse cdénnections, eeu 
mates are +0 be made between the end of the slants and the end of the 
eonnec tion at ine curb line, care peing taken to exclude the length of” 


slant from all such measurenents . 7 ti 


- tages snall not be puilt There the distance aes the Curb: line 


~~, 
ei 


@ laterais are t0 be built into old sewers the 014 slants iro 
Pahere possi bie, the o1d sewer. arch not to be broken exsevit 
by written petaiss ion, from. the Chief Engineer. ere 


a2. Where the separate sewerage system is used the slants and Laterdls 
connecting iter Lhs yewaze sewer shall be 6 inches in diameter. Where 
Vaterals ars laid to connect with the sewage sever and with the wtorm — 
— conduit Ve 5 torn sages lateral shall be Mg least 18 puns vo 

aah gen SS ae 


Wn 


‘Plans for sewers wit 
tne ' * uN, 


me ; High Level 
In making plans in the future for the sewers within the ginver~ 


ting Sewer drainage area, please arrange wherever possible to pro- 


vide both storm water and sewage conduits. 


It is desirable to eliminate the roof water as far as possible 
from the Intercepting Sewer, therefore wherever two sewers exist, this 
Bureau will insist in the future upon two connections, unless slants 
have not been built in the storm water conduit. 

‘ We ciudie a sewage sewer alone exists, roof water may be connected 
0 house drain. 


Will you please therefore bear this in mind in future designs. 


Yours truly, 


i. Zivpele 


Chief Engineer. 


GEORGE S. WEBSTER, 
Chief Engineer. 


Department oF Pustic Works.® 
BUREAU OF SURVEYS, 


Room 418, City Hall, Broad and Market Sts. 


Philadelphia, oe SUMO Ds LVOLE 


Mr. C.H.Ott, 
' Assistant Engineer. 

There has lately been considerable delay in forwarding 
the weekly schedule of bills and warrants, which should reaeh the 
Director's office at 12 o'clock on Wednesday. In order that 
they may hereafter be transmitted promptly, I wish to have all 
estimates and bills ready for my signature not later than Tuesday 


noon of each week. 


Yours truly, 


Chief Engineer. 


Form 176. 5-I90I—2,000 


Department of Public Works, BUREAU OF SURVEYS, 
ROOM 418, CITY HALL, BROAD AND MARKET STS. 
Philadelphia, 


June 17, 1901. 


Dear Sir: 
Inspectors and Contractors' affidavits 

mst be filed in this office not later than 
12 o'clock noon, on Monday of the week in which 

the estimate is to be paid, 
: ¢ Youss truly, 
Ce He Ott 


es 


Ass't Engr. 
For tmnt Engineer. 


7 


JEPARTMENT OF Pustic Works. 
BUREAU OF SURVEYS, 


Room 418, City Hall, Broad and Markot Sts. 


Philadelphia... S@Pt. 6th, 1901, 


we 


= 


on fhe following is copy of a letter received from Mr. John We 
hens Consulting Hngineer, in charge of the Improvement, Extension and 
"-Filtvation of the Water Supply, in which he asks thet no recorde or 

Be © MOO eee eaten cued @ Go can op see, 

| | Extension and Filtration of the Water Supply, without a letter of ze~ 

| quest from himself oP Assistant Rnginser Wagner: 


" cceioe neoonda of any tind $0 any obs inthe Suloy' ef tase afte ames 


- accompanied ei from myself or 
‘ee 


"track of ail natefial mich ie loaned by your eetioe £o 

By, As this request of Mr. Hille will prevent the mislaying of 

| Suporte sent, I desire that his request in this matter be complied 
cee. 


7? 
» Pa 


if. Under no circumstances, will records of this kind be allowed 
a to leave the office excepting upon a fully authorized request. 


Yours truly, 


ef Engineer. 


ctions a8 to the heating of sand ard such other rreoautions as 
‘be necessary to secure good mortar. te ato 3 


Wid you please prepare the RanORRTT letter of inetructions. 


Vegpag:.t 


Ba : \ jae 


“DEPARTMENT OF PUBLIC WORKS. 
BUREAU OF SURVEYS. 


Philadelphia, Dec. ist, 1901. 


subject : Masonry construct ion daring frcogineg weather. 


Sewer Inspe tae. 


oy “Your peatlouiae sheers ion is called to the precautions necessary 
$6 be taken in tho construction of masonry during cold weather, or at 

such times, when She temperature, in the shade, is below 34 degrees 

bs LL Riot 
. 1, ho sand used for making mortar ist be theroughly heated _ 
and kept hot immediately before mixing. The mortar imst be used before. 
dts temperaturo has become too mich reduced. The use of sufficient and — 
satisfactory appliances to accomplish these results mst be insisted. ay 


ea upon. R { ; 

bith: 2. Proper precautions must os taken to protest the materials | 
stored or broucht on the cite of the rerk from frost. in no case shall 

frosty brick or stone be allowed to be built into any portion of the mor. 


q 8. Before leaving the work fo. the nieht,all masonry’ shall 
bs properly protected vy covering so as to preront freezing. 

Back filling place& for this purpose, shail be free from large frozen 
_ lumps. The back filling placed sapehcrclala aguinst the masonry must 
a be entirely free from frost. 


_ | 4. You will be required te exercise neat car3 to determine Dn 
ich day, whether the masonry work shail rroceed or not. Aus 
termine this, vou will taks inte consideration the existing toiperas 
conditions for the day, the probable weather and temperature | 
eonditions for the eneving nichts. the state of iuermometer: at the site 
of the ae the exposure of the work,and the woather forecast. 


an 5, The wilder or warmer perts of the day should be utilized 
for the laying cf the masonry, and this work should not be begun too 
early in the forenoon nov contir mcd tec iate in tne afternoon. No more 

*k should be begun than ean be re ly “cotpleted and properly covorod 
Dd filling,or otherwiso ) catdatactorily pretccted from freez~ 
night fall, . g , 


en” yoste tray, > 


ae Ee sich "i f 
Assistant hints agen : 


tobe all 
_ Philadelphia, _ 
: Manhole covers and frames. — y 
ate. c. H, Ott, 


Aseistent Engineer. 


1a Sir: 


I attach hereto copy of clipping from a newspaper this morning, 


oe which ealls attention to a verdict received by a Mary Carson, due to 
injuries received by stepping uPon a tilting manhole cover. 
w 


ne Will you please insiruct Sewer Inspectors to use great care in 
ay . r 
Dh! looking after proper fitting of manhole covers in the frames, so that 


. all possibility of tilting may be avoided. 


ets Yours truly, 


| evil 


RS a _ _  e . 
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AN ORDINANCE REQUIRING MUNICIPAL CON- 
TRACTS TO CONTAIN A STIPULATION THAT 
ONLY COMPETENT AND FIRST-CLASS WORK- 
MEN SHALL BE EMPLOYED THEREUNDER; 
DEFINING THE TERMS COMPETENT AND 
FIRST-CLASS WORKMEN AS USED HEREIN; 
REQUIRING AN AFFIDAVIT TO BE FILED 
WITH THE CITY CONTROLLER SHOWING 
COMPLIANCE WITH THE TERMS OF THIS 
ORDINANCE AND PROVIDING PENALTIES 
FOR THE VIOLATION THEREOF. 


SEcTIon 1, The Select and Common Councils of the 
City of Philadelphia do ordain: 

That all municipal contracts hereafter awarded and 
entered into by any of the Departments of the City of 
Philadelphia shall contain a clause or stipulation requir- 
ing that no person shall be employed to do work under 
such contracts except competent and first-class work- 
men who are citizens of the United States, and no work- 
man shall be regarded as competent and first-class within 
the meaning of this ordinance except those who are duly 
skilled in their respective branches of labor, and who 
shall be paid such rate of wages and for such hours of 
work as shall be the established and current rates of 
wages paid for such hours by employers of organized 
labor in the doing of similar work. 

SEctT. 2. That before any warrant shall be counter- 
signed by the City Controller for work done for the City 
of Philadelphia, or any Department thereof, the con- 
tractor shall first file with the said City Controller an 
affidavit stating that he has fully complied with the 
terms of this ordinance, and that he has employed under 
said contract, in and about such work, only citizens of 
the United States who are competent and first-class work- 
men as defined and provided for in Section 1 of this 
ordinance. 

Sxct. 8. That upon failure by said contractor to file 
such affidavit and otherwise to comply with the terms of 
this ordinance, there shall be deducted from the amount 
due to such contractor under such contract the sum of 
five (5) dollars for each and every day, for each and every 
person who may have been employed in or about the 
work contracted for, and who shall not have been a com- 
petent and first-class workman as herein defined and 
provided for. 

Sxcr. 4. All ordinances or parts of ordinances incon- 
sistent herewith be, and the same are hereby, repealed. 


Approved this tenth day of December, A. D. 1901. 


SAMUEL H. ASHBRIDGE, 
Mayor of Philadelphia, 


Pee ea Pe 


ff 
lb 
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Form 88—12—98—1000 


DEPARTMENT OF PUBLIC WORKS. 


BUREAU OF SURVEYS, 


CONSTRUCTION OF PRIVATE SEWERS ON PUBLIC STREETS. 


(Ordinance approved April 4, 1891.) 

1. Application for the construction of brick or pipe sewers to be con- 
structed on public streets at private cost, must be made to the District Surveyor, 
who will fix the size (which must be sufficient, in the opinion of the Board of 
Surveyors, for all future drainage required in the street), and shall extend for not 
less than one block or square in length, and include all necessary manholes, inlets 
and intersections, at the sole cost of the owner or owners of property, and without 
any cost or charge whatsoever to the City. 


2. After the authority of the Board of Surveyors is obtained, the applicant 
will apply at the Bureau of Surveys for a letter to the District Surveyor; certify- 
ing that it has passed the Board, and that lines and grades, location of Manholes 
and Inlets can be given. A “ PERMIT” for the connection of the Sewer must 
then be obtained from the Chief Engineer. 


3. Before an Inspector will be assigned to the work, a deposit must be 
made covering the cost of inspection, the amount to be determined by the Chief 
or Assistant Engineer. In no case will the Inspector allow any work to proceed 
until he is satisfied that the lines, grades, etc., have been officially given. 


4, Immediately upon the completion of the work, the owner will file a bill 
of cost of the pipe or sewer at the office of the Bureau of Surveys, so that a 
proper record can be kept and reliable information given to parties wishing to 


make connection therewith. 


KEEP -THIS FOR REFERENCE. 


Pt eee Pe AEE, Rag is eR a SS iS Ne a ad Ee 


Form 66-1-98. DEPARTMENT OF PUBLIC WORKS. 


BUREAU OF SURVEYS 


Room 418, City Hall, Broad and Market Streets. 


GEORGE S. WEBSTER, 


Suerenenen DA Mihail... ee 89 


PRECELV OR Ol. msn taleaneece nna ee Wee eres awe MPL fk 
a certified check endorsed to the order of George S. Webster, Chief Engineer, for the sum 
OE SO SEC) ee ae dollars. The said sum, the receipt of which 


is hereby acknowledged, having been deposited dy... cmmmmmmmnnninninnninnnnnnnnnninneamnmnnniy 


to guarantee the proper completion of the work and the sayeth of the cost of inspection of 


Me sD: TOUNRER OUP 8 i. i. sah crc tassrtaanses ec ctabyencle tach echatapeaite eo ala atoun etn iut ln ta Street 


under private contract, and at the rate of Three dollars and eighty-five cents ($3.85) per day 
for the services of the Inspector; the said certified check to be returned when the work 
has beén completed to the satisfaction of the Bureau, and satisfactory arrangements have 


been made for the payment of the Inspector. 


The aan shall be at the — 
of $300.00 per block. 


Phillies 2 ook oii ncwtssndadeconenen sabe eee 189 


Received, of George S. Webster, Chief Engineer, the certified check for 
BM a Nala te ed Nia icon cl cadastral Dollars; named above, and which 


was deposited as a guarantee for the proper completion of a private sewer and to secure the 


payment of inspection OM vcncimnmnmnrannnnsniioninnnsmennnminnennsinnsnnisninninnnnnnnnnns Street 


ee 


DEPARTMENT OF PUBLIC WORKS. 


BUREAU OF SURVEYS. 
REGULATIONS TO BE OBSERVED IN LAYING 
SLANTS AND LATERALS FOR CONNECTIONS WITH SEWERS.  __ ; 
Philadelphia, March 6th 1902. 


ne The necessary laterals for house connections are to be built 
-N connection with new sewers : lst, in front of such built up proper- 
ties as are not connected with a sewer, and, 2nd, in front of vacant 
.ots, the improvement of which may be anticipated within the life of the 
pavement, arbitrarily fixed at ten years. 


2. Where a street in which a sewer is to be built is paved with 
improved pavement, or where the street is not immediately to be naved 
or repaved, and where the circumstances do not indicate a probability 
sf it being paved or repaved within five years, laterals shall not be 


‘OuLlt at the time of building the sewer. 


atlas 5. Where a sewer has been built without laterals, and the street 

is to be paved or repaved, the laterals are to be built to abate objec- 
tionable surface drainage, in front of vacant lots and in front of 
buildings not connected with the sewer. 


4. In order to properly carry out the spirit of the ordinance of | 
Councils, approved April 7th 1893, authorizing the laving of laterals, 
and the better to observe economy and to prevent needless expenditure, 
the District Surveyor shall give careful and personal supervision to 
the matter of determining the number and location of all laterals. | 


Ser 


Bs Wherever possible the minimum grade of laterals from sewer to 
curb line shall be at the rate of one half inch per foot; local condi- | 
tions only may vary this gradient. Where the depth of the sewer will 

‘permit the laterals shall be at least seven feet deep at the curb line, 
and the Surveyor shall be governed by local conditions as to the neces— | 
sity of placing laterals at a greater depth. 


6. In all cases sewer plans accompanying final estimates shall 
show the location of all laterals and slants built. The Surveyor mst | 
obtain this information from actual survey and not from Inspector's | 
reports. 


pe In measuring the lengths of laterals, measurements are to be | 

made between the end of the slants and the end of the lateral at the dur 

line, care being taken to exclude the length of slant. These measurement) 
must be made after the pipe is laid and before the ditch is refilled. iY 
| 
. 
‘ 

| 2. Where laterals are to. be built into old sewers the old slants /\ 

_ are to be used where possible, the old sewer arch not to be broken ex- f 
cept by written permission from the Chief Engineer. 


es Laterals shall not be built where the distance from the curb 
line to the side of sewer is five feet or less. , ; 
Reeth OR Nr A AI 


10. Where the separate sewerage system is used the slants and lat 
erals connecting with the sewage sewer shall be five inches in diamete 
Where laterals are laid to connect with the sewage. sewer and stormvate 
conduit, the stormwater lateral shall be at least eighteen inches. ver 
cally above and twelve inches horizontally from the centre of the sew 


lateral at the curb line. 


Chief Engineer. 


‘ ray ft. ae ail ee Pee faye ee Se sent UY “SIR oy Tae med sill 
“ ; nae Ds: Sep sce nn al ‘ 1 er tea 


ty 
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‘Department oF Pusiic Works. — 
R BUREAU OF SURVEYS, 


Room 418, City Hall, Broad and Markct Sts. 


Philadelphia,.. March 27¢h.1902......... : 


GEORGE S. WEBSTER, : 
Chief Engineer, 


~_ 


Subject : Extra work on sewer cantracts. 
Mr. C. H. Ott, | 

Assistant Engineer. 
Dear Sir: 

When in the construction of a main or branch sewer conditions 
arise under which the contractor will make claim for extra work, somewhat 
similar to the case of Contractor McMahon on Rockland street, I desire 
you to suspend all work until the prices for such additional work as may 
be required are made out, and a decision reached as to whether the extra 
work shall be done under a separate contract, so that such complications 
as arose in the Rockland street case may be avoided. 

Yours truly, 
fs LI 9 i 


Chief Engineer. 


GEORGE S. WEBSTER, 
ae Chief Engineer. 
BUREAU OF SURVEYS, 


Room 418, City Hall, Broad and Market Sts. 
Philadelphia, Sept. 4th, 19036. | 


« 
J 


 gubject: signing of Contracts. 
Me. Charles H. Ott, 

Asst. Engineer, Bureau of Surveys. 
Dear Sir:— | 
The following is a cory of the letter received from Director 
Gostelio in which he directs that no work or supplies shall be ordered a: 
until contracts for the same have been duly executed 

"On and after September 3rd, 1903, all successful pidders for 
work oP supplies in this Department, will be required to have their 

Gontraéts executed before work or supplies shall be ordered, unless — 

there is some special reason whieh shall be determined by the Chief — 

of Bureau and Director of the Department.* Ses 
Yours truly, 


eS Anis 


| nave advected Ar, Soot, the Resording Clext of thio ¢ orice 


to have the sane in by that time, 


_ Subject: Receipt of Supplies. 
§ Mr. Oy Hie Ott, 


; Assistant Engineer. 

Dear sir: 

é Hereafter when any goods for the use of your division of thia 

| Bureau are received by you, I desive that you shall, in writing, notity | 

“div, Seott, the Chief Clerk, of the receipt of such supplies, if 
Yours truly, hh a 


: Chie? Ingineer, 


SEORGE 8. WEBSTER, Me sc y 0 ae fe ae 
" ape Chief Engineer. ; , [EPARTMENT OF Pustic W orks 
: | BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Philadelphia, MAY. (> 19040) 


Furnishing inforration to Attorneys. 
0. H. ott, 
Asst. Ingineer. 


The following is a copy of the letter received from Mr. 


E. Costello, Director of the Departnent of Public Works, rela- 
ve to furnishing information to Attorneys, preparing suits against 
he city: 
wl "On and after this date, I desire that attorneys having 
claims against the City of Philadelphia, shall not have access 
o the records of your Bureau in any manner that will assist 
them in the preparation of suits} but otherwise extend to them 
11 the courtesies consistent with your public office." 


re yt 
 - Will you please be governed in accordance with the Direc- 


1" 


Yours truly, 


ea 


lief Engineer. 


~ 


/ 


DEPARTMENT OF Pustic Works, 
BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Philadelphia, June..28tN»..1904600. 


GEORGE S. WEBSTER, 
Chief Engineer. 


Subject : Ordering work from Official Photographer. 
Mr. C,H. ott, 
Assistant Engineer, 

Dear Sir: 

In accordance with instructions issued from the office of the 
a of the Department of Puhlic Works, it will be necessary in future 
in ordering any work from the Official Photographer, that a description 
of tracings and a written order must accompany them, Also, a’written 
order in case prints are to be made from negatives or photographic 
work is desired. 

In order that the responsibility may not be divided, the = 
order should be signed by the Recording Clerk or the Principal Assistant 


Engineer. 


Yours truly, 


boo. Be Lih vicattian 


Principal Assistant Engineer. 


0 a 
roth li par 
Nee, . A 4 » ” 


Chief Engineer. 


1g | )EPARTMENT OF Pustic Works 
; BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Phitadetphia,(Qok:..\.2) a ou A 


‘Subject: Ordering supplies. 


RLEA Comaunerr 


Sir: 


The following is a copy of a letter received from F. J. Shoyer, 


Director of the Department of Supplies, through the office of the Direct- 
of the Department of Public Works: 


"In view of the fact that Many appropriations, for actual née 
essaries, are exhausted, I will thank you to impress upon ail per-~ 
sons in vour Department to draw no requisitions except where it is 
absolutely necessary, and especially to order no quantities beyond 
that which is necessary for the balance of the year. 

I am instructed by the Mayor to scrutinize every requistion, 
between now and the end of the year, for the »urpose of ascertaining 
whether it is drawn merely to exhaust balances in the appropriations, 
or for actual necessaries; and where it is for the forner to call 
his esrecial attention to it. 

Ir you wili kindly cooperate with me, in the effort to have no 


more tran is absolutely necessary expended, I will greativ anpreci- 
ate it," 


Please be governed accordingly. 


Yours: truly, 


CRer AVN hue 


WB. Chief Engineer. 


Anon Se rbeosl 


is 


GEORGE S. WEBSTER, 
Chief Engineer. 


[epartment oF Pustic W orks 
BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


bP 88 1904 


Philadel phia,...... 


Subject: Influencing Contractors. 
Mr. Ce He. Ott, 
Assistant Engineer. 
Dear Sir: 
The following is a copy of the letter received frou nis. Honor 
the Havor, through Director Costello: 
"I sust insist that the i10st positive orcers be given to the 
Heads of Bureaus prohibiting Contractors and Dealers in Supplies 
from visiting the various: Bureaus ard creating a demand for iy 
particular goods and influencing them as to the tite when, an 
quantities for which requisitions shall be drarmn. I have st 
informed on numerous occasions that this is a cunstant occurrence 
ard it :ust be stopped." 
Till you please see that the iayor's inctructions in ‘this 


matter ave ctrictly observed. 


Yours truly,. 


Je Beble 


GEORGE S. WEBSTER, 


Chief Engineer. 


DEPARTMENT OF Pustic Works 
BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Philadel phia,.... "YWWQA AM VG 08. 


Subject: Ordering Supplies. 


wre Olas. Ott 


erEws Bern 


Dear Sir: 


The follovring is a copy of 2 letter received from the Denart— 


ment of Supplies, relative to the change in the system of ordering:- 


"Owing to come complaint on the part of the Bureaus reseiving 
goods, this Department has changed the system of ordering. Here- 
after as soon as an order is sent to the Contractor, a copy of said 
order on a yellow slip will be sent to you, to be sent in turn to 
the man who will receive the goods. Inmediately upon the receipt 
of the goods the employee receiving the same will check up or this) 
yellow slip, noting any complaint he may have to make rega ding 
quality or quantity, and return said sheet to this Department as 
soon as the invoice is completed. In this way the Bureau will know 
when goods are ordered, and from whom they are orcered. At the same 
time contractors can make shipments of goods as fast as they are 
ready and will not have %o hold up the entire shipment until invoice 
is completed. “ill you kivdly see that these yellow slips are sent 
to the persons who are +o receive the various supplies, and vill you 


. 


also have instructions icsued to carry thic rule into effect at once." 


Will you please be governed accordirgly. 


Your’; truly, 


OO 0 OW hate 


oHaS. Me Giief Engincer. 


pn Soe lfduvens 


BUREAU OF SURVEYS, - 
Room 418, City Hall, Broad and set 


Philadelphia, . “Mey Pandy cheered a oss" Rees 


Py ik aa Inspectors. 


Assistant Engineer. 
sir: ; 

When you prepare plans, schedules, or information for Inspectors 
1 ‘slo construction of Branch Sewers, I would request that you spell banal? ui 
0 ds in full, particularly when vitrified ‘prick bottom is specified. ; . 4 
fhis will avoid ntionmdione tandtaen, i 


Yours truly, 


ief Engineer. 


GEORGE S. WEBSTER, 
Chief Engineer. 


BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Philadelphia, 


Subject: , Peas clubs. 
Mr. Ouauleo ‘O. : 
Caution Sy hat 


Dear Sir: 

The following is a copy of a letter received from Hr. A. 
Lincoln Acker, Director of the Department of Public Vorks, in ref~ 
erence to employees joining clubs:- 


"It having been brought to my notice that employees of the 
peveral Bureaus of this Department have been compelled to become 
members of clubs and to pay contributions for various purposes 
to clubs and individuals under threat that they yould lose their 
positions if they failed, notice is hereby given that there is 
no necessity whatever for any employee of the Department to be- 
some a member of any club nor to pay any assessment or contribu- 
tion of any kind or for any Surpone. 

You will please see that these instructions receive the 
Widest circulation and take measures to have reported to you 
t{mmediately any effort to have any employee become members of 
elubs or contribute or pay anything uncer threat of losing their 
sl ge s0 that aporopriate action may be taken in reference 

hereto." 


You will please see that the inetructions contained in the 
Director's letter are given the widest circulation and report to me 
immediately any effort to have employees become members of clubs or 
contribute or pay anything under threat of losing their positions, 


so that the same may be reported to the Director. 


Yours truly, 


LG Mecca 


J «Belfi. Chief Engineer. 


DEPARTMENT OF PuBLic Works. 


AC 2 itr ae 2 ae 
“a \ i ‘ nes 


bs * Ry = 
Department oF Pusiic Works. 
BUREAU OF SURVEYS, — 


Room 412, City Hall, Broad and Market Sts. 


i i Philadelphia, W1Y. 17th, 1905s... 

- Subject: Semi—Weekly Statements. es 

“Mr. charles H. ott, 2 sy ss 
a Assistant Engineer. nee vi 


“Dear Sir: 
| ee al » 
i The following is a copy of a letter this day received from As: 
J A aay 


sistant Director of Public Works Hicks:~ ay a 


"Hereafter, in forwarding semi-weekly statements of sewers, 
bridges, etc. under construction in your Bureau, 
have same sent to this office in duplicate." 


Please be governed accordingly. 


Yours truly, A 


J.B.M. 


Chief Engineer. 


pi \4 
of Qhire GU Wr tay 


| oS iu a) 
a AL eA ans Gk 4's 


Ay hf \|_ 
CH" a 
ce Ss 


nanan erties -_——> 


Peo Soe 
| 
, 


7 . . ¥ 
| GEORGE S. WEBSTER, 
3 Chief Engineer. 


Department of Pustic Wor 
_ BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Philadelphia, .. NOV... Bth,1904..0000 : 


Subject : Notice to Bureau of Highways. 
i Mr. C. HH. Ott, 
Assistant Engineer, 


Dear sir: 
In pursuance of the wishes of His Honor, the Mayor, you 


will please prepare a notification upon the proper form to the 
Bureau of Highways, whenever it is the intention of this Bureau 
to open up a street for purposes of construction. 


It would be well to send this notice at the time a con—- 


tractor is notified to proceed. 


Yours truly, 


—ZZz ze 
GO LL Hi 


GEORGE S. WEBSTER, 
Chief Engineer. 


[Department oF Pustic Works 
BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


PHtederpy tee. 


Mr. 
Sur. & Reg. Dist. 
Dear Sir: | 
The Inspectors of lain and Branch Serers in this Bureau 
have been instructed by a letter as follors: 
——— and Grades. * 

It is required by the specifications for sewers and appurte- 
nant vork that all lines and grades are to be given by the District 
Surveyor. 

Included in such lines and grades are the location, aligrment 
elevetion and inclination of all inletx, slants, bulls' eyes, spurs 
junctions and connections. Inspectors mist not permit ork to 
proceed until the required lines and grades or specific instruc- 
tions relating thereto have been given by the District Surveyor. 

It has been noted in several instances that bulls' eyes and spur 
connections have not been set at the required angle and inclina- 
tion to properly meet connecting spurs. This matter mist receive 
particular attention." 

"WELLHOLE CONSTRUCTION. * 

In all vellhole construction the Inspector shall obtain in- 
structions from the District Surveyor as to the number and size of 
pulls' eyes and inlet slants required for future connections and 
also as to the position, elevation and alignment of same, there 
sewers in service are connected to weliholes, the connecting sewer 
shall be supported by a rubble masonry cradle and subsoundation ‘ 


(extended from the botton of the excavation) across the space be~- 
¢veen the side of the excavation and the outside of the wellhole. 


You are requested to see that the necessary inatructions and 
information are given to the inspectors upon sewer work in your 


district. 
Yours truly, 
chiefvEngineer. 


GEORGE S. WEBSTER, 
Chief Engineer. 


BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Priadelphia,. 7 ea 


Subject: Political Assess-ients. 
Mr, Charles H. Ott, 
Assistant Engineer. 


Dear Sir: 
T-e following is a copy of a letter received fron Mr. A. 
Lincoin Acker, Director, Department of Public Works:- 


"His Honor, Mayor Weaver, desires the information conveyed 
to the employes of all City Departments, that he reiterates 
his firm opposition to assessments for political purdoses, by 
committees or organizations. 

It is the Mayor's desire that this abuse should be thor- 
oughly eradicated and he requests that public employes should 
not respond to any assessment upon their pay directly or in- 
directly; and prefers that even voluntary contributions should 
not be made by any City employe for any political puriose or 
any political party. 

It mst be distinctly understood that no employe shall 
retain his position because he pays or contributes to a polit— | 
ical party and none shall lose his position because he refuses 
to pay or cortribute to such party. 

Will you please see that this receives the widest cir- 
culation. " 


Please see that the Director's instructions are carried 


out. 


Yours truly, 


LG bd 


Derartment oF Pustic Works. 


i 
| 


SECEORGE S. WEBSTER, «© @ | - ‘i ‘ ; 7” 
| bee 5 uy atl Department oF Pustic Works. 


BUREAU OF SURVEYS, 


Room 418, City Hall, Broad and Market Sts. 


= Philadelphia, July. 2st..1902..0000.. 


Subject : Permission to work on Sundays. 
Mr.-C. H. Ott, 

Assistant Engineer. 
Dear Sir: 

I enclose copy of letter from the Director of the Department of 
Public Works, in reference to granting permission to Contractors to work 

“on Sundays. 

You will please note particularly that it is the Director's desire 
that except in extremely urgent cases, permission to work on Sundays 
shall not be granted, end that all applications must be in the Direc- 
tor's Office by Friday noon. 

Yours truly, 


he 


Chief Engineer of Bureau of Surveys. 
Dear sir: 


‘ Recently we have received from the varlous Bureaus, numerous re~ 
ENON fer sermionten to work én Suntay and eaid xequente do not zeudh 


‘s 


this office until Saturday morning. 

“a Hereafter, unless the work is extremely urgent, permiesion to 
work on Sunday will not be granted and requesta to vork on that day mst 
| Reach this Office not later than 12 ofclock noon on Friday preceding 

the Sunday. Otherwise, the request will net be considered, 

Yours vespectfully, 
(Signed) Wu. ¢, HADDOCK. 
Divector. 


‘ey 


GEORGE S. WEBSTER, 
Chief Engineer. 


[JEPARTMENT= OF Pustic Works, 


BUREAU OF SURVEYS, 
Room 412, City Hall, Broad and Market Sts. 


ec? Ee RR pee 


Subj 


ect: Doe Oh 906, 
Mr. lhaile ‘ Ge 
loatutavd bveAerntt a 


b 
Dear Sir: 


The following is a copy of a letter received fron Di-~ 
rector Acker directing that there be a co-operation towards saving 
at least ten per cent in every item for supplies:- 


"I have just received a recommendation from his Honor, 
Mayor Weaver, stating he thinks it vould be well to put an 
order into effect for the co-operation of all Bureau Chiefs, 
towards the saving of at least 10 per cent. in every iten 


for supplies. 

This would mean some intelligent economy and you will 
Please be governed accordingly. 

It would be well to submit a report every three months, 
shoving a comparison of supplies used on the several items 
this year and last year." 


You will please see that the Director's instructions are 


carried out so far as it relates to the work under your charge. 


Yours truly, 


LG 2 


JBM. Chief Engineer. 


+e Oe et 


GEORGE §. WEBSTER, 7 DEPARTMENT OF Pustic Works. 


Chief Engineer and Surveyor. ; 
BUREAU OF SURVEYS, 
Room 412, City Hall, Broad and Market Sts. 


S CPM assessments, 
My. Y. 


Philadelphia, 


The following is a copy of a letter received fro: his 


Dea¥Y Sir: 


Honor, the Mayor, through the office of the Director of the De- 
partmert of Public Yorks:- 


“2 am informed that a desperate effort is being made by 
som outside parties to compel city employes to make contributions 
to the campaign funde as of old, I sincerely hope that it will 
not be necessary to call attention again to the orders that have 
heretofore been given--that no assessments shall be made in any 
city bureau or department for any political purpose—-that no employe 
shall be compelled to mke any payment eitherhdirectly or indirect-— 
ly for any puryose and that any employe who anks for or receives 
auch contribution for political purposes shall be immediately dis- 
missed, together with the man who pays the assessment. 

Will you please see that this is brought to the 4tention 
of every employe in every bureau in your department at once,” 
I guppose it may be necessary for us to continually Tet 
the suployes of the city Know that payment of assessments for o- 
litical purposes will not hold them to their positions a minute, and 
Hy refuse to pay such assessments will not jeopardize their posi- 
ons." 


Fill you please see that the Mayor's instructions ag 
contained in this letter are carried out. 


Yours truly, 


GZ 


JeBe Me ‘ef Ingineer. 


A a | ’ 
TOF Pustic Works. 
ge ag ly KS. 
AU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Philadelphia, MaY..2tHy..1906...0.. ccc 


Subject: Daily reports. 
MY Ce He Ott, 
Assistant Engineer, - 


; The following is a copy of a letter received from the 5 eae 
ae} ‘Director of the Department of Public Works, Mr. Thomas L. Hicks:~ it 


od "The accompanying reports of the daily inspections certi- 
fied by the Assistant Engineer during the year 1906 are herewith eT 
returned to your office with the request that hereafter instead | 
_ of forwarding these reports daily, you will have them classified and Rd 
_ filed daily in your office in regular order, so that they may be A 
_ procured by this office should they be needed at any times: he 
\. At the end of the year you will please have these reports __ 
put up in proper shape and delivered to this office for binding. 
Oy Instead of forwarding these reports as heretofore you — 
will forward to this office once each week, a statement that the . 
_ daily reports and inspections of all classes of work in your Bureau 
i have been filed of record and the results shown by the reports are 
Satisfactory to youe You will not otherwise call the attention of 
this office to the matter of daily reports unless in cases where 
_ they are not satisfactory and where the character of the reports 
are such as should warrant special attention." 


You will hereafter file your reports with me in the usual 


‘i at the end of the year. ; as dy | | a AS 
mt ‘ iy ; ) 


‘i (" 
‘manner and I will have them eared for and forwarded to the Director ir 


Yours truly, 


i :. LEY BELLA 
TeBeMe os Chief Engineer, 


ae 


= 


| 
Fr 


GEORGE S$. WEBSTER, 


Chief Engineer. 


BUREAU OF SURVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Philadel phia,.... ee 


‘ 


i 


Subject: Assessing right of way of railroad for cost of sewéts 


Sur. & Régs District. 
Dear Sir: 


Referring to a circular letier sent you und & date of 
June 5th, rélative to aseessment against right of way of a railroad 
for paving, enclosing the opinion of the City Solicitor, und r date 
of May 18th, in re. paving on Roberts avenue, I would stiite that 
ufider date of June 4th, I wrote to the City Solicitor as follows: 


"I have noted a recent opinion undéx date of May 18th, 
relative to the matter of assessing right of way of a railroad for 
the cost of paving and giving the contractor these bills in part 
payment for his works 

As you Know, the proced in the matter of assédsing pro~ 
perty for sewer construction Zsdefined by the Act of Juné 4, 1901, 
I write to ask whether or not in yolir opinion, the sae procedure 
should be followed in the case of séwers, as in the case of paving, 
that is, whether or not, when as:euysment bills fe made against 
the right of way of a railroad these bills should be retnined by the 
City and an endeavor made to collect them, or whether they should 
be given to the contractor in part paymént for his work.® 


In reply thereto I have received the following under 
date of June 22nd:~— aoe 


"T am in receipt of a communication from Geo. S. Tebster, 
Esq-, Chief Engineer, dated the 4th inst., in reference t6 assess 
ments against the right of way of a railroad for the construction 
of a sewer, 

The opinion rendered as to a street paving applies to 
the case of a sewer also, and until the Supreme Court has finally 
determined whether or not the right of way of a railroad is liable 
to assessments for street improvements, it is proper for the city 
in the case of a sewer as well as in the case of paving a street, 
to pay the gkx contractor by warrant in a case in front of a right 
of way, and file the liens itself and endeavor to collect theme.* 


In making future assesaments will you please be governed 


"cam dag Yours truly, 


Chief Engineer, 
Per 


Principal Assistant Engineer, 


Department or Pustic Works. | 


BUREAU OF SU RVEYS, 


Room 412, City Hall, Broad and Market Sts. 


Phikelphia, Doh “Auge. 45th, 1906.6. : 
Reduction of security—obtain certificate from Highway 
Bureau as to condition of street. 
Ott, 


Assistant Engineer. 


ba of the street a paving over the sewer is satisfactory to 
that Bureau at the time request for reduction of surcty is made. 


Also, whenever letters are drawn to the city Solicitor |. 


i. aay ae the letter to the Director of the pepartamwil 
ah Public Worx 


ét 


Yours truly, 


‘Giilef Engineer. 


- ie es ae SVEN Se f mpatree®. Pei) 


" Deeaktment OF PUBLIC ‘bea | 
BUREAU OF SURVEYS, 


Py 
e 


Room 412, City Hall, Broad and Market Sts. 


ie 


ohne ~ Philadelphia, A 
ie Og ENS ABs By 10065 


Ae Oe He ott, 


' 
Subjoots abssraotoxy completion of works peated t 
i 


Assistant mgineer, 
Dour air 


3 ae forewing ie a copy of a totter received from ite 
Thomas ‘be Hicks, Direotor, Department of Public Yorke, in vofexrt 
to eubure letters addresded to him to be forwarded to the Lay Dee 
“Ha peotnont for tho reduction or release of aunetios on any and ath 
‘ - eont snot in thie Bureaut 


: - *¥or your infownation, enclosed find below, copy of Cate 
tificate which must be made a pert of cach request mado you 
tha reduction of or release of evourity en any and all con 
your buvwens. 


'T horeby oortify that in each ease, the contract | 

has been fulfilled and complicted in every particular. — 

Phe wauk ond now in a. sahiocuctory SONA thane® , 
Se eaacs 4) ‘ 


‘ 


Ghier of SUuweatas * 


Yours truly, 


os 


eBay | : Ohief Engineer. 


LO 


DEPARTMENT OF PUBLIC WORKS, 
BUREAU OF SURVEYs. 
in Oct. 23,1906, 
To Sever Inspectors: 


' itt is important that the postal cam, as per enclosed 
form, be returned to this office at the beginning of every piece 


of sewer construction, #111 out all the bianks on the card and 
be particular to state whether the seer will or will not have 
fateral pipes and also state distance frém the nearest curb line 


‘to the centre lino of the sewer. 


It mst be insisted upon that contractors erect or . + 
Purnisn sanitary conveniences for the use of the workmen ard others 
engaged upon construction, Especial attention mist be paid to this 
matter upon all work cone upon or adjacent to the Intercepting 
Sever and its-connections. | 
Where manholes, over existing sewage sovers cannot be used 
for such structures of convenience, they shall be placed over 


shallow cess pits, located so as to be unobjectionable to the 


public. Such pits shall be water tight and shall be disinfect 24 


at frequent intervals with powdered lime or other suitable dis- 
infecting materials, 

Especial care mst be taken that no pollution of streams 
or of water-reaching storm weter conduits is caused by vorkmen 
upon any construction. ; 

Inspectors will see that the foregoing sanitary regulations 
are properly carried out, 

Yours truly; 


C.HOtt, 
Assistant Engineer, 


aS 
HE et: 


WEBSTER, 
Engineer and Surveyor. 


PSCTORS. a #t 
It is impevtant that tue postal card report, ,AS per me: 
*form, be retiree to this office at the beginning of every piece : 
= sewer construction, _ Pill out all the rake on the cerd and be 
_ particular to state whether tue sever ie R RETA will or wil: 
“not have lateral pipes and algo state ai stance Poa, the neavent curb 1. 


fe) J i a i 


to the center Line: ‘ of the sewer, ii 5 “e g- 


It must be insisted upon that contractors ariet or furnish 


a 


senitery conveniences for the use of the workmen and others engaged. 
' upon = qonaarngs 1 om Dn ‘attention must be paid to this 
ora 
upon all work done upon the intercepting sewer and its connections. 


A 
vYhere manholes over existing seqage sewers can not ‘be used 


a structures of CAUT ORL SRG y they shall be vlaced over shallow 


5 
ith pomieene’ ‘lime or other suitable eae materials. 


Especial care must be taken that no pollution of streams ax i | 


i 


of water reaching | storm water conduits: is caused by workmen upon 


é bal 


zaxer sons fesaNi ‘ eo fs 


y 


Nee 


Inspectors will see thet the foregoing. sanitary recule 


are onl carried Out 


Aa 


DEPARTMENT OF PUBLIC WorkS. 
BUREAU OF SURVEY 


Hw hd, 
Room 412, City Hall, Broad and Market Sts. 


, fi IL = a¥ 
WEBSTER, 
Engineer and Surveyor. 


7 
a oe 
oe “ 


Philadelphia, 


Subject: Ordering Supplies. 


Dear Sir: 
Director Hathaway has forwarded to me the following copy © 
ef letter from Director Grier of the Department of Supplies: 
"In order to facilitate the work of this Department, it 
has been customary to fix a date near the close of each year 


beyond which no requisition would be received or honored. I 


take this opportunity of you to notify the Chief of 


your various Bureaus to so anticipate their needs for the 
palance of this year that all requisitions they intend making 
shall reach me not later than December lst." 

In order to carry out the wishes of the Department, will 
you please see that all requisitions for necessary supplies shall 
reach this office not later than Monday, November 26th. After that 
date no requisitions will be forwarded to the Department of Supplies 


for the balance of the years 


Yours truly, 


Chief Ingineer. 


To ure Gras SH (6 etiuie 


—weetee 


13 
a it vi 


DEPARTMENT OF PUBLIC WoRKS. 
BUREAU OF SURVEYS, _ 
Room 412, City Hall, Broad and Market Sts. 


} 


Philadelphia, NOV+ 10, 1906. 


ey 
fa 


Subjeet: Opening street during winter months. 
My. Ceo He Ott, 

Assistant Engineer. 
Dear Sir: 

fhe following is an extract from a letter addressed by 

his Honor, the Mayor, to Mr. Je Ro Hathaway, Director of the De- 
partment of Public Works: 

"I have also approved the resolution authorizing your 
Department to issue permits for breaking the streets during the 
winter months. I desire to suggest, however, that we should 
be very careful in issuing such pexmits. The streets ought 
not to be opened in the winter months more than is absolutely 
necessary, and the opening should be confined to a very short 
agistance. If any of the private corporations open a street 
and heavy frosts set in or snow, they always give some excuse 
for leaving it open for weeks and sometimes months. A street 
is much better kept closed than it is to have it left open dur- 

ng the winter months." 
Will you kindly see, as far as possible, that the Mayor's 
views as to the opening of streets during the winter months, are 


carried out. 


Yours truly, 


& 


JeBelle Chief Engincer. 
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METHOD OF PROCEDURE 
a In the preparation of Assessment Bills for 
Municipal Improvements. 
Under Act of Assembly, June 4, 1901 
FHA P H+ ; 


Sewers. 


The blank forms for sewers are five in number; assessment 
bill, schedule of assessments, certificate of assessment, 
eertificate of completion and certificate of total quan- 
tities of work done. The forms are furnished by the Bu- 

Ou of Surveys; The Buréau of Surveys furnishes the 
District Surveyor the date of ordinance authorizing the 
improvenent, the date of contract, name and address of 
contractor and all the details of the contract. Upon the 
completion of the improvement, the District Surveyor 
Makes thé assessment, properly fills out and signs all 
the above forms in number as per schedule, and together 
with a plan showing all the details of construction, re- 
turns the forms and plans to the Bureau of Survey8, 
(Bills for "places of religious worship" to be marked, 

te be puid for by the City." )e 


Sewer Connections, AB 


The blank forms are four in number: certificate of meas— 
urement of amount of work done, certificate of date of con 
pletion and date of contract, assessment bill and cer-— 
tificate of assessment. The forms are furnished by the Bureau 
of Surveys. 
The certificate of measurement of amount of work done 
and tMe certificate of completion and date of contract 
are made in duplicate by tne inspector supervising the work 
and are Yeturnable to the Bureau of Surveys. 
The cost of the work is szpportioned by the District Sur- | 
eyor among the several properties,—and tiie assessjent | 
Pidl and certificate of assessment are returnable to the 
Bureau of Surveys. The assessment is made by the Director 
of the Department of Public Works. 


vl sf, 


Cartwey Paving. 


The blank forms are four in number: asseusient bill, sched— 

ule of assessiients, certificate of  ssessinent and cer-— 

tificate of total quantities of work done. The forms are 

furnished by the Bureau of Highwzuys. 
The Assistant Highway Commissioner furnishes the Bureau 

of Highways a certificate of the date of completion of 

the improvement, also the date of ordinance authorizing 

the same, the character of the pave.ient, name of con ract— 

or and date of contract. Copy of this certificate is forward- 

ed to the District Surveyor, / 
Upon receiving notice of the «anpletion of the improvenent 

tué District Surveyor makes the assessment, properly fills 

out and signs the several forms in number as per schedule, 

and returns the same to the Bureau of Surveys to be for 

warded to the Bureau of Highways.  - a 


ye NSXt~ 

Such assessment bills to be made out in red ink by the 
_Surveyor.and marked on face by the Chief Engineer, - 

i " Paid for by the City of Phila delphia, In ac wat 

with an Ordinance of Councils, Approved Octakex 25. 1905." 

¢ +" S 

AL 


Such bills to be filed with the contract, 
iiidiiibbipen ste er rene. lll a one oS ee z shee: alts ania . o ‘ ere, ear: 


ig 
EXTRACTS from LAWS : ORDINANCES and OPINIONG of CIT Y SOLICITOR. 
(a) Municipal Claims, Act of Assembly, June 4, 1901. 


Section 5.Public property used for public purposes shall 

not be subject to ——— municipal claims; and actual places 

of religious worship, places of burial not used or held 

for private or corporate profit, and institutions of pure-— 
ly public charity, shall not be subject to —- municipal 
Claims, except for the removal of nuisances, for sewer claim 
and sewer connection, or for the recurbing, paving, repav- 
ing or repairing the footways in front thereof, 

All other real estate, by whomsoever owned and for whatso- 
ever purpose used, shall be subject to all ——— municipal 

- Claims herein provided for, 

Section 10. Liens for municipal claims must be filed within 
six months after the completion of the improvement, where 
the assessment is made by the municipality upon all the pro- 
perties after the completion of the improvenent;-—-—— the 
certificate of the Surveyor, engineer or other officer su- 
pervising tne improvement, filed in the proper office, be-— 
ing conclusive of the time of completion thereof, but he 
beifig personaliy liable to any one injured by amy false 
statement therein, 

Section 42, And all other acts or parts of acts of Assembly 
of this Commonwealth, general, special or local, appertaining 
to the subject-mtter covered by this act, be and the samé 
are hereby repealed; it being intended that this act shall 
furnish a complete and exclusive system in itself, so far as 
relates to the practice and procedure for the filing, col- 
lection and extent of ~—— municipal claims, the right to 
file which accrued after the approval of this act. 


(b) Cost of sewers in front of places of Religious Worship. 
The cost of sewers hereafter laid in front of places of 
religious worhsip shall be borne py the City and no liens 
shall be filed against such places of religious worship. 
Ordinance of Councils, Oct.25, 1905. 


(ec) Definition of an Institution of Purely Public Charity. 


"One which is open to the public without restriction" 

Opinion of City Solicitor July 24,1901. 
In Philadelphia vs. Masonic Home 160 Pa. 572, it was held that 
the Home was not a purely public charity under the Act of 
May 14, 1874, which would exempt it from taxxution, 
A charity is not a "purely public charity" which excludes 
from its benefits any person because he has not a particu- 
lar relation to some society, shurch or other organization. 
It seems that so long as the classification is determined 
by some distinction which involuntarily affects or may af- 
fect any of the whole people, although only a small number 
may be benefitted, it is public, 
In Anerican Sunday-—School Union vs. Philadelphia 161 Pa. 307 
it was held that the Union was not exempt from taxation on 
the portion of its property used for comiercial purposes. 
A society organized as an institution of purely public 
charity, and as such exempt from taxation, may as an aid 
to the accomplishment of its primary object, carry on busi- 


he, 
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_ (Mo charge@ Other than that for cartway paving shall be made 


a cpt [2 
: : Pa 
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Upon the assessment biil) 
Footway Paving,Repaving or Repairing, Curbing or Recurbing. 


The blank forms are two in number: assessment bill and sched— 
ule of assessment. The forms are furnished by the Bureau of 
Highways, 

The Assistant Commissioner furnishes the Bureau of 
Highways a oertificate of the date of completion, the class 
of work done, name of Contractor and date of contract, the 
name of registered owner and location of the property. Copy 
of this certificate is forwarded to the District Surveyor, 
Upon reveiving notice of the completion of the improvement, 
the District Surveyor properly fills out and signs the form 
in nunber as per sci:edule and returns the same to the Bu- 
reau of Surveys, to be forwarded to the Bureau of Highways. 
The assessment is made by the Director of the Department 
of Public Works. 


Water Pipe, aie 
The blank forms are four in nwiber; asaesaizent bill, schedule 

of assessiients, certificate of assessment and preliminary 

plan of frontages for deductions. The forms are furnished 

by the Bureau of Water, 

The District Purveyor of the Bureau of Water furnishes the 


- Bureau of Water a certificate of the date of completion of 


the work in each block. The Bureau of Water forwards this 
information, together with the date of ordinance authori- 
zing the work, to the District Surveyor. 

Upon receiving notice of the completion of the improvenent , 
the District Surveyor forwards to the Bureau of Water the 
preliminary plan showing the properties in front of which 
water pipe has been laid. The properties upon which de- 
dustions are to be allowed are marked upon the plan and the 
plan returned to the District Surveyor, 

The District Surveyor then makes the assesument, properly 
fills out and signs the several forms in nwaber ag per 
schedule, and together with a final plan showing the prop- 
erty fronts, names of registered owners, date of ordinance 
and date of completion, returns the forms and plan to the 
Bureau of Surveys, to be forwarded to the Bureau of Water. 


Removal of Nui>ances, 


The blank forms for this work are furnished by the Bureau 
of Health: assessment b4i11 and schedule of assessment. The 
Bureau of Health furnishes the District Sueveyor with the in- 
formation regarding the work done and the location. The Dis— 
trict Surveyor measures the work and proportions the cost 
among the several properties. The cost to each lot is com 
puted by taking the proportion of its frontage to the to- 
tal amount of work done. The forms properly filled out and 
Signed are returnable to the Bureau of Surveys, to be for— 
warded to the Bureau of Health. 


~w> - 


he, 


4yc 
ness or use part of its property for a business purpose, 


which will render such business or such part of its pro- 
perty taxable, 


(da) Right-of-way of Railroads. 


The rignt--of-way of railroads is to be assessed until ju- 
dicial determination is made as to its being assessable un- 
der the Act of June 4, 1901, 

Opinion of City Solicitor,July 24,1901. 


Assessment bills to be made against railroad right~—of-—way 
but the City to take the bills and endeavor to collect then, 
the contractor being paid by City warrant. The validity of 
the claim against right-of-way is too uncertain to ask the 
contractor to take the asseysment bills. 
_~ ..Opinion of City Solicitor May 18, 1906. 


(e) Bxemrtions for Ourbing » 


The word "cux‘ping" is evidently omitted from Section 5 of 
the Act of June 4, 1901, A strict construction of the Act 
would exempt public property and the various churches and 
other institutions from the cost of originally setting the 
curb, That evidentiy is an oversight, as the curbing is a part 
of the paving, and should be charged with the paving as 
one piece of work; and where it be in front or a church or 
inatitution of purely public charity, etc., a charge should 
be made for the curbing as well as the paving. 

Opinion City Solicitor Juhy 24, 1901. 
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SCHEDULE FOR ASSESSMENT OF PROPERTY FOR 
MUNICIPAL. IMPROVEMENTS. 


ACT OF ASSEMBLY. JUNE 4,190) 52° 


Classification of Property ents re Aa oe a aaa 


SEWER 
CONNEC TIN 


LU (apery U8 Mt Flibllc Purposes fre EXEMPT| EXEMPT 
Actual Wlaces OF reigious worshyp ‘OSESIRLE| EVEMPT) EXEMPT | 
Mystihanons Of Purely PUBIC Chany cocccy | Burr ASSESSABLE JSESSABLE | ASSESSABLE 


see(€) 
aces OF bumal nat used or fel tor pare ar a 
compute poit yr pewrr | EXEWT ASSESSABLE | ASESSABLE| ASSESSABLE 


Sec(e ) 
Wa otter real eer Ly whomsocyer wired or 
| JO WAMEOVY purodse sed 


BILLS 
TO BE. 
DATED 


LL 


SCHEDULE OF NUMBER OF FORMS FOR 
ASSESSMENT OF PROPERTY FOR MUNICIPAL IMPROVEMENTS 


ACT OFASSEMBLY JUNE 4. 1901. 


Nawe of form and Numberet Forms. 


Character ofthe Im provee nt 


AWE 
Jey Camectns 
| Catmay Pang 
(alley ling Kpanng or Reparing 
—_ Carhng or kecurbing 
Removal of Muaunces 
Wider /pe 


_ GEORGE S. WEBSTER, 
we ~ Chief xk and Surveyor. * 


BUREAU OF SURVEYS, 
Room 412, city Hall, Broad and Market Sts. 


ace 
a fr 
y 


Philadelphia, ae 1s, ‘1907. 


Subject: Lineoln Savings & Trust Company. 
Mr, Charles H. Ott, ; 
| Assistant ingincer. 


Rear Sirs 


he following du a copy ef a letter thie day received 
from Me» W. PR, Benson, Assistant Direetor ef the Depaxtment of 
die Works direeting that no warxants be dxwm in payment on: ft 
of contracts won which the Lincoln Savings end Trust Coupany 1 


suet y s 


tMHtil Purther orders, you will draw no warrentea in pay 
nent of account of sontrects “Nhon whieh the Lincoln Savingy and 


Grust Company is suretye® 


JeBolle 


Dear Siz 
Bf ‘The following is a copy of letter received pee William 
Oe Enight, Jr,, Assistant Director, Department of Public Works, 


__-relative to employees changing their address; 


i you will please notify the 
Bureau that before they make any cg 
e 


first be necessary for them to make 
you will, ak turn, submit to this office for approval or 


f ‘a 
rs, disapprov 
} Will you please see that the Assistant Director's 


Me 


‘instructions are carried oute 
Yours truly, — 


2 he 
4 


‘ste Gnief Engineer. 


Sunday inspection time unless the Contractor whose work you are 


/ment of Public Works to work on a particular Sunday, and you have 


Ay rad 


Department of Public Works, 
Bureau of Surveys. 
Phila., December 31, 1907, 


fo Sewer Inspectors: 
You are hereby notified that no allowance will be made for 


inspecting has obtained permission from the Director of the Depart~ 


been notified by the Assistant Encineer to report upon the work 
on such particular Sunday. 
No general periziasion to work or orders to inspect work 
upon Sunday will be given, 
Yours truly, 
G, S. Webster, 


Chief Engineer. 


ssa ; 
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SCHEDULE FOR ASSESSMENT -OF PROPERTY FOR 
MUNICIPAL IMPROVEMENTS 


ACT OF ASSEMBLY, JUNE 4, 1905, See (a) 


CHARACTER OF THE IMPROVEMENT 


CLASSIFICATION OF PROPERTY SEWERS AND FOOTWAY 
WATER PIPE ett CURBING | RECURBING econ ike REMOVAL OF 
CONNECTIONS ei Aa’ 


Public Property used for Public Purposes | Exempt Sranet ) Exempt 


Exempt Ba. 3 Seal Assessable} Assessable 


Actual Places of Religious Worship 


Institutions of Purely Public sg Assessable 
© l(c 


Places of Burial not used or held for 
Private or Corporate Profit 


Assessable 


All other Real Estate by whomsoever 
owned or for whatsoever purpose used 


Assessable} Assessable] Assessable| Assessable | Assessable 


Assessable 


UPON COMPLE-|UPON COMPLE-| UPON COMPLE-|UPON COMPLE-|UPON COMPLE-| UPON COMPLE-|UPON COMPLE- 
TION OF THE | TION OF THE | TION OF THE 

WORK WORK WORK 

ORDINANCE ORDINANCE ORDINANCE 
Feb. 11, 1889 | Feb. 11, 1889 | Feb. 11, 1889 


BILLS TO BE 
DATED 


a 
ORDINANCE 
Jan. 29, 1855 


ORDINANCES 
May 12, 1866 
Feb. 16, 1869 
April 4, 1891 


ORDINANCE 
May 3, 1855 


Sa 


SCHEDULE OF FORMS FOR 
ASSESSMENT OF PROPERTY FOR MUNICIPAL IMPROVEMENTS 


CHARACTER OF THE IMPROVEMENT 


Sewer Connections . 

Water Pipe 

Cartway Paving . 

Curbing or Recurbing 

Footway Paving, Repaving or Repairing 


Removal of Nuisances 


ACT OF ASSEMBLY, JUNE 4, 1901 


NAME OF FORM AND NUMBER OF FORMS 


ASSESSMENT SCHEDULE OF | CERTIFICATE OF 
BILL ASSESSMENTS ASSESSMENT 


In Duplicate|In Triplicate |In Duplicate 


In Duplicate} - - Single 

In Duplicate} Single Single 

In Duplicate) In Duplicate| In Duplicate 
In Duplicate|In Duplicate} - 


In Duplicate| In Duplicate 


In Duplicate | In Duplicate eee 


CERTIFICATE OF 
CERTIFICATE OF 
COMPLETION | TOTAL AMOUNT 
WORK DONE 


In Duplicate|In Triplicate 


EXTRACTS 
FROM LAWS AND ORDINANCES AND OPINIONS OF THE CITY SOLICITOR 


(2) MUNICIPAL CLAIMS 
Act of Assembly, June 4, rgot. 


Section 5. Public property used for public purposes shall not be subject to tax claims or municipal claims; 
and actual places of religious worship, places of burial not used or held for private or corporate profit, and institutions 
of purely public charity, shall not be subject to tax or municipal claims, except for the removal of nuisances, for sewer 
claims and sewer connections, or for the recurbing, paving, repaving or repairing the footways in front thereof. 

All other real estate, by whomsoever owned and for whatsoever purpose used, shall be subject to all tax claims 
and municipal claims herein provided for. 

Section ro. Municipal claims must be filed within six months after the completion of the improvement, where 
the assessment is made by the municipality upon all the properties after the completion of the improvement; the 
certificate of the surveyor, engineer or other officer supervising the improvement, filed in the proper office, being 
conclusive of the time of completion thereof, but he being personally liable to any one injured by any false statement 
therein. 

Section 42. And all other acts or parts of acts of Assembly of this Commonwealth, general, special or local, 
appertaining to the subject-matter covered by this act, be and the same are hereby repealed: it being intended 
that this act shall furnish a complete and exclusive system in itself, so far as relates to the practice and procedure 
for the filing, collection and extent of tax and municipal claims, the right to file which accrued after the approval 
of this act. 


(6) COST OF SEWERS IN FRONT OF PLACES OF RELIGIOUS WORSHIP 
Ordinance of Councils, October 25, 1905. 


The cost of sewers hereafter laid in front of places of religious worship shall be borne by the City, and no 
liens shall be filed against such places of religious worship. 


(c) DEFINITION OF AN INSTITUTION OF PURELY PUBLIC CHARITY 


“One which is open to the public without restriction.” 

Opinion of City Solicitor, July 24, 1gor. 

In Philadelphia vs. Masonic Home, 160 Pa. 572, it was held that the Home was not a purely public charity 
under the Act of May 14, 1874, which would exempt it from taxation. 

A charity is not a “purely public charity” which excludes from its benefits any person because he has not 
a particular relation to some society, Church or other organization. It seems that so long as the classification is 
determined by some distinction which involuntarily affects or may affect any of the whole people, although only a 
small number may be benefited, it is public. 

In American Sunday-School Union vs. Philadelphia, 161 Pa. 307, it was held that the Union was not exempt 
from taxation on the portion of its property used for commercial purposes. A society organized as an institution of 
purely public charity, and as such exempt from taxation, may, as an aid to the accomplishment of its primary object, 
carry on business or use part of its property for a business purpose, which will render such business or such part 


of its property taxable. 
(d) RIGHT-OF-WAY OF RAILROADS 


The right-of-way of railroads is to be assessed until judicial determination is made as to its being assessable 
under the Act of June 4, 1901. 
Opinion of City Solicitor, July 24, Igor. 
Assessment bills to be made against railroad right-of-way, but the City to take the bills and endeavor to collect 
them, the contractor being paid by City warrant. The validity of the claim against right-of-way is too uncertain 


to ask the contractor to take the assessment bills. 
Opinion of City Solicitor, May 18, 1900. 


(e) EXEMPTIONS FOR CURBING 


The word “curbing” is evidently omitted from Section 5 of the Act of June 4, 1901. A strict construction 
of the Act would exempt public property and the various churches and other institutions from the cost of originally 
setting the curb. That evidently is an oversight, as the curbing is a part of the paving, and should be charged 
with the paving as one piece of work; and where it be in front of a church or institution of purely public charity, 
etc., a charge should be made for the curbing as well as the paving. 

Opinion of City Solicitor, July 24, Igor. 
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METHOD OF PROCEDURE IN THE PREPARATION OF 
ASSESSMENT BILLS FOR MUNICIPAL IMPROVEMENTS 


UNDER ACT OF ASSEMBLY, JUNE 4, $903 
SEWERS 


The blank forms for sewers are five in number: assessment bill, schedule of assessments, certificate of assess- 
ment, certificate of completion and certificate of total quantities of work done. The forms are furnished by the 
Bureau of Surveys. The Bureau of Surveys furnishes the District Surveyor the date of ordinance authorizing the 
improvement, the date of contract, name and address of contractor, and all the details of the contract. Upon the 
completion of the improvement, the District Surveyor makes the assessment, properly fills out and signs all the above 
forms in number as per schedule, and together with a plan showing all the details of construction, returns the forms 
and plans to the Bureau of Surveys. 

(Bills and Schedules for “ places of religious worship” to be marked [in red ink]: “To be paid for by the City.””) 


SEWER CONNECTIONS 

The blank forms are four in number: certificate of measurement of amount of work done, certificate of date 
of completion and date of contract, assessment bill and certificate of assessment. The forms are furnished by the 
Bureau of Surveys. 

The certificate of measurement of amount of work done and the certificate of completion and date of contract 
are made in duplicate by the inspector supervising the work, and are returnable to the Bureau of Surveys. 

The cost of the work is apportioned by the District Surveyor among the several properties,—and the assessment 
bill and certificate of assessment are returnable to the Bureau of Surveys. The assessment is made by the Director 
of the Department of Public Works. 

WATER PIPE 


The blank forms are four in number: assessment bill, schedule of assessments, certificate of assessment and 
preliminary plan of frontages for deductions. The forms are furnished by the Bureau of Water. 

The District Purveyor of the Bureau of Water furnishes the Bureau of Water a certificate of the date of 
completion of the work in each block. The Bureau of Water forwards this information, together with the date of 
ordinance authorizing the work, to the District Surveyor. 

Upon receiving notice of the completion of the improvement, the District Surveyor forwards to the Bureau 
of Water the preliminary plan showing the properties in front of which water pipe has been laid. The properties 
upon which deductions are to be allowed are marked upon the plan and the plan returned to the District Surveyor. 

The District Surveyor then makes the assessment, properly fills out and signs the several forms in number 
as per schedule, and together with a final plan showing the property fronts, names of registered owners, date of ordi- 
nance and date of completion, returns the forms and plan to the Bureau of Surveys, to be forwarded to the Bureau 


of Water. 
CARTWAY PAVING 


The blank forms are four in number: assessment bill, schedule of assessments, certificate of assessment and 
certificate of total quantities of work done. The forms are furnished by the Bureau of Highways. 

The Assistant Highway Commissioner furnishes the Bureau of Highways a certificate of the date of completion 
of the improvement, also the date of ordinance authorizing the same, the character of the pavement, name of con- 
tractor and date of contract. Copy of this certificate is forwarded to the District Surveyor. 

Upon receiving notice of the completion of the improvement the District Surveyor makes the assessment, 
properly fills out and signs the several forms in number as per schedule, and returns the same to the Bureau 
of Surveys to be forwarded to the Bureau of Highways, 

(No charge other than that for cartway paving shall be made upon the assessment bill.) 


FOOTWAY PAVING, REPAVING OR REPAIRING, CURBING OR RECURBING 

The blank forms are two in number: assessment bill and schedule of assessment. The forms are furnished 
by the Bureau of Highways. 

The Assistant Commissioner furnishes the Bureau of Highways a certificate of the date of completion, the 
class of work done, name of contractor and date of contract, the name of registered owner and location of the property. 
Copy of this certificate is forwarded to the District Surveyor. Upon receiving notice of the completion of the im- 
provement, the District Surveyor properly fills out and signs the forms in number as per schedule and returns the 
same to the Bureau of Surveys, to be forwarded to the Bureau of Highways. The assessment is made by the Director 


of the Department of Public Works. 
REMOVAL OF NUISANCES 
The blank forms are furnished by the Bureau of Health: assessment bill and schedule of assessment. The 
Bureau of Health furnishes the District Surveyor with the information regarding the work done and the location. 
The District Surveyor measures the work and proportions the cost among the several properties. ‘The cost to each 
lot is computed by taking the proportion of its frontage to the total amount of work done. The forms properly filled 
out and signed are returnable to the Bureau of Surveys, to be forwarded to the Bureau of Health. 


Regulating the granting of permits for connections with and 
repairs to underground service and fixing the charges 
therefor. 


Section 1. The Select and Common Councils of the City of 
Philadelphia do ordain, That after the passage of this 
Ordinance the roadway of any street shall not be opened 
nor any street tunneled in the City of Philadelphia by any 
person, firm, association or corporation for the purpose of 
making connections with or repairing any underground 
service laid thereunder until a permit to do so shall have 
been obtained as provided in Section 2 of this Ordinance. 


Srcr. 2. Any person, firm, association or corporation de- 
siring to break a street of the City of Philadelphia or tunnel 
same as provided in Section 6, for the purposes provided for 
in Section 1, shall first present an application to the Bureau 
of Highways setting forth in full the place where and the 
particular object or objects for which the street is to be 
broken or tunueled, together with the kind of pavement, if 
any, laid in such street. The Chief of said Bureau shall 
thereupon furnish the applicant with a certificate setting 
forth in detail the information contained in the application, 
together with the charges and costs of permit as provided 
in Section 3 of this Ordinance. ‘This certificate shall then 
be presented to the Receiver of Taxes. Upon payment of 
the charges and costs set forth in such certificate and upon 
the presentation of a receipt therefor duly signed by the 
Receiver of Taxes, the applicant shall then be entitled to 
receive a permit from the Bureau or Bureaus having charge 
of the particular part or parts of the underground service 
desired to be connected with or repaired, which permit duly 
signed by the Chief of the Bureau shall be full and sufficient 
authority for such applicant to break the street, subject only 
to the supervision of the various Bureaus as now provided 
by law. 


Sect. 3. All applicants shall be required to pay to the 
Receiver of ‘Taxes for permits provided for in Section 2 
before procuring the same the following sums, and shall not 
thereafter be liable for any other sums on account thereof, 
viz: 

For breaking a street paved with sheet asphalt, thirteen 
(13) dollars. 

lor breaking a street paved with asphalt blocks, eight (8) 
dollars. 

For breaking a street paved with granolithic pavement, 
eight (8) dollars. : 

For breaking a street paved with Belgian blocks, six (6) 
dollars.. “7 - 


igs 
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For ing a street paved with Macadam, six (6) dollar 
5 ie breaking a street paved with vitrified brick, three (3) 
ollars. 

For breaking a street paved with cobble, two (2) dollars. 

For breaking unpaved streets, one (1) dollar. 

For tunneling as provided in Section 6, one (1) dollar. 

Provided, That for permits for water connections one 
dollar additional shall be charged for each connection, 
which sum shall include a ferrule of the most improved 
pattern, and driving the same. 

Provided further, That five (5) dollars in addition to the 
above sums shall be paid for each application for permit to 
make new connections in paved streets between the first day 
of December in any year, and the first day of March in the 
following year. Permits granted upon payment of the 
above charges shall entitle an applicant to dig a trench not 
exceeding three feet in width, in which, however, he shall 
be permitted to make connections with such of the under- 
ground services as he may desire, provided that in cases 
where more than one connection is made in a single trench 
no injury to any underground service shall result there- 
from, which fact shall be determined by the chiefs of the 
various bureaus granting such permits. 


Secr. 4. No permit granted under this Ordinance shall be 
operative for more than two weeks from the date of its 
issue, but same can be renewed upon application to the 
proper Bureau upon the payment of twenty-five (25) cents. 


Sact. 5. All trenches dug in pursuance of permits granted 
under this Ordinance shall be refilled immediately upon 
completion of work by the parties digging same and thor- 
oughly compacted by ramming in layers not exceeding six 
inches, and all surplus dirt shall be immediately removed. 
No puddling shall hereafter be permitted in refilling 
trenches. 


Sect. 6. The provisions of this Ordinance shall not be 
construed to prevent any one, for the purpose of making 
connections and repairs to connections, from tunneling 
under the roadway of any street not more than five feet 
from the curb line, provided the top of such tunnel is at a 
depth from the surface of at least five feet. All tunnels so 
dug shall be thoroughly compacted by ramming. 


Srecr. 7. Any person violating any of the provisions of 
this Ordinance shall be subject to a fine of fifty (50) dollars, 
suid fine to be collected as like penalties are now collected, 
and no permit shall be issued to any person so offending, 
directly or in his behalf, until all fines and penalties have 
been paid. All ordinances or parts of ordinances inconsis- 
tent herewith are hereby repealed. 


Approved, March 30, 1895. = 
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ds Howard Gendell, : 
‘i City Solicitor. PHILADELPHIA, January 15th, 1908. 


In re, wages of Inspectors. 


Mr. William R. Knight, 
Assistant Director, Department of Public Works. 
i Dear Sir: 
) I have received the letter of Mr. Datesman, Acting Chief 
a Engineer of the Bureau of Surveys, approved by you, bearing date 
a January 135th, 1908, asking whether Sewer Inspectors shall be paid 
under the proviso to the appropriation ordinance Item 7, or the 
proviso to Item 9, 
In ease of work done which is paid for under Item 9, the 
pay of the Inspectors is the compensation for that work, and should 
be paid for under that appropriation. If for any reason the work 
a _ 4s paid for out of Item 7 for emergencies, and not under the regular 
appropriation for branch sewers, inlets, and manholes, the pay of 
the Inspectors should be charged to Item 7; in other words, the 
Inspectors are paid out of the same sum that the work is paid for, - 
the amount appears to be the same in both. If bridges are paid 
for out of Item 7%, or if there is no appropriation which fixes the : 
. pay of Inspectors for the Inspection of bridges, they can be properly 
_-spald out of the Item, or at the rate therein provided of $5.00 per 
day. | 


et we oe ~<A — 


é Be 


| It is true that in one case the exact sum of $5.00 is 
mentioned, and in the other case it is said that the rate shall not 
be less than $5.00; but as this amount is larger than that which 
you have heretofore paid, I apprehend that practically speaking, 
they amount to the same thing. 

Under the new legislation I understand that Main Sewer 
Inspectors and Branch Sewer Inspectors®°are to be paid $5.00 per day 
while employed, and I am of opinion that they should receive this 
rate whether assigned to the inspection of bridges or sewers, and 
the Pay-rolls should be made up accordingly, but in the case of 
bridges, should be paid for out of the appropriation for the bridge. 

Yours very truly, 
(Signed ) J. Howard Gendell. 
City Solicitor. 


6 Ly 


AN ORDINANCE 


fo authorize the Department of Public Works to pormit 
owners of property to construct sewers without experise 
te the City. te 


SECTION 1. The S6lect and Common Councils of tho cit 
of Philadelphia do ordain. That the Department of 
Public Works be authorized (whenever deemed ‘to be for 
the interest of the City) to grant periission, wha de- 
gired by thom, t¢ the owner or owners of property front— 
ing on any street, to construct a sewer in front of their 
roperty: Provided, fhat said sewer shall extend for not 
lous than one block or square in.iength (except whore a 
summit exists in the block, in which case the sewer may 
be constructed from such summit to the outlet sewer), and 
include all necessary manholes, inlets and intersections at 
the sole cost of the owner or owners of property and with— 
out any cost or chargo whatsoever to the City: And pro- 
vided further, Theat the construction of said sewers shall 
be done under ths direction, supervision and to the sate 
isfaction of the Department of Public Works in accordance 
with plans prepared by said Department, under contracts 
and specifications to be furnished by the Devartment, which 
shall contain all the usual requirements for like contracts 
with the City. 


showing that such person, or some preceding owner of 

the property dosired to be so connected, has contributed 

to the eppense of its construction, which prohibition shall 
be null and void after tho lapse of ten years from the 
completion of the sewer, but after the lapse of said period 
any person desiring ts connect with such sewer, shall, 
before a permit be granted, pay into the City Treasury, 

in addition to the usual perizit charges an amount equal te 
the assessment charges for sewers constructed by the Citys 


SECT. 3. Ths construction of a sewer as provided for 

in Section 1, shall constitute the sewer so constructed a 

public sewer in so far as to relieve the omers of property 

fronting thereon who have contributed to its cost from all 

Claims and assessment charges for the future construction of 

sewers in the same street. ie A, ab aeealial 

SEC¥. 4. All ordinances or parts bf ordinances inconsistent 

herewith be, and the samo are hereby repealod. ii 

a + Approved, April 12, 1989. 
ee are ttt Le RO ae 


yeeey 7° ‘ te te tue hg gee wae 


DEPARTMENT OF PUBLIC WORKS 
BUREAU OF SURVEYS 


Regulations relative to Temporary Drains laid in streets under 
Resolution of Councils. 


After the passage of a Resolution of Councils authorizing the lay- 
ing of a temporary drain in a street, it will be necessary, before 
receiving a permit from the Bureau, that the Applicant should comply \ 
with the following regulations. 


1. Apply to the District Surveyor for a preliminary plan showing, 
line, grade, depth, (which in no case should be less than 6 feet) and 
size of the proposed drain. 

2. Enter into an agreement at the Law Department, to pay for 
any future sewer in the street, followed by a certificate from the 
said Department to that effect. 


S. Deposit a CERTIFIED CHEQUE for the sum of FIFTY DOLLARS, 
drawn to the order of George S. Webster, Chief Engineer, as a 
guarantee for the satisfactory completion of the work and for the 
payment of the Inspector at $5. per day; the cheque will be returned 
upon the satisfactory completion of the work and the payment of all 
proper charges. 

4. Apply to the Bureau of Highways and procure letter author- 
izing the opening of the street. 

5. Upon the completion of the work, which must at all times be 
under the supervision of an inspector, before the cheque is released, 
the applicant shall furnish the Bureau of Surveys with the following: 

a. Certificate from the Assistant Commissioner of Highways, that 
the repaving or restoration of the street has been properly done. 

b. Certificate from the Inspector, that the work has been 
inspected and is properly done, 

¢. Final plan from the District Surveyor, which will be accepted 
as evidence that the Surveyor's charges have been paid. 


George S. Webster, 
Chief Engineer. 
Approved, 


George R. Stearns, 


Director of the Department of Public Works, 


$6 
DEPARTMENT OF PUBLIC WORKS 
BUREAU OF SURVEYS 


Regulations relative to Temporary Drains laid in streets under 
Resolution of Councils. 


After the passage of a Resolution of Councils authorizing the lay- 
ing of a temporary drain in a street, it will be necessary, before 
receiving a permit from the Bureau, that the Applicant should comply 
with the following regulations. 


1. Apply to the District Surveyor for a preliminary plan showing, 
line, grade, depth, (which in no case should be less than 6 feet) and 
size of the proposed drain. 

2. Enter into an agreement at the Law Department, to pay for 
any future sewer in the street, followed by a certificate from the 
said Department to that effect. 


3. Deposit a CERTIFIED CHEQUE for the sum of FIFTY DOLLARS, 
drawn to the order of George S. Webster, Chief Engineer, as a 
guarantee for the satisfactory completion of the work and for the 
payment of the Inspector at $5. per day; the cheque will be returned 
upon the satisfactory completion of the work and the payment of all 
proper charges. 

4. Apply to the Bureau of Highways and procure letter author- 
izing the opening of the street. 

5. Upon the completion of the work, which must at all times be 
under the supervision of an inspector, before the cheque is released, 
the applicant shall furnish the Bureau of Surveys with the following: 

a. Certificate from the Assistant Commissioner of Highways, that 
the repaving or restoration of the street has been properly done. 

b. Certificate from the Inspector, that the work has been 
inspected and is properly done. 

c. Final plan from the District Surveyor, which will be accepted 
as evidence that the Surveyor's charges have been paid. 


George S. Webster, 
Chief Engineer. 
Approved, | 


George R. Stearns, 


Director of the Department of Public Works. 


GEORGE S. WEBSTER, 


ve th 
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DEPARTMENT OF PUBLIC Works. 


BUREAU OF SURVEYS, 
Room 412, City Hall, Broad and Market Sts. 


Chief Engineer and Surveyor. 


; i i _ Q " Philadelphia, April. 12, 1909, 
Subject; Piling of correspondence, han 
“a Chas. te Ott, ihe \i ge | 

b igi “apsistant Engineer. | iy 4 


ode a 

nay nave for filing in the future ts placed in the basket on 

top of the Stenographer's desk in uy office instead of in the — 

drawer of the Messenger's desk as heretofore, Also please have 

an extra carbon copy made of all letters written by you; these 

carbons to be also placed in the basket referred to above, 
Yours truly, 


(@SW=HL ) 


Voter 40% Cory Wha. 


alii 


GE 3 s. WEB . ; 
per See aa | PHILADELPHIA 


‘In reply refer to File No. 1,474 February 19, 1910, 


Subject; Assessment bills for paving and sewers against rights-— 
of—way of steam railroad companies, 


Dear Sir; 

I forward, herewith, copy of communication received 
from Mr, W. R. Benson, Chief, Bureau of Highways, in reference 
to the preparation of assessment bills for street paving in 
front of the Rights—of—Way of steam railroad companies. 

I also enclose copy of my letter of 14th inst. .to the 
City Solicitor, together with his reply of the 18th inst., upon 
the sate subject with special reference to assesarient bills for 
sewers in front of Rights—of-—Way of steam railroad corpanies, 

You will please be governed accordingly in preparing 
assessiient bills in future. 


Please acknowledge receipt. 


Yours truly, 


\ 
Encl~GSW-HL Chief Engineer & Surveyor, 


A ‘i 


) ? ; Copy of Letter 
! DEPARTMENT OF PUBLIC WORKS 
BUREAU OF HIGHWAYS AND STREET CLEANING 
CITY HALL 
PHILADELPHIA 


W.R.Benson, Chief of Bureau. February llth, 1910, 
John Virdin, Assistant Chief. 


SUBJECT: Bills for paving against rights-of-way of railroad companies. 
Mr, George S,. Webster, 
Chief Engineer, Bureau of Surveys. 


Dear Sir; 


On the lst inst. we transmitted a number of bills for paving 
in front of rights of way of steam railroad companies to the City 
Solicitor for collection or lien, I am this day in receipt of a 
communication from the City Solicitor, in which he states as follows :~ 


"your favor of the 1st inst., enclosing a number of bills for 
paving in front of rights of way of steam railroad companies, received, 
You forware these bills to me for collection or lien. 

On a previous occasion we had bills of this character, and 
filed liens against the Rights of Way; and in Philadelphia, Appellant 
va. Phila. & Reading R. R. Company, 38 Superior Court, page 529, the 
Gourt neld that the roadbed of a public railroad is not "real estate" 
within the meaning of the Act of June 4, 1901, P.L.364, and is not sub- 
ject to assessnent for local taxation or municipal clains. Decisions 
similar to this have been rendered by the Superior Court some time ago. 

In view of these decisions, the bills referred to by you for 
paving in front of the Rights of Way of railroad companies are uncollect~.- 
able; and as you state that these bills are against the Rights of Way, 

I return then to you, as it would be useless for me to attempt to collect 
them or to file liens." 


This commnication therefore definitely settles the question | 
as to the liability of steam railroad companies for assessment for pav~. 
ing in front of rights of way. 

Will you please advise the District Surveyors so that in fut- 
ure in making out bills for paving, they shall include the paving in 
front of rights of way as unassessable, 


Yours truly, 
(signed) W. R. Benson, 
; #1270 Chief of Bureau. 


-GSW-HL (signed) G. S. Webster. | 


56 © 
DEPARTMENT OF PuBLAC WORES 


BurREAU OF SURVEYS 


Room 442 Crry Hawn j 


CHIEF ENGINEER AND SURVEYOR PHILADELPHIA 
In reply refer to File No. 1,474 February 14, 1910, 


Subject; Assessment bills for paving and sewers against rights—of—way 
of steam railroad companies. 


Mr, J. Howard Gendell, 

City Solicitor, 
Dear Sir; 

I an in receipt this morning of a cormmnication from ifr, W. Re 
Benson, Chief, Bureau of Highways, quoting an opinion received fro you 
relative to the preparation of assessment bills for street paving against 
the rights-of-way of railroad companiés. 

In this opinion you state "the Court held that the roadbed of 
a public railroad is not "real estate" within the meaning of the Act of 
June 4, 1901, P.L. 364, and is not subject to assessment for local taxa- 
tion or municipal claims," 

Will you Kindly inform me whether this equally applied to the 
making of assessinent bills for sewers laid in public highways in front of 
rights of way of railroads, and whether in making such assessment bills 
for sewers in future it would be proper to omit such properties from 
assesstient, and to charge the cost to the general appropriation to the 
Bureau for the construction of sewers. 


Yours very truly, 


Approved; Chief Engineer and Surveyor. } 
(signed) Geo, R. Stearns ‘ 
Director. : 
eee “ 


Copy of Letter 58 D 
from 
DEPARTMENT OF LAW 
OF THE CITY OF PHILADELPHIA 
February 18, 1910. 


In ve File No, 1474~Assessment bills for paving and sewers against 
rights-of-way of steam railroad companies. 


teorge R, Stearns, Esq., 
Director, Department of Public Works. 


dear Sir; 
The co.rmunication of George S. Webster, Esq., Chief Engineer 


and Surveyor, approved by you, dated February 14, inquiring whether 
assessuent bills for sewers in front of rights of way of railroads 
would be properly chargeable against the property of the railroad 


company, received, 


The decision referred to in the communication to Mr, William 


R. Benson, Chief of the Bureau of Highways, under date of February ll, 
19340, was a tunicipal claim for water pipe; but the decision of the 
Court is very general and is "The roadbed of a public railroad is 
not "real estate" within the meaning of the Act of June 4, 1901, Pel. 
364, ani is not subject to assessment for local taxation or municipal 
claims," 

The Court, as you will notice, refers to all municipal 
claims, This, of course, would include sewers. 


I would advise you that in the future in making out assess— 


“ment bills for sewers to omit the rights of way of railroad companies 
_ from the assessment. | 


Yours very truly, 
(signed) J. Howard Gendell, 
City Solicitor. — 


DEPARTMENT OF PUBLIC WORKS _ 


BuREAU OF SURVEYS 


Room 442 Crry Hawa 


_— Gis os 


- Gronce S. WEBSTER PHILADELPHIA 


.CHIEF ENGINEER AND SURVEYOR 


December 30th, 1910, 
In reply refer to File No. 2036 


Subject; Warrants —- Contracts and Supplemental contracts - Cases 
involved in the recent decisions of the Court 


Mr. Chas. H. Ott, 

Assistant Engineer (Sewer Construction), 

‘Dear Sir; 

7 The following is copy of a communication received this 
ie date from Mr. George R, Stearns, Director, Dep't of Public Works, 
in reference to the above subject:- 
! tsurveys: 

In the future no warrants are to be sent to this office 

_ for my approval unless fomplying with the requirements of the City 
$olicitor's opinion. 
(signed) George R. Stearns, 

12/28/10 Director,!! 

I also forward, herewith, for your information and file, 
copy of the Director's letter to the City Solicitor asking for 
advice in this matter, and a copy of the Gity Solicitor'’s reply 
thereto. 

Please be governed according to the Director's instruct-— 
ions. 

Kindly acknowledge receipt for the records of this office. 

Yours truly, 


BOP ee 


Enc1l-—GSW-HL Chief gngineer and Surveyor, 


va | 4 


Copy of letter 
PHILADELPHIA. Dec. 21, 1910, 


Payments under supplemental contracts, etc. 


James Alcorn, Esq., 
City Solicitor. 
Dear Sir; 


In view of the recent decisions of the Court, I beg to 
request a general letter of advice from you covering the following 
subjects: 


An Are we justified in drawing warrants for work performed under 
supplemental contracts, provided the original contracts contained ° 
clause to the effect that they would be supplemented when additio1 
appropriations became available in case the appropriation at the 
time of emecution of contract was not sufficient to pay for the wo. 
to be performed, or where unit prices are bid for work at the time 
execution of original contract, a certain sum is set aside for the 
purpose and later on in the year is found to be insufficient in o2” 
to do the amount of work necessary to be done? 


2 Are we justified in drawing warrants against a contract where 
a portion of the work has been performed prior to an appropriation 
Councils or execution of contract where a contract has been supple. 
mented after additional appropriations became available. 


In the cases noted by me no notice was given to the 
bidders in the specifications or advertisement as to the amount of 
money available or the possibility of contracts being supplemented 
although the clause providing for supplemental contracts was inser 
in the original contracts before they were executed, 


I desire this information for the future guidance of 
myself and the Chiefs of the several Bureaus of this Department, a 
your early reply will be appreciated. 
Yours very truly, 
17863 (signed) Geo, R. Stearns, 


Director, 


> Laer Th RE) | MRS 
e | 608 


Department of Law 
Dec, 23, 1910, 


Georze R, Stearns, Esq., 
Director, Department of Public Works. 
Dear Sir; a 


In response to your letter of the 21st inst. concerning 
drawing warrants for payments under contracts and supplemental 
contracts, I beg to reply: 

1. Supplemental contracts are entirely valid when proper notice 
that the original contract will be supplemented, if necessary, is 
given in the advertisement and in the specifications and contract. 
If the advertisement does not contain such notice, but refers to 
specifications that do contain it, that is sufficient. It is 
| better, however, to put such notice in the advertisement and I there~ 
fore beg to advise you to do so, 
Be When work is performed after a supplemental contract is en- 
tered into, it may be paid for under such supplemental contract. If, 
however, the amount of the original contract has been exhausted, 
and the contractor goes ahead and does work before the supplemental 
contract is executed, he cannot be paid by warrant for such work 
under the supplemental contract, but to authorize payment he must 
secure action by Councils by the required two-thirds vote, Similarly 7 
if after an original contract has been awarded to a contractor, but q 
before it is executed, the contractor goes ahead with the work, he 
cannot be paid under the contract, but must secure action by . 
Councils likewise. You are, therefore, not justified in drawing ; 
warrants for that portion of the work that is performed prior ey 
to the appropriation by Councils or prior to the execution of the ‘Ok 
contract or supplemental contract, as the case may be. Ee). 
3. In reference to the cases where no notice was given the n>), 
bidders in the specifications or advertisements as to tne amount of 
money available or the possibility of contracts being supplemented, 
Ry the mere insertion in the original contract of a clause providing 
, for supplemental contracts will not cure the difficulty, under the ae 
decisions in Smith vs City and Vare. According to these decisions, rl 
bidders must in some way be apprag#ed of the fact that supplemental ; 
contracts will be made if further monies become available from time 4 
to time, If the advertisement or specifications provided for iy, 
lemental contracts, warrants can be drawn to pay for work done a 
e execution of the contract, even though you did not give 
the amount of the original appropriation. Hereafter, 
bidders of the amount available. 


4 


August 6, 19109 


Subject > «Bills and warrants 
Ir, 0, H. Ott, | 
| Assistant Sngineer, 
Dear Sir; 
Following is copy of a letter received this day from 

ME. George R. Stearns, Director, Department of Public Works, 
directing that hereafter bills and warrants for this Bureau shall. 
be forwarded to the Director's office on Wednesday of each week 
only, unless otherwise directed: . 

| rom and after this date you will please forward the 
bills and warrants of your Buresu for my approval on Wednesday mm 
of each week, only, unless otherwise directed by this offios,* | : 


Please see that the Director's wishes are vesn oted in 
nie matter, 


Yours truly, 


Mhief Ingineer,s 


éZ 
Cee 
itll 
DEPARTMENT OF PUBLIC WORKES 


BureEeAvU OF SURVEYS 


Room 412 Crry Han 
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Gnome S. WrBesTrR PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


September 21, 1911. 


fC SUTOR INSFCCTOR 


the following is copy of letter received from Mr. Harry 
A. Mackey, Director of the Department of Public ‘orks, in reference 
to néutrality of employes: 


“September 20, 1911. 
tir, George 3. Yebster, 
Chief cngineer, Bureau of Surveys. 
Dear Sir: 

Jupplementing our conversation of this morning, I 
desire rou to post notices informing the employes of your Bureau 
thet upon nroof of political activity on the part of any employe 
of this Department, such offender will be summarily dealt with. 


I desire to have you impress upon each and every employe 
of your Bureau that he is not in politics; thet the neutrality 
order of the llevor is to be strictly enforced irrespective of 
personal preferences. ach employe of this Department must con- 
form to the law as enunciated by the Mayor's proclamation. As 
rapidly as complaints come to me of political activity on the part 
of our employes, I shall transmit this information to you and shall 
expect full co-operation at your hends to the end that such employe 
either refrains from political activity or be dismissed. 

Yours sincerely, 
HARRY A. MACKEY, 
Director." 


Yours truly, 
Ne ea OFey 


A38istent snginmeers 


GEORGE S. WEBSTER 
CHIEF ENGINEER AND SURVEYOR 


2 
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BUREAU OF SURVEYS 


’ Room 412 Crry Hannu 


PHILADELPHIA 


Ts 


File No. 1126. August 30, 1911. 


Subject: Instructions to Employes. 


Mr. C. H. Ott, 
Assistant "ngineer, Sewer Construction. 
Deer Sir: 
For your information the folloving is copy of 
letter received from i'r. ‘im. R. Enight, dr., Acting 
Director of the Department of Public Vorks, forwarding 


copy of letter from Kr. George 2. Stearns, Director of 


tae Department: 


"Aneust 29, 1911. 
ty, George S. Vebster, 
Chief, Bureeu of Surveys. . 
Dear Sir: 
By direction of lr. George 2, Stearns, Director 
of this Department, I forward a copy of a letter received 
from him, with the instruetion that you acquaint the 
employees of your Bureau with the tenor of the communi- 
cation. 
Yours truly, 
(Signed) ‘m. R. Enight, Jr., 
Acting Director. " 


I attach hereto copy of letter from lir. George 


es] 
ee 


. Stearns, referred to in the above communication. 


Yours truly, 


Chief~Engineer and Surveror. 


DEPARTMENT OF PUBLIC WORKS 


-. 
a 
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To Sewer Inspectors: 
. The following copy of a letter trans- 
mitted to this office by tir. “wm. R. Knight, Jr., Acting 

Director of the Department of Public Works, is forwarded 


40 you for your information. 
"August 29, 1911. 


i ype fe ro 
gssistant Director, 
Devartment of Public Works. 


My dear Sir: 


My attention has been called to the 
rumor that certain employees of the City of Philadelphia 
are being given to understand that they are obliged 
to favor one zarticular candidate for the office of 
Mayor at the coming primary election, and that 
unless they do actively forward that particular 
candidate's interest, their position will be in jeopardy. 


For this reason I would like you, in my absence 
and acting in my place, to issue an order from the 
office of the Director of Public Works, to the 
effect that every men employed unéer the Department 
of Public “orks, no matter what his position, is ab- 
golutely free to vote for the candidate for @he office 
of Mayor, and for any other office, thet his con~ 
Science and his owm best judgment dictates to him, and 
thet so long as I am Director of Public ‘orks and so 
long as the men in that Department give honest end 


faithful service to the City, they will not be inter- 


fered with in ony way for any political reason, and, 
particularly, they will not be directed or coerced to 
vote for any particular candidate or any particular set 
of candidates. \ 
r Yours very truly, \ 
f} Ne J GEORGE R. STEARNS, i 


Director." 


tn 


DEPARTMENT OF Pr BLIC WORKS 


BUREAU OF SURVEYS 


Room 4412 Crry Hawa 


PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


File No. 1126. Sentember 26, 1911. 


Subject: Teave of Absence. 


Mr. Chas. H. Ott, 
Assistant Engineer, Sewer Construction. 


Dear Sir: 

“or your information the followins is copy of letter 
from the Office of the liayor, received through the Department of 
Public “orks, relative to leave of absence to Hebrews in the 
employ of the City, on Monday, October 2, 1911; | 


"September 23, 1911. 
Harry A, iackey, Lsq., 
“Director, Dept, 2ublic Yorks. 
Dear Sir: | 
In compliance with the recuest of lr. Bide Adler, 
Chairman of the uxeoutive Council of the Jewish Community of 
Philedelshia, that leave of absence be granted to the Hebrews em- 
oyed by the City on the Day of Stomement, Monday, October 2, His 
onor, iiayor Reyburn, directs me to state that you are hereby 
authorized ond instructed to grant to the Eebrews in your Dept. 
the desired leave of watsiceastaae™ 
ours very truly, 
(Signed) “mm. F. Gleason, 
Sec'y. to the Sayor.” 


Yours truly, 


f / 
a © 


DEPARTMENT OF PCB1ac WORKS 
> 


Bureau ofr SURVEYS 


Room 4412 Crry Hawa 


GEORGE 8S. WEB 


CHIEF ENGINEER pe ini si y PHILADELPHIA 


September 25, 1911, 
File No. 1126, 
Subject: Sunday York, 


Mrv Chas. H. Ott, 
Assistant Engineer, Sewer Construction. 


Yor your information the following is copy of letter 
received from Mr. Harry 4. Mackey, Mireotor of the “eyertment of 
Publde Worle: 


“September 25, 1911, 
Subject: Sunday “ork. . 


Ny, George 3. Sebster Bee ) 
cose Than? Mastnoor, ure of Surveyn. 
3 : 
or omanes Nee Ses en ee fact that work 


_ GEORGE S. WEBSTER, 
Chief Engineer and Surveyor. 


DEPARTMENT OF PUBLIC Wor. 


BUREAU OF SURVEYS, 5) 
Room 412, City Han, we and MN a9 


| ; We Philadelphia,...... ma ” = 
“vite fo, 2058. 
Subject Contracts | Purchase of Materials, | | | ies 


rg Engineer, Sewer Division. 


7 The City Solicitor has recently decided that it will be 
= to have contracts for the purchase of all materials in excess 

; of the amount of $100, and we have been informed that this $100 . ui 
| exponen is the limit to be purchased from, any one de&ler by all A if 
_ the branches of the Bureau, : 

I desire to caution you against any expenditure in your 

‘ Division other than for petty expenses except upon execution of 

Uh contract, and would advise the purchase of all necessary materials 
through the Department of Supplies. wh 


f 


mi ‘ | Chief Engineer and Surveyor. 


ae Laying Granite Blo djacent 


DRGE S. WEBSTER, Bhi ibe 4d ghonyii ay ‘i 
[DEPARTMENT OF PUBLIC WORKS. 


BUREAU OF SURVEYS, 
Room 412, City Hall, Broad and Market Sts. 


> 


Philadelphia,... dune 19, 1911,..... 


to Street naleeny 9 ’ 


Mr, Charles He ott, 
Assistant au ial Bureau of ore 


Dear Sir: i ante ' Nida 

‘Por your information I attach hereto. copy of an didi 
approved June 15, 1911, "To authorize the laying of two rows of granite 
blocks adjacent to railway tracks where streets are authorized to be 
paved or repaved with asphalt, and to provide for payment therefor." 


Encl-ABM,. sans ye 


A @) 
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DEPARTMENT OF PUBLIC WORKS 


BuREAU OF SURVEYS 


Room 412 Crry Hana 


GEorGE 8S. WEBSTER PHILADELPH 


CHIEF ENGINEER AND SURVEYOR 


File Wo. 1126. Pebruary 5, 1912. 


Sutject: Lectures on Highway Engineering. 


Mr. Harry T. Shelley, 


Assistant Engineer - Sewer Construction. 
Dear Sir: : 
For your information the following is copy of letter 
received from the Director of the Department of Public ‘orks: 
, "DEPARTMENT uP PUBLIC “URKS 
Le 


Y HALL 
ore Phile., January 31, 1912. 
Subject: Leetures on Roads and Pavements, 


Chiefs of Bureaus: 


Dear Sir: 

This is to advise you that under the auspices of the 
Department of Civil Dngineering, University of Pennsylvania, Prot. 
mm. Easby, dJr., Professor of Municipal Engineering, will give a 
course of lectures on roads and pavements, for the benefit of the 
Eighway Bureau, in room 226, Ingineering Building, 23rd and Locust 
Streets, every ?riday afternoon, from four to five o'clock, beginning 
Friday, February 9th. This course will probably last for nine weeks, 
and is given, primarily, for the benefit of the employes of the Bureau 
of Highways. je will be very glad to have any other employes of the 
Department attend, if they care to do so. Professor Easby is going 
to try to cover the entire field of highway engineering in such a 
way as to give those who attend a comprohensive view of the subject. 
Yours very truly, 

(Signed) MU. L. Cuukz, 
Director.” 


Will you kindly acquaint the employes under your charge 
with the contents of the Director's letter. 
Yours truly, 


AG ALLL 


ABL.. Chief Engineer and Surveyor. 


\ 
\ 
t 
( 
\ 


‘ae 


—_ 


Subject: Requisitions for Supplies. \ 


ir. H. T Shelley, | 


: DEPARTMENT OF PUBLIC WORKS 
. Bureau or SURVEYS 
i { Room 442 Crry Haun . 
hips yeenemabbnp th rraeiapts macimig IN) 1A A. PHILADELPHIA 3 
File No. 787. | / \ February 6, 1912. a 
i 


; 
Assistant Engineer - Sewer Construction. 


Dear Sir: \ 


Bi For your information the following is copy of letter — 
ie received from the Director ‘i the Department of Public Vorks, re- 


lative to the above onion / 
| 
"DEPARTMENT GF PUBLIC WORKS 
ee “OIDY HALIe 
Chiefs of Bureaus: \ Phila., February 6, 912. 


“i: ay door Sir 
. rt is requested thet all requisitions for materiel to . 

be purchesed, or furnisheé on annual contracts, shall hereafter 
bear the signature of the Chief of the Bureau before oe 
ey to the Director’ 8 office, 
ms, If, for the expeditious performance of wasinede you 
ig consider it jesirable to make an exception to this rule, ae snipes 
please take the matter up with me first. 

Yours very truly 
( ensiy M. lee roan. 
Sirector." 


a 


randly see that the. Director’ s instructions are savetal 


Yours truly, 


wg (""~ Surveyor. 


- ee ey ey a Sy a oe bch, ae ay itt 1s ae 


; ‘ i 
BUREAU | OF ‘Gul ves 
: 7 | ROOM Ya: city H = 
36S, WeasTER AND SURVEYOR PHILADELPHIA _ ‘| 
| August 30, i 


Pile Xo, par 
Subject: Kmployes - Money available and unspent. 


Mr He 2. Shelley, 
Hy Assistant Engineer, 
Sewers. 
‘Dear Sir: ; 
beat copy of a letter estnt 


Attached hereto ip ac 
Wr Morris L. Cooke, Director of the Department of 
in reference to laying off employes for whose sala 
no money available, and the policy of not maki ‘i 
expenditures simply because money is available. 
a by the merentar'# reqhests, ae 


Kindly be gove 
% Yours truly, * 
nies jy \ a A ie 
WB. | ey Wey oting Ghiet 
‘ ‘\\ ¢ 
i 

, : p 

' id at é 

‘ ; 

i 
f° 


a ae 


per 


Mr George S.Webster, 
Chief, Bureau se Surveys, 
Dear Sir: 


As we enter on ‘tho, ans four months of 
I want to ask your cooperation in two matters, con 
With expenditures of our cians Niue 


ue First;:. Please remember that we do not want to. 
carry on our pay rolls any one for whose compensatior 

1 On ee has not already been py lr a beh In other nords, 

SEO. 1.3 Ge ils fail to provide funds ~ 6 enough to car 

ei the year, it is our intention, as soon as the 

money. is exhausted for any salary to lay off the employe. 

of course, I want you to anticipate Beer and 


st thirty 4 
i if 


Boel that we are. coming to the end of. our funds, 
the appropriation is not then 
people hegare any obligation has been incurred. 


Second: In the perl. 

policy of the Bureaus of 

e led balances of appropri s40ns go ‘88 to preve 

pod 4 Se Our policy, it seems to me, should be to arran 
‘the current year for every possible bit of work th 


be be done rofitabl th the money that has 
to us, but ¢ th at beyond Ssh my 


should consider it a 

_— Bbae thing to have just ap much money merged as possible. 

va » other words it is not desirable to spend the city's money 
ly because it is available and any ney that iS be 
efficiently this year will be evailable n your for oy 

spproreietic for some kind of work from which the city Ne 
¥ ve profit. en 


A mck, Very sincerely yours 
| (Signed) M. L. COOKE, — 
f a Sa Director. 


DEPARTMENT OF PUBLIC WORKS 


L 
‘ 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


 \@morce 5, Wenster 
r t ¥ f CHIEF ENGINEER AND SURVEYOR PHILADELPHIA 


| August 19, 1912, 
Pile No, 1126 : 


Subject: Awarding contracts except to lowest bidder, 


a Ai lir H. T. Shelley, 
asd Assistant Engineer, 


Sewers. 


Dear Sir: 


‘The following is a copy of a letter received from 
Mr Morris li. Cooke, Director, Department of fublic orks, 


ey iv “Some time einee I asked you not to make a 
Ws recommendation for awarding any contracts except 
A to the oe bidder, without calling rad especial 
ee attention to the fact, in the thought that here / 
after no awards will be made e to the low /| 
bidder without ype saan on record the Department 
the reason which seemed to warrant us in éevieting from 
the rule of always awarding to the low man, 

I find that thie practice has not been followed 
in the matter of the purchase of mterials. It will 
not be necessary for me to know enything about it if 
the award is made tq the low bidder, but if, in your — 
opinion, it is not desirable to make the award to the 
low man, I want to be consulted about it that I may | 
aeerere our reco lation. In other words, wmless _ 
it G0e8 bear my approval, I have directed the Direetor 
of Supplies that ely Feodrmentatscon you may make means 
that in your opinion the award you recommend is to the 
low bidéer.* | 


Yours truly, 


WB Chief Engineer and Surveyor. 


| 


Ur > Ti 
DEPARTMENT OF PUBLIC WORKS 
BUREAU OF SURVEYS | 
ROOM 412 CITY HALL 
CHIEF ENGINEER AND SURVEYOR f PHILADELPHIA 
File Wo. 1126 August 24, 1912, 


Subject; Preparation of Warrants - office Signs. | 


iit H, 7. Shelley, \ 
Assistant ey 
. Wel hg , Sewers. . . \ 
roa | re 
we £012 is}a @py of « letter receives from Mr. 


‘Merrie L. Cooke, Director pf the Department of Publi¢ forks: 


' "In order to prevent sny misunderstanding { want 

to ask you to see that in every instance where warrants — 
are drawn for the payment of moneys that the same /pre- 
cautions are observed jn having the vouchers fully ex~ 
Hh 4 .. plained when such payments are made under direct, author~ 

| “ dmation of City Couneils as when they are not. In every 

A y instance the Department/ wants to assume the responsibility 
for all payments, and Chief of Burasu or other employe 
who assumes the responsibility of drawing o warrant either — 
for services or mterial, where a11 the|\cata is/not avail- 
able will assume personal responsibility therefor, 


ae Kindly ao not order or purchase any mere roll top 
feske for any purpose without first consulting mC 


Bs As it is our intention to more ani more direct 
persons to the Bureaus nather. thay to handle inquiries 

ss ‘and complaints at thie office, 1’ will ask you to have 
2 pared, a comprehensive Liat of references to be hung 

so "“Fast inside the main ee to tf of your Bureau, so that 


| sons having business to transact with you will mow the 
Aa and title of the official with whom he should take 
et up such business. This will save the time of the Bureau 
i Chiefs. " 


Yours traly, 


GSw-B Aoting Chief Engineer. 


ne ae g. BY } 


DEPARTMENT OF PUBLIC WoRKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


ORGE Ss. WEBSTER 


, 
CHIEF ENGINEER AND SURVEYOR © 


PHILADELPHIA 


August 19; 1912. ? 


bject: Employees~-~discharge. \\ 


| : \ 
iH. 1. Shelley, h | | 
: Assistant Engineer. © i 


The follow is ao of letter received paves Mr. Morris Le. i | 
|, Director, Depa: nt of | rblic Works, for your information and hae 
nee$ under date of August 15th, 1912: 


fii "I enclose herewith copies of a form which is to be used here- 
after, for making recommendations for the discharge of employees at | 
_ the several bureaus. 


* 

The form is to be in three sections, printed on a ae Si 
the regulation size. Section A is to be used by the man who eae 
direct knowledge of the delinquency. Wherethis man does not ros | aw 
: byron under the Chief of the Bureau, the man to whom he repo fee 
ons ° oho com oo A ig Chief mg ey "Bureau is to bo poction @ 

This complete form aco notice sent to 
the delinquent employee, pra oval ine and his friends oat understand j 
more clearly than is possible under our present procedure, why m ‘4 
tion was taken. é 


The form should be sent to this office in tapi hiatal with the ie 


sections properly filled in." 


Yours weass 


Engineer and Surveyor. 


ary 1 rae 


= a Department f Public Works. , 76 


r Bureau of es Q 


ea wy ie _ 9) Sis . i a: oe... gene 


I have the honor to repens. theta Mrs icc... i: giaees 


sition) ° . . Z . S5 , . * . . (address) . . . . . . . . . . . . . . . . 7 . . . 
‘ ee Py : 

en Sees ee ere ~ a wae A ED Oey af tk eee ee @ | © SA ee 

. 2 . . . . . . . e . . * . . . . . . a . . . . . . . . ae = . e 

i, ) ead . . . . *- ae oP ..@ ree Oe. “0% ee . ° eee ee). a ee lee ee >) 

an 6 *¢ Ue eee, Se . * Se we ie Se SO oe Ss #2 >a ae o VO 7a a ae 

> 

. oo. + (ioe) 6 6s se . * . ee © + Saat Chae 


(Offigeys. 5 sac... Ses aay Serie 


att 5 a 


Be, «isa 
_.-0-0-0-050- 


— r ee 
| Phila. ee ce 1 eee 
. Sea ies ee Bee Be, clic nat i callie a anaes 09 
ice ee ‘ 
a Meme... mee r 43. ai - office) A ee ” ; Se . 
aoe. |. Et : ‘ ie, eS - . *hes beer reported to me as being 
erly af Zz 
ee ge a . “. (complaint: above). I have investigated 
: the report and find the complatnt justified; and PEN A: om 
‘ap oor “are Be 5 ee -l é oa) OM sy 6, Oe ee eee 
COMCe) So. 6 fel + lk. nt ame I ae Re 
-0-0-0-0-0- 
Bene rie st. Cooke, Director, Philag: . (ae AY Cee are 
ae ‘ Department of Public Works 
ee Dapecammend thatiir. aj. SORE. a. s 2 aes 
y i CO ee ce eee es » Ce 
_ be dismissed fron the service for totes * st RNS. Gs se 
, Chief of Bureau 


BUREAU OF Su RVEYS: 
- ROOM 412 CITY HALL 


PHILADELPHIA 


ae 


rH. T. Shelley, 
Assistant Engineer, 


Sewers, — fy Hane 


\ 
» Director of the Department of Publis Works: 
ANG) 
"Hereafter in confirting your monthly pay WETS e 
oI went to submit to me the names of any employe p who | 
have not been present during the course of the ma lp bala 
‘warrant ahould be mage out for euch employes akon tl 
sf recommendation from you to me end my . 
oreto. 
I would ask that you see that these cnet ere 
followed hereafter." 


es 
=> 
= 


ek. e 16 y 


August 13, 1912. 
Sub joot: Rate of Wages pata ie 


i Laborers engaged in sewer 
work. 


it 
(ei 


‘Mr. George 3. Webster, 
\ Chief Engineer and Surveyor. 
vo Biree 
In aecordance with your request, I have made inquiries as po i 
rate of wages paid to iaborers engaged on sewer work in this 8 City, . 


Pc paaie as follows: = ps a ae o 
/ sie rate of rages paid c laborers on sewer ‘ae ranges | 


‘we urs constituting a days work. (oe 
The prevailing | ch rate of wages can be ateriebbde to oe 


ded of time; the rate per lay being veer to thet paid for ented ip 


iM 


with the hse of constant employnent « 
Yours truly, 


aes ja 


ty “9 


be f 
DEPARTMENT OF PUBLIC WORKS > 


BuREAU OF SURVEYS 


Room 412 Crry Hau 


GEORGE S. WEBSTER PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


File No. 787. December 11, 1911. 
Subject: Purehase of Materials. i 


Mr. Chas. H. Ott, 
Assistant Engineer, Sewer Construction. 
Dear Sir: . 

For your information the following is copy of letter 
from the Department of Supplies, received through the offices of 
the Director of the Department of Public Works: 

“DEPARTMENT OF SUPPLIES, 


: Decomber 9th, 1911. 
Mr. Morris lL. Cooke, % 


— ee eS ee See ae 5 

Ss ee eee, BR 
== Se nage ae NE Ss eS ee ee 
= Saas Se oe re Saas Soe Ses ee sae ee 


<a Se 


iv Director, Dept. of Public Works. 

He Dear Sir: i 

Wy ensmit herewith rule of the Department of Supplies 
i pertaining to the purchase of trade mark, pavented. or proprietary 


articlos or materials: 


"Owing to the fact that the City as a rule is obliged to pay 
& greater price for trade mark, patented, copyrighted and proprie- 
biver’ | articles or materials, where a requisition ealls for waa 
articles or materisla, and the price therefor, in the judgment 
of the Director of the Department of Supplies, is exeessive, he 
will reserve to himself the right to substitute other articles 
or materials equal to those called for in the requisition." 


SS 


SSeS 


Will you please have the various Bureaus under your 
direction conform th. 
Very truly yours ; 
HBRUAW TORB, 
' Director." 
Yours truly, 


- 


ABM. Chief Engineer and Surveyor. 


V " ? 


if 


DEPARTMENT OF PUBLIC WORKS 


Bureau oF SURVEYS 


Room 412 Crry HALL 


<i; 


fons) Cae oes | PEAS 


File No. 1126. Decewber 16, 1911. 
Subject; Cleaning of Rooms. 


Mr. Chas. H. ott, 


Assistant Engineer, Sewer Construction. 


Dear Sir: 
For your information the following is copy of letter re- 


esived from the Director of the Department of Public Works , relative 


$0 eleaning of rooms: 
"DEPARTMENT OF PUBLIC WORKS 
OLTY & 


* 
Phila., December 11, i9ll. 
Chiefs of Bureaus, 
Department of Public orks. 

Dear Sir: 

I want to ask your co-operation in e physical cleaning up 
of the various rooms connected with this Department. It will be 
gome time before I can give this matter any of my personal attention, 
but in the meantime, I will appreciate it if you will look over the 
quarters oecupied by your bureau, and push forward any cleaning and 
disposition of useless material that you can. If you need any help 
from me, please advise ms. 

"he idea we went to carry out is to dispose of everything 
that is not necessary for the proper administration of business. 
I om very anxious that ovr Department shell promptly get down to 
a basis of cleanliness whieh will compare favorably with a proper 
business standard. ‘There are probably sany rooms now in this kiné 
of order. I an simply referring to those that are not. Tf would 
like to feel that im @ month or so when I expect to become better 
3 acquainted with the rooms occupied by the Department, I will not 
P . find any house-cleaning to ao. 


st ee Yours sincerely, 
/ (Signed) M. te COOKE, 
Bi Director." 


Yours truly, 


KZ a and Surveyor. 


= ae os PETS 1h Rea eY 
PR RLM AI TS 


Bureau or S 


Room 412 Crry 


CHIEF ENGINEER AND SURVEYOR 


3 le pla S. WEBSTER P A 7 nial “17 ee a 


, 


ats _ December 7, 191 
% Py 


Pile No. 1126. / 
Change of Address. 


, Cine. ott, 

Assistant Engineer, Sewer Construction. 
Will you kindly direct the employes of this eee ' 

| charge that in making changes of residence in the a 


dons are to be forwarded to this office in form as por 
Teh 


“Chief Sngineer and Surveyor. f 


| 
i 
Ue i 
Aa I 
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DEPARTMENT or Penta Works 


Philadelphia, ssoevessseverenees el GL 


o 


| WAIL you kindly make the following change in my residence 
the roll) of the Sureau, taking CLLOCE ess eereeeeseeveeeed IL 


\ 


\\ 
1 


\\ 


PamNI rou 
laine . 


Serre ae 
H ‘ ; ; 
ovsrnapahtthide LLL Eee ee 


lia . 
wl reer Treat 


Bente Co Irs Peee tte eenessttereerens esas sanner eee 


ry wr, 


Buster 
P , a" 
LNSTRUCTICNS FOR INFORE AY) 'G BE REPORTED O} 
On Form No. 2 should be reported cll transactions effecting the acquisition or disposition 
of equipment of « int nature fixed or not fixed te the land. By equipment is meant all 


tus, appliances and articles which have an expectation of life in 


movable appurtenances, 
’ including: - 


service of more than one 


1. HEAT, LIGHT, POWER, VENTILATION, REFRIOWRATION AND ELECTNLCAL NQUIPMENT (SUCH AS): 
(a) Hotesir and steam producing epperetus (Furnaces, forges, gas heaters, boilers). 
(b) Lighting equipment (lighting fixtures, search lights, desk and portable lights). 
sack, (¢) Refrigeration equipment (Food chests, water coolers, ice making apparatus). 
(d)Steem and other elastic fluid engines (Steam, gae and gasoline engines). 
{e) Khectrical generators, motors, etc. (Dynamos, motors, fans). 
f) Ventileting equipment, (Window ventilators, etc.). 
Bee. g) Pumping and air compressing equipment (Water end sir pumps, bellows). 
h) Power, heat and cold transmitting equipment (Shefting, radiators, pipes, switchboards). 
(i) Other special and miscellaneous heat, light or power equipment (Smoke stacks, chimneys, 
ee water, sir, gas and oil tanks. 7S 


2, PRODUCTION AND CONSTRUCTION EQUIPMENT (SUCH AS FOR): : 
Extracting of raw materiale or substences and for farming (Mining, lumbering farming). 
| Metal working (Turning, sheering, punching, drilling, drawing, bending). 


Paes, 
Non-Metallic mineral working (Stone crushing @ cutting, pottery & glass working). 
fimber working (Sawing, planing, mitreing, surfacing). AS 

— Food preparing (Slaughtering, canning, dessicnting, cooking, roasting, beking). 


(f) Fiber, felt, paper, leather, rubber end pelts working and printing (carding, epinning, 
i weaving, et¢., printing presses, sewing machines), 
aa (s) Distilling, refining and malting (Stills, filters). 

h) Construction, repairing and wrecking (Road muking machines, pile drivers, ditchers). 


3. TRANSPORTING AND GONVSYEMG, AND YELRORAPIXG AND TELEPHONIC SqUIPURNY (SUCH 4S): 
a) Steam and electric railroad equipment (Engines, tenders, passenger and freight cars). 


/ -"{b) Fraction e s and road vehicles (Traction engines, motor and animel hauled vehicles - 


' (e) Floating equipment (Tugs, launches, pontoons, scows, dredges, row beats). 
iss (d)-Elevators;ané other equipment for lifting, hauling, conveying and otherwise moving 
“persone ér things (Zlevators, derricks, cranes, etc.). 

(e) Trunks, velises and other containers for transportation of things. 
he (f) Fittings specifically edupted for equipping boats, etc, (Anchors, chains, bont hooks. & 
(g) Telephonic an@ telegraphic equipment, 
boos Uh) Kearnesses, seddlery, trappings and other stable end garage equipment. 


4. FURNITURE AND AURNESHENGS (BUCH AS); | ~ Ns. 7 | 
a yeeree beds anc re pet FE for the vody (Chairs, beds, settecs, benches, couches). 


- ts ables, desks and other supports and ositories for commoditics (Cabinets, bookcases, 
; (c) Floor coverings (Carpets, rugs, mats, 8). ya 
Bee 5 - Portieres, weil, window and furniture coverings and draperies and window shades. 
| a 6) Kitchen, dining reem and household utensile and crockery, 

. (f) Baths, lavatories, toilets and toilet accessories (ath tubs, shower baths, fountains). 
: ) Bed@ing, exclusive of bed linen, (Blankets, counterpanes, mattresses, pillows). 
) Office, library end/stere furniture ond furnishings not classified (Screens, edding 

‘machines, typewriters, mimeogrephs, numbering machines). 

5. PROPERTY AND LIFE PARSERVING AND CARETAKING ENT (SUCH AS): + 
' (a) Fire preventing and fighting equipment (Chemical engines, firé hose, hand grenades). 
(b) Life stiving equipment (Life preservers, life nets). : 
(¢) Cleaning, renovating and pall ohi.ng “ea nt (Laundry machinery, phoumatic cleaners). 
(a) Clipping, . trimaing, roliing @ watering equipment for lawn 4 gerden (Lawn mowers, ete.) 
(e) Buoys anc. diher, equipment for the pretection of shipping. | 


+. @, EDUCATIONAL, SCIENTIFIC AND RECREATIONAL AgurPiamy (SUCH 48):  ,. 


Library etock (scientific and evice books) = -— 

ph wali cm (Peintings, Ja %, 2 

e) Musewi stock (Curios, natural Higicry coliections, antiques). 

(4), Zoelegics] and botanical gerden stock (Rere animale, plants, shrubs, ete.) 
(e}, School r equiptient (Bleckboards, glebes, charts, biocks). 


| Gevises (Drawing tables end boards, pantographs, plenimeters). 


- 


i eI a ST re ee a et + 


7 at” - PYF E he Ca aren | * 
. a. eM So ie Fi a ee 


i 


eS oe 


a (f) Surgical end ce engi a Reg te, dental instruments. ; 
“ (é ts ond apparatus (Clocks, sextants, transite, scales, © 
fe th) 8a glasses, audiphones and other aids to the senses. fia 


- oer 


eee Sr. Biby ke %j i 2; r . le <a ‘ fm sat! se BE ee. ie PPL. 
Bhar fem Si UE age Ee Re Se 


6. (Continued ) 
(1) Musical instruments end other sound recording and producing equipment. 


(m) Stage equipment. 
(n) Picture exhibtiters (magic lanterns, bie oem i ete.). 


(0) Gymnasium equipment ef a peruanent na ; 
(p) Air guns end ether micsile throwing ‘epparatae (net internal canbustion) end tergets. 
(q) Games equipment. 


7. ARMS AND ACCOUTREMENTS (RIFLES, REVOLVERS, BATONS, BELTS, BUGLES, NAND CUFFS). 


gg, LIVE sees (OTHER AN STOOK PURCHASFD FOR SLAUGHTER AND ZOOLOGICAL STOCK) (HORSES? CONS 
| etc. , 


9. OTHER SPECIAL AND MEECELLANEOUS EQUIPNENT (e AS); 
Straight jackets, ote.) | 


(a) Punitive ond correctionel equipsent 
| (b pope equipsent. : ie 
i Si, pine equipment. : 
@) Cffiee end store equipment ‘(Other then furniture end furnishings) — | 
DO NOT REPORT: suai ” 


Arteiles classe? es supplies or materiale end which are of 5 consuncble 1 wetei (such as): on 
_—. 


1, Stationery, drafting, scientific and educational supplies (ment yore: paper, pens, ot 


grt magazines}. 

2, Fuel perpen burning and illuminating gases, oils and Ligedile (Coal, wood, <a 
3, Mechanics’ and engineers’ furnece and foundry supplies (Lubricants, packing, waste 
4, Cleaning and teilet supplies (Soap, chemical cleansers and or yet peer 
5. Wearing apparel, household linen and hand sewing supplies. y! 


6. Forage (hey, oats, bedding, etc.) ia ae 

7, Provisions byes t, fish, Ne *Eess vegetables, fruit, beverages, ots, ; 

8. Ammunition, ete. : : cg . : 
— 


ae ‘ 
aL, 
a 


g 


DEPARTMENT OF PUBLIC WORKES 


BurREAU OF SURVEYS 


Room 412 Crry Hawn 


EORGE S. WEBSTER PHILADELPHIA 


December 14, 1911. 
File No. 1126. 


Subject: Sunday ork. 


Mr. Charles H. Ott, 
Assistant Engineer, Sewer Construction. 
Dear Sir: 
For your information I enclose herewith copy of letter 
received from Mr. Morris L. Cooke, Direetor of the Department of 


Public jorks, relative to Sunday work. 


Yours truly, 


we _-Z, ea 
Chig# Engineer and Surveyor. : 


Ene1-ABU « 


DEPARTMENT OF PUBLIC WRKES 
CITY HALL 


Philadelphia, December 11, 1911. 
Subject: Sunday Work, 


To the Chiefs of Bureaus, 
| Department of Public Works. 


: 


Gentlemen: 


The policy of the Department now On will be to reduce 
Sunday work absolutely to a minimum and 7 hall, personally, be ve 
much pleased if we can practically eliminate it. I would request 
Chiefs of the Bureaus who have, in the pas » recognized Sunday work, to 
advise contractors and others interested, this effect. — 


i alse want it clearly understood that twelfth hour re~ 
nests for Sundey work, i.e., those coming in at a late hour on Satur- 
ay, are very apt to be turned down simply for the reason that they do 

come in late. A request for Sunday work should be made as early in 
the week as possible, preferably on or before Wednesday. In a large 
proportion of cases where Sunday work is absolutely necessary, it can 
be anticipated, thus giving bee Director and others who have to pass 
on the matter, a chance to really get the fects. 


. | Again, I went to ssi everyone connected with the Department 
to so errange their work as to make Sunday work inadvisable ané@ un 
necessary and only bring to me cases which, upon investigation, will 
Show ean imperative urgeney for the request. 

Yours very sincerely, 
(Signed) Me L. COOKE, 


Director. 


a mH j ri ois: My ; re Be ys ae 
N) iy 13 hi { } Yate be OTe ¥ rab | BE Sagiint { 
DEPARTMENT OF my a teedence 
| / Bureau OF Surveys 
: ; | Room. 41: 
} cronoe Sea a AND | sunvevon - | ; ; 
My oH. 7, Shelley, | 
ee fy ssedistant: Engineer, f ey 
i Dear Sirs is. | thy errr 
Burt i iy. Following is copy of a Letter received from rs) Vins We 
Bik eheason, Seoretary, Permanent Committees ” mlanatian ta Bt 
| ty As | i 
a MAG the request of Director g Ld 
#1 n article, sho the sea gy» .) ae i j 
ht anche of. the sity government P| ‘i 
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sire fenlar to eall ttention to 
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sisi vat bata tsa the descriptive on at. Sulit Stele. 
Yours “very ely 
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_., DEPARTMENT OF PUBLIC WORKS 


' BUREAU OF SURVEYS 
a i ROOM 412 CITY HALL 
| . EME ne PHILADELPHIA july BR, 1912. 


| euler: atetionery somittes « 
wopreval of formas 


‘ “Ms H. T. Shelley, | 
yt ty | 
sd Aapiobenxt Ingimeers | 
| | Deer Siri | pte 
Ar tery following 19 =, cop of letter rocolved from Diregtor 
‘e Gonke Om ante of “a 5 12, with referonse to tomas 
of wtationery for yce CORD iy 
Bh “pendin he t of the dtationery committee is supe 
‘ ' enbed that 4 ondex ho nore forme. for reall ag -weorgl ey 
first webadteing ¢ them fe the officted of you 
; have decignsted as x of the a @inie wt gy ripe ie 
ee may oubmit the proposed forn ¢o the committee for app 
Before omen ony more forms, L would request that wile 
| confor with Mew Walidem , Sewer Registrar of this Bureau, who 
| is o monber o¢ the Direetor's Committee ote tionary « | | ‘ 
Wee tours \raly, \ \ 
| , : 


DEPARTMENT oF PUBLIC WORKS — 


f 
" ROOM 412 City HALL 
Ty i 
S. WEBSTER _ PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR \ 


July \13, 1912. 


subj et: Committee on Stationery. \ 
4 Vf i j e , 


Mx. H. T. Shedley, 
Assisteht Engineer. 


Tay 


\ 
. 4 @ail has been issued for a meeting of the "Committee on y 
stiionery", on which I have becn appointed a member, at he office of 


rector Cooks, on Thursday next, in ch it is requested that cm 
“bring & Sample of every form used in ‘the Bureau.” 


i] 


Will you please collect copies, or &ll forms used in your offi ; 
; ) dimensions marked on each form) end forward them to this offic 
before Wednesday next, July 17,/1912. f 
Yours trely, if’ 


od 
Py 


r, 


N for Chief peri 


ea ieee ee 


et aa ue TERM RYE TT Se PTET TTR OTE i) 


| baa) | ‘ e 


DEPARTMENT OF PUBLIC WORKS” 


BUREAU OF SURVEYS © 


ROOM his city HALL 
X: 
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ny re Least o fecen inotemoos where this vepay hoe Deon, 
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Instructions te Surveyors, 
& Engineers - Cireular notioes 
isoued to Public. 


that no eirasine tieas to the 
any Bureau without first 04 
ee : net tn ee ce 

a ig no 


individuals eo: eé with the Departuont 
as to prevent instructions yg the eiee ce 
without having received the fulle 


Please be governed accordingly. 


on © 


BUREAU OF SuRVEYS 


- ROOM 412 CITY HALL 


ti Drafting of notices | | 


to the public. 


Diveetor Cooke, with referents, to 1 swing Ben Fydiny 9 the 
i 11, 1932. 
mont eald your attention $e a: mxthee Wate believe 
v improve---that is 


ae | drafting of. ret decid 
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DEPARTMENT OF PUBLIC WoRKS 


5E Ss. Wi SsTER NY if 
Sie eintem AnD puvEvOR i PHILADELPHIA } . 15,2 i i 


Beis information ané gnidense, the following is a of letter 


* 


Ce ee 


ef it . 1D Oh ae 
wi Py Ts. ‘ if r 
\ mail a Ah - ’ of e. 
a YY Ne Bay lit j { 


DE PARTM ENT OF PU BLIC WORKS ~ 


| BuREAU OF SURVEYS. ue 


Room 412 Ciry HALL 


aimee — ) PHILADELPHIA \ tube 3, 1912. 
Pile Mo. 1126. . \ : | 


_ Subject; Outside Work by Employea, ) 
Mr. H. Ds Shelley, ! i 
¥ me eer ~ Sewer Construction. i i 
Dear Sir: | HG 
+ Por your information, the following is gopy of hetter ree 
eeived from the Director of the Department of Public Work , relative 
to the above subject:-—— Mf 
bieaa. | "June 1, 1912,) 


I 


* 


aS aa 
me | 
ations as a means of livelihood 


: is intended to apply to all grades. 
t was just as much against the ine 
\Sity to have those who receive the lower grades of 

0 eutaide work aa for those who hold more res meible — 
ons. \ tM (vats 
2X am veny anxious that this shall be brought to the/pere (a 
Sonal attention ofevery employe of your bureau, and that every, ANS Kg 
case where this preectice is now being followed be reported and the tia) 
permission secured\ if in our judgment this is desirable / NOR 
LARA There are 4 greet many cases where the character of the | 
| Werk of an employe will make it possible and even desirable that _ 
he be allowed to undertake certain kinds of outside work, and in. 
’. these cases the res thingte be guerded against is that the employe — 
- shall not do it witho 


ut having it made a matter of record in this 
on)  @Btiee,, : hie 
an, pray | Yours very sincerely, 
oe Lume (Signed) &. L. COOKE, 
Be Director,* 


i would ask that you bring the above letter to the attene 


a tion of each of the employes under your charge, and that the Director's 


ruling in this matter be strictly enforced, 


Yours truly, 
AZ re | Le LALLA . 
on. Chief Ungineer and Surveyor. f 
| Me) bi By) a 


a 4 
DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


GEORGE S. WEBSTER . 
CHIEF ENGINEER AND SURVEYOR PHILADELPHIA 


July 1st, 1912. 


Subject; Instructions from Director 
of Department of Public torks. 


Mr He. fT. Shelley, 
Assistant Engineer, 
Sewers, 
Dear Sir: 

I am attaching hereto copy tf a letter of 
instruetions reeeived from Morris I. Cooke, Director 
of the Department of Public Works. 

Kindly be governed accordingly. 


Yours truly, 


Enclogure. A he and Surveyor. 
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the epprovel of the Director. 


Tt is & eeuse of ombarraserent to esalva inqoivies 
in thie office from heads. of other epics with 3 
+o t mattere of which vo no be gg 
which have been. teken wily Bis thy ote x one of 
ow Surearus age 1 ant in oA 
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oa Devartnent thet he »411 net cons 
im to him direotiy 
which do not ‘leaks ay pee 


rs tt le not the intentd on that | COr 
| between the Bureens ond De; te\in a 

oh threugh this of fice, bat ‘those oxiodm Oe= 
tions which deal with Departmental pe RY: . te coubinsiene 
and purchoames. 


volved, and I have a tin p informed mi 


Very: truly you'r. 
M, Le CORRE, 


DStrectors 


9 eure 


DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL | 


GEORGE S. WEBSTER PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


June 26, 1912. 


Subjeet- Mill cresk sewer « Break at 43rd street and Bal: 
My. Jorris L. Cooke, 

Director, Department of Public works, 
Dear Siri= | 


I wrote you on June 18, 1912, relative to the serious break 
in the 11] ¢rsek sewer on the line of 4314 street crossing Balti- 
more aveme, in which attention was ealled to the fact that tro 
break had ocourred in this sewep, and that in oach ease an emergency 
existed, and -immediate repairs were nesessary.. 


This Bureau was authorized to repair the first break at a 
cost vot exceeding $1,000.— by engaging a Contraetor and paying him 
on the basis of labor and eost of mterial plus 15 per eent, Before. 
tie completion of the repairs to the first break, a second break 
occurred, and On account of the urgent necessity for repai the 
sane Contractor was employed to continue his work on your. au’ ity . 
aster an interview with controller John M Walton, and Mr. John i. 
Collins. 


In order that the repairs te the seeond break could be 
made of a permanent nature, and built into the work intended being 
done under a contract for repairs to sewers, for which bids had just . 
been received, I fixed the sum of §3,000,.— as the amount to be ex 
pesaee, making a total of $4,000,.— necessary to cover the amount of 
repairs. . 


Sinee that time the sewer has been uneovered and it has 
been found that the preliminary estimate of the cost of renewing 
the damaged seetion will in all probability prove to be insiffictent 
for that purpose and in order to provide for additional work that 
may arise and enable the work to be completed and tied in properly 
to the 014 section, I would request that an additional sum of $2,000,= 
be provided, waking the total amount to be spent $6,000,=— : 


Yours truly, 


Approved  ghiet Engineer, 


eb 


Director. 


nF 
DEPARTMENT OF PUBLIC WORKS 


BurREAU OF SURVEYS 


ROOM 412 CITY HALL 


GEORGE S. WEBSTER ; 
CHIEF ENGINEER AND SURVEYOR PHILADELPHIA 


dune 28, 1918. 


Subject: Employes sent from City, 
on Public Business. 


Mr. H, A Shekley, 
Assistant Engineer. 


Dear. Sir: 


The following is a copy of a letter becelved from 
Mr iorris L. Cooke, Director of the Department »f Public Works, 


giving regulations to govern employes of the Department who 
are gent.from the City on Public Business, 


"I am transmitting herewith form which I 

would like to have followed in all cases where 
employes of the Department are sent from the 

City on public business, This is in confirmation 

of our conference at the Chief's meeting on yesterday." 


Will you please instruct any men who are sent from 
your division\to be governed accordingly? 
\ 
Yours truly, 


\ 
\ 


Enol. \ 
WB \ 
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reveirs. 
tha gIrer ue been éhaiirasia’ and it hes 
been found that the orelhir tit estinate of the sost of ranewing ek 
the damtced section will al 2, Pageuets3 fy prove to inmffictent | 
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Sines that 


Yours sy i’ 
a y : 4 7 a 33 ai 
i Aoproved | 4 ahtet Inginesr. 


P | eo ; 
DEPARTMENT OF PUBLIC WORKS 
BUREAU OF SURVEYS 
ee ROOM 412 CITY HALL 
Ly nyea nthe a PHILADELPHIA 
Pile No. 767. May 17, 1912. 


Dear Six; 


ii copy of letter received from the Director of the Dejartment of 


\ Chiefs of Bureaus. \ | 
My dear Sir: | | 


supplies for the balance of the year. 


‘Depertment, to be as economical as possifle as to the quantity | 
end quality of supplies requisitioned, af there will be no sup~ 
_ plies ordered by this Department when thi appropriations for 


Subject; Reguisitions for Supplies. a ie tee 
lir. Harry T. Shelley, 


- Assistant Engineer - Sewer Construction. 


\ 


Bor your information and guidance, the Yullowing is 
\ 


Publie Works, relative to the making of Fequisiti ons for supplies: 
\ "May i, 1912. 


I quote as follows a letter recbived from thy Director 
of the Department of Supplies, which is stint for your information 
and guidance. | ; 
| ‘I would respectfully call your atteition to the nécessity 
of practicing the utmost discretion in making requisition for 


Kindly advise those in your Department, and the Bureaus 
thereunder, chargeé with the drawing of requisitions on this 


1 


the year are exhausted.' 
; Yours very sincerely, 
Director," 


Chie#fingineer and Surveyor. 


DEPARTMENT OF PUBLIC WORKS 
BuREAU OF SURVEYS 
Room 412\Crry Hawi 


Grorcr S. WenstEcR PHILADELPHIA 


Pils Ms Ss April 11, 1912. 
Subject; Political Activity of Employes \ 

Mr. H. T. Shelley, 3 \ 

; Assistant Engineer - Sewer Construction. \ 

Dear Sir: 


The following 1s copy of letter received from th Mrector 
of the Department of Public Works, reletive to the atove sub jet: 
"DEPARTMENT OF PUBLIC WORKS 
 CIY HALL 


° 

Chiefs of Bureaus. Phile., April 10, diy, 
My dear Sir: cam \ 
tam sending you herewith a number of copies of an executive 
order from his Honor, the Mayor, which is accompanied by a request 
that they be posted our various bureaus and offices. I will ask 
you to see that thig is done, 
: At ries times sinee the printed instruetions in regard 
to political activity were sent out to the employes of the Departinent 
of Public Works, I have made inquiries as to how these inetruetian 
were orsrpe, | respected, «ani I have been much gratified by the spirit’ 
with which they have apparently been carried out. 

I certainly hope that the good begi which has been 
made, can be mainteined over the oll ce Primary Election, thet 
pa will uge your influence to impress upon thogee under your direec- 

ion, not only rot to take any hand in the active election work, but 
to 80 conduct themselves that there will be no doubt in the minds of 
anyone as to the attitude of the employes of the Department of Public 
Works, in this matter. It seems to me that the individual welfare of 
our employes ani the efficiency of the Department as a whole, both 
demand that we shall put forth every effort to carry out the very 
definite instructions which we have all received. | 

In order to further demonstrate our absolute sincerity in 
this matter, the Department will investigate properly authenticated 
charges against itS employes for violetions of the law covering this 
matter, made by reputable individuals or nevi lgmgae 

» Yours ve sincerely 
(Signe a) ag § COOKE,’ 
ei Director." | 
I enclose herewith printed copy of the Mayor's order con- 


cerning politicsl activity, to be posted in a conspicuous place in 
your office. 
Yours truly, 


Hine 1-ABM. Leh, 


Chie ineer ena Surveyor. 


eae 


; 
4 
i 
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CITY OF PHILADELPHIA 


OFFICE OF THE MAYOR 


EXECUTIVE ORDER 
April 6, 1912. 


By virtue of authority conferred upon me by Acts of Assembly, I hereby prohibit all officers and em- 
ployees of the City from: 


1. Being delegates or alternates to any political convention or being present at any such conven- 


tion. 
2. Serving as members or attending the meetings of any political committee. 


3. Serving as election officers, watchers or messengers at any primary or other election, keeping 


lists of voters or assisting any voters in marking their ballots. 


4, Remaining within fifty feet of any polling place at any election beyond the time absolutely 
necessary to mark and deposit their own ballots; provided, however, that police officers may remain with- 


in that limit if their presence is necessary to preserve order. 
5. Soliciting votes or canvassing a division in the interest of any party or candidate. 


6. Using their offices or official power to control or influence the political actions of any other 


person. 
7. Taking any active part whatsoever in the management of any political party or political campaign. 


8. Demanding, soliciting, collecting or receiving any assessment, subscription or contribution, 


whether voluntary or involuntary, intended for any political purpose whatsoever. 


Nothing contained in this order shall restrict the right of any officer or employee to vote 
as he pleases or to express privately his opinion on any political subject. In furtherance of such freedom 


of action, they are strongly advised to refuse any assistance in the marking of their ballots. 
It shall be the duty of the head of each Department to rigidly enforce this order. 


RUDOLPH BLANKENBURG, 
Mayor. 


Bay enisy i Op eo ia is E 3) Were sir LEW RCO 1 % Ve im = ea i Hee macy 
DEPARTMENT OF POBLIC WORKS 


BureEAvU OF SURVEYS 


Room 412 Crry Hanu 


Grone= 5: Diy yee nee VEYOR PH A LADE LPHIA 
Pile Wo. 221. March 18, 1912. 
Subject: Budget Exhibit. 
Me. Be ¢, Shelley, a 

Assistant Engineer - Sewer Construction. 


Dear Sir: | 

The following is copy of letter received from the Director 
of the Department of Public Works, relative to suggestions for a 
Budget Exhibit for the City of Philadelphia, in the letter part of 
the year 1912 or in the year 1913; 


| gamers OF FUBLICG WORKS 


Y RAGL. yh 
Phils., January 18, 1912. 
Chiefs of Bureaus. 


dear Sir: / 
ate The suggestion that we may possibly have a budget exhibit 
to ocour in the latter part of 1912, interests me very much. At 
the moment it is not necessary to decide as to whether we shall — 
have such an exhibit, but I am anxious to begin the accumulation 
of usggestions as to the form such ean exhibit should take if we 
@o have one. Wis gee 
v1 It oceurs to me to ask you to have this matter a aes 
and to send us from time to time suggestions as to features 
such an exhibit which 14 illustrate the several kinds of work 
om if we do not use these stions 


soing on in your bureau. Ev ! 
‘or 1912 they will be available for 1915. If you have this in ~ 
mind, [ am quite sure that ay @ will oceur to you in the ri ar 
progress of your work that would not occur to you if you simply 
gat down to try to think out a budget exhibit. 
Yours sincerely 
(Signed) M. be COUKE, 
Director." 


Bi) I would be gled if will give this matter your care- 

-« £uil consideration and let me have ye ee you may desire 
$0 make asp to features of such an ibit. 

. It is desirable to illustrate the various kinds of work 

4m the different Divisions of the Bureau in order to give a graphic 

demonstration which would be understood by the general public. 


Yours truly, 


i. 
a ABM, LA oe 
3 ‘ Ch “Engineer ani Surveyor. 


% Le 2, 
DEPARTMENT OF PrcrBLic WORKS 


BuREAU OF SURVEYS 


Room 442 Crry Hawn 


PHILADELPHIA 


+ February 28, 1912. 
nnaie hy daca of Paper for Reports, ete. 


/ 


The following is copy of letter received from the Director 
€ Department/ of Public Works, relative to the above subject: 
“DEPARTMENT OF PUBLIC WORKS 

ye psi , Phila., February 27, 1912. 


4 In {4 further effort to introduce standardization wherever 

Lo kad bi, I wll ask you in the proseeution of your work, clerical 
‘and otherwis¢, to confine the reports, ete. to sheets 6-1/2 x 11 
end to use a/ting binder known as "701 i.P." Wherever investigations 
are carried or data collected, I would like to have these sheets 
8 binders ‘wed as largely as possible, 

Yours sincerely, 
(Signed) NM. \L. COOKE, 
Direetor." 


m will please be governed in accordance with the 
ctor’ instructions in this matter. 
i / es Yours truly, 


Chief Engineer and Surveyor. 


Ce ' —iitiiitins — — - r TTY Ce 
ach A ey Ov ese 


DEPARTMENT OF PCBLIC WORKS 


BurEAU OF SURVEYS 


Room 442 Crry HaLw 


GEORGE S. WEBSTER PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


Pile No. 1126. March 6, 1912. 


Subject: Use of Telephones. 


Mr. H. T. Shelley, 
Assistant Engineer - Sewer Construction. 
Dear Sir: : 
The following is copy of letter received from the Director 
of the Department of Public Works, relative to the above sub ject: 
“DEPARTMENT OF PUBLIC WORKS 
CITY HALL. 
Phila., March 5, 1912. 
Chiefs of Bureaus. 


My dear Sir; ; 
You\are requested to inform all employes of your office 
that whenever they have occasion to use the telephones, the Keystone 
_ "phone will hereafter be used at all times, for inter-department ani 
inter-bureau communication. Employes will be particular to observe 
this rule when calling the office of the Director. 
Yours truly, 
(Signed) JAMES REXD, Jr., 
Assistant Director." 


You will please notify the employes wnder your charge to 
be governed in accordance with the Director's instructions in this 
matter. 

Yours truly, 


Chief Engineer and Surveyor. 


eA D -ARTMENT OF PUBLIC WORKS 


Bueeav or Surveys 


Wo. 625 - 11286, __ | ow), 
et: Forwarding Reports - Time Limit. 


_ Harry 1, Shelley, 


»S 
a ‘Bor your information the following is copy \f letter re- 
ived from the Director of the Department of Public Woes: 
iq NENG f 
eV "DEPARTMENT OF PUBLIC WORKS 
CITY HALL. 


: is Phila., February 16, 1912. 
et; Building of Maneyunk Road by P.R.R. i 


_/ Chiefs of 


Bureaus e | \ 
> ‘Sir H 


. 1 Wd 
} Letter of Mr, eae S. Webster, Chief Engineer, Bureau 
of Surveys, relative to the uilding of the Manayunk Roaa by the 
ennsylvania Railroad Co., in which he states that on February 7th, 
2, he wrote to lir. W. W. Atterbury, Fourth Vice President of that 
Company, requesting to be advised as to his Company's future policy 
th reference to the Roxborough Branch (Manayunk Road) ana also the 
_ Oxford Road Branch of the Penna. R. Rs, end will forwaera a copy of 
his reply as soon as it is received, hat been received, 
8 aa In reply I would state that in matters of this character 
I desire each Chief of Bureau, if he is unable to fix a definite 
time at which full replies will be forwarded to this office, to give 


a approximate date when reply may be expected, so that we can follow 
p the subject intelligently and with dispatch. 5 


(Medi e eee. 
y ‘Mirester," 
You will please be governed accordingly tn forwarding 
 feports of all kinds to this office for attention. a 
Yours truly, 


aE A Surveyor. 


SN el ub a Sail Noe lise Rg 


DEPARTMENT OF PCBLIC WORKS 


BUREAU OF SURVEYS | 


Room 412 Crry Hata 


(CHIEF ENGINEER AND BP at Sim PHILADELPHIA 


7 Merch 1, 1912. . 
Pile No, 1126. : 


. 
Subject: uificiency of bieiiaiin, 


Mr, Harry 7. Shelley, | : 
Assistant Engineer - Sewer Construction. f 
Dear Sir: hy. ig 
I enclose herewith copy of letter received from Mr, 
Morris lL. Cooke, Direeter of the Department of Public Works, in 
regard to promotion of efficiency in the service. 


: I desire your co-operation in carrying out the Director's — 
wishes in the matter. 

You will please repert promptly to me any breeches of 
discipline or lack of efficiency on the part of any of your annliagetas N 
Yours truly, 


“> ort 
fas 


Chief “ingineer and Surveyor. 
Encl~-ABM, | 


la (MeO) ah 


| 


«* 


A (0 
- 7 i 


Do 


a, 


(Copy) DEPARTMENT GF PUBLIC WORKS : 
F CITY HALL. | = 
| Chiefs of Buresus. Phila., February 26, 19: zs 


aear Sir: SS 
af In the matter of laying off ani discharging 6mployes your 
co-operation is asked with a view to adopting methods more in har 
with whet exists in private establishments than hés obtained in the past. 
It has been customary in thé suspension and dischar 
men to always say that it is done on the order of the Direetor. Under 
the law this is technically true, and wherever it is necessary to use 
this term we want to continue the practice, but it does net seem to me 
that it makes for the good of the servies to place the responsibility 
or give a8 a reason for making changes of this kind what is not a rea~ 
son or should not be considered as a reason. 
We have at the heed of our several Bureaus reasonably well 
paid men, who corre let ue say with “General Managers" in private 
rt « We have in charge of our district offices and in vidual 
plents of verious kinds reasonably well paid men, corresponding, let us 
say, to, “Superintendents" in private establishnents, Superintendents 
fer the most part are men who engage, lay off and discharge those under 
them, Technically our tien are only supposed to recommend such action, 
but as a matter of fact in any proper scheme of organization these men 
Should have the responsibility for changes.of this Kind. They are peid = 
enough to assume it, end if my wishes ere carried out it will be placed 
where it belongs. — ee 
Bureau Chiefs are simply supposed to see” 


them understand their responsibilities and aet on bhem, theoreti- 
cally it is only up to me te see that the Bur Chiefs or etand 
their responsib in the matter and act on it, a 


I do not want them to have any misunderstending as to 1 
being will to hee ie final responsibility of the ¢ os a 
cing made, and tu 


e@lleging that it is done at the direction an 
way who knows practically nothing about the circumstances, 
It Bes come to my attention thet some of these heads of plents 
assume an inordinate amount of responsibility in matters they would not 
care to 1 the Director; and I intand thet they shall likewise 
assume the respons: for matters which preperly come in their line 
of duty; or they mm e1é@ to men whe will assume se responsibili-~ 


When @ men is laid off, disciplined or discharged he is em- 
titled to the fullest statement that ean be possibly made, for the 
causes the ron aE ep can only be made intelligently by 
his immediate Superio?;>~endit is only feir thet the men recommending 
this section advise the persons affected that they a.ways haye the 
os Fad appeal, first, to the Chief of the Bureau, and then to the 


perhaps epee A Some gross dereliction of duty, to avoid-hig pr 


Just as I will expect you not to wait for me before recom 
acy Phage gy in your immediate subordinates, I will expect you to 
take this same atti tuae toward those whe report to you and these whe 
are in charge of others. 

Iwill ask you to go over your orgenigzation end note those 
men in responsible charge of work to whom this matter should be ex= 
plained and you think you thoreughly understand it yourself, 
ae it to them, In case it is not quite clear to you what I am 
driving at, will you please see me in regard to it within the next 
few days. it is only because I think this attitude on the part of 
the Director has not boen fully understood thet certain changes in 

oe Our organization which obviously should be mae, have not been made, 
_-«-ad_-I want to remove any possible reason for misunderstanding, on 
_ anybody's part. 

5 . Yours sincerely, 


“({Signed) M. L. CookE, 


3 DEPARTMENT OF PUBLIC WORKS 


Bureau or SURVEYS» 


Room 412 Crry Hannu Cain 3 
net: forms PHILADELPHIA 
Bile No, 1126, February 16, 1912. 


Subject: Leave of Absence - Employes Laid Off. 
Mr. Harry 1. Shelley, ms } 


Assistant Engineer - Sewer Canatructi on. 


Dear Sir: / 
ae Yor your information the foriowing is copy of letter j 


a “received from the Director of the Departaent of Public Works, re- Pe 
Bi ‘lative to the above subject: | . es 
PEP CTSY Ekle oy PUBLIC WORKS 


bi NL 


My dear Sir: Wk M Li 
Where I have plenned Sp nate parties for laying off of e 
_  @Mployes, I have tried to fix the 4 sufficiently ahead to x a en 
men 80 laid off a chance to find employment. I have Hi iN ga ey 
Bureau Chiefs to notify those in ch ie of employes to give ar ; 
able consideration for any request for time off so that the — to 
be dropped could look aN employment. 
In one or © instances this seems to be interpret % 
authority for fort se. leave of ‘absence from the at ate Of iy ny is 
not in 


were to leave the City s hi, 
accordance with my thought in the ges Ve 
I do not feel we h A Mita ght to pay a men for such an extended Neil (s 
leave. Any reaso + of time off in order to call on biti: 
prospective pay should be granted of course, werevertn at will 
not interfere with the employe's present duties. 

Yours sincerely, 

(Signed) M. L. CudxR, 


| Director." 
You will please be governed in accordance with the ‘NY 
Director's instruetions in this cate, Mi 
Yours truly, | 


ABM. Chief Ungineer md Surveyor. 


Chiefs of Bureaus, vai February 15, sie, di f na 


\ i 
} | 


DEPARTMENT OF PUBLIC WORES 


BuREAU OF SURVEYS 


Room 442 Crry HALL 


| Gronor 8. Wr s 1m PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


Me Pile No. 1126. | Webruary 15, 1912. 
Subject: Continuation of Pay - . 
Employes injured on duty. 
Par. darry T. Shelley, ei 


‘| 
Assistant fngine er - Sewer Peer ection. 

‘iw Sir: \ ae. ' SN 

. Por your information the following is copy of letter 
_ received from the Director of the Department of Public Works, 
relative to the ahove subjects 


| 


vi “DEP ARTUR oF PUBLIC WORKS 
/ CITY HALL. 
Chiefs of Bureaus. i \, Bhtlee, Pebrusry 9, 1912. 


My dear Aigy, 
tter of Mr. Wm, R, Benson, Chief, bares of Highways, 
recsineéndtng that the pay of Geo Barnett, berer on ribet me 
Repair Corps, who was injured in the performar of his pa 
be continued on the pay roll until sneh time : he is able %@ : 
‘return to duty, received. | 
as ‘In reply I desire to state that in thie ‘ense, as well as 
\ fe ae future cases, it will be eee? 2 for the Foreman on 
. Job to make an inmedaate detailed report of all eceidents, stating 
_esuse of the accident, nature ef the injuries the man "has re~ 
bord ry ‘probable length of time he will be disabled, name ani address 
of the " attending physician, and any other information which will en- 
able the Department to determine the sdvisability of carrying a men 
- On the ad roll during the time he is disabled. 
Yours very truly, 
(Signed) le 2G0xE, 
Director.” 


In cases of this kind you will please see that the 


Director's instructions | are carried out snd proper report forwarded 
aa this office, 


Yours truly, 


> be Td aes 


\ 


DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


‘GEORGE S. W Ay a 
oe a heap LAM SURVEYOR PHILADELPHIA May 6, 1912. ia si i 


Pile No. 1126. Yn i 
Subject: Payment of Debts by Employes. A Se 


Mr. Harry T. Shelley, 
Assistant Engineer - Sewer Construction. | 


Dear Sir; \dag 
‘Por your information, the following is copy of latter re- ty a 
coived from the Director of the Department of Public mere ere Mh 
to the above subject: 5 
"May Zz, 1 Be nN 


Chiefs of Bureaus. 
My dear Sir: 

From time to time the good offices of the Departmnt are 
asked in the matter of making collections from employes for debts 
they have incurred. 

It seems desirable that our practice should be uniform, aan 
and following the decision reached yesterday you are asked Re adopt | Ps 
the following procedure: Th ad 

We will take no action in the ease of thode who have pear aan 
money at more than the legal rate of interest, and ordinavily for 
these who have sold things on instalments. Whene employes bre in 
arrears for necessities of life, food, 2 settied, "mh etc 


use our good offices in having the debts settled 
be notified that the complagnt has been made 
state whether the debt is @ just one; if it is not, he sh 
a statement as to why he considers i¢ unjust. If the debt is a pro- 
per one, he will be asked to make at least a regular monthly payment 
on it, and he will be expetsted to advise the Department, /if, for any 
reason, these payments are not maintained. If, after h has eed 
to settle a just obligation by a series of paynents, he fails to 
live up to this schedule without giving exceptional reasons for his 
failure to do so, it will be considered a ba reason for his” ce 
discharge. Oe 

In other words, the Department expects its mployes to be meet ee 
serupulous in meeting equitable financial obligations which they HEN > 
have incurred. a4 

Yours very sincerely, 
(Signed) iM. L. COOKE, 
/ Director." 


You will please be governéd in accordance with the 
Director's instructions in this matter. 


Yours truly, 
ABU. | Chief Eigineer and Surveyor. 


ae 


pO a V« aE re ON ees Ca eh MARRS I ied ie ie ik ct acl de aot} 


Cal 
i DEPARTMENT OF PUBLIC WORKS 
| BuREAU OF SURVEYS 
Room 412 City HALL — we 
ZORGE * Pinta eae PHILADELPHIA June 3, 1912, 


“Wile No. 1126, / 
Subject: Bffkeiency of Employes - payrolis, 


lr. Harry T. thelley, 
i Assistan Engineer - Sewer Construction. 


Dear Sir: Wis 
| ¥ your information, the following is copy ‘pf letter ree 


 eeived from the Director of the Department of Public Works, relative 


Py to the above subject: Wd 


Chiefs ef buseaus. 
My dear Gir: | ee 
; \ Carrying out the decision reached at the meeting on Wede 
“nesday afternoon, I will ask you to see to it that the next payrolle 
made up in your Bureau will show who are the meritorious, workers and 
who are employed on the regular oasis; that is, those whip are expectdd 
to deliver in their work results equal to these which are delivered 
in private organizations. I would rather not at this time issue de- 
tailed instructions in this matter. 

I think it will be better for the Director and the Bureau 
Chiefs if the responsibility for a segregation of this'’kind could be 
left pretty largely with those in direct charge of the workers. In 
other words, if a man having charge either under the title of super- 
intendent, foreman or other like designation is unable to determine 
. Which of his men are physically and in other ways proper employes to 
| do the kind of work he is directing, such » leader is inall probabil- 
' ity an improper person to direct such work, and the making of this rule 
is intended quite as much to develop the competency of those directing 
the work as it is to honor those whose long years of service are such 
ag to entitle them to speci consideration at our hands, | * 


"June iy 2012. 


bi eh Yours very sincerely, * 
} (Signed) | M. L. COOKE, | 
Director,” | 


WV 


In this connection I would ask that you kindly report 
in accordance with the Director's instructions. 
Neours truly, 


Chief tngineer and Surveyor, 


DEPARTMENT. oF PuBLic Nicci 


BuREAU OF Sar 


ROoM 412 CITY a) | 


Ss. WEBSTER 


Leena ENGINEERANO SURVEYOR 


| "June'14, 1912. . 
George Ss. Webster, 
Chie? of Bureau. we 


In discussing the question of removals with the abc 
hiefs I gathered the intent of the law on the subject is 
iciently understood. My interpretation of the present 

that’ men can be removed from the public service for the 
€ eason that they can be properly removed from the service | 
@ private company.. There is nothing in a city job that, i} 
wthed ly? different from a private one, except that the law 
erder to protect employees has. provided that certain fore 
malitic; ‘shall be followed. 

In private undertakings the necessity for earning) | 
atwidenae is the best safeguard against arbitrary action on ing 
part of the employere--that 2 concern that does not in the ‘long 
run treat its employees reasonably well will not be able to earn 
dividends, It is, just as well to bear this fundamental! differen¢e 
in. mind, but the causes that should bring about o resignation or 
Gehl gh are just.about the same in private undertakings as the 
are in public, and the soomer our own emplogees realize that the/ 
game yardstick is going to be used on them the better i+ will be 
for the City. 

In order to help you in this matter I am sending you 
abstract from an opinion from Justice Hlkins which tabi, Any 
idea. } 
Yours very sincerely, 
R Me L. COOKE, 
we Director.” 


bath osha Rr a aa 


The ih tied i of ‘the’ ‘court was delivered ay bie, Justi 
flestrezat, and a separate concurring opinion was filed by ur. 
tice Elkin, in waich he eid: ‘i 


city, faithfulness and capacity of the individuals who pere 

rm the service, and these are personal qualities which cannot 
be Thien anyone by legislation, nor can ariy act of assembly make 
@man efficient, if nature-or personal habits have otherwise de- 
creed. Hence it ist to-me, that the hea@ of a department, 


ntegr! after dae’ the. efficiency of the service dependk upon ane 


a 4 
& ; © 
y DEPARTMENT OF PUBLIC WORKS 
BUREAU OF SURVEYS 


= Qe 


+ 
t 


having the power of dismissal, should be permitted in assigne 

ing a just cause for removal under the twentieth section of the 

. Act of 1906," under which this proceeding was instituted, to take 

Dh, my into consideration the moral character, the personal qualifications, 
Bh Na, the fitness, and all other qualities of the employee which affect 
a the efficient and proper and decent discharge of his duties." 


Yours truly, 


a Vi a. Chief & Yin gece 


. hia \ Ke ’ , 
hie , 


% lie, a 


DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


GEORGE S. WEBSTER \\. 
CHIEF ENGINEER AND SURVEYOR : PHILA DBL. PAIAL 2} 


Subject; Leave of Abse f \ 
- oe prnenen June 14, 1912 \ 


Mr. H. T. Shelley, 
Assistant Engineer, 
Dear Sir; 
I attach hereto a report submitted by the Committee on Leaves 
of Absence (Vacation), which has the approval of the Department of Pubs 
lie Worke. 
You will be please be governed accordingly in arranging for the 
summer vacations, and for other leave of absence, 


Yours pruly, 


| ELE and Sopra | . 


EnecloeJH 


® . bh. ® 


DEP AR BME cy Pp 
City £ UBLIC WURKS, . 
Philadelphia, May twenty ninth, 
1912, 
Subjeet: Lave OF ABGENCS 


Director H. lL. Couke, 
cy be of wblio Worke, City Hair, 


; 


Leaewsthd Comittee subsite the following résonmendoation ond 
comments thexveon, the nsecesoary authority to carry ite recomendae 
tions inte effect, being now vested in Diveetor, and the cost ter 
three Sureaud being appended. Others hove been requested. 

Zeeexthe consideration of this question haa involved R study of the 


Sirk 


following coxporntionar 
bept. of Sater Supply, (i.il.beVarena, Ch.Engr.) Hew York Gaty. 
Efficiency Sivision, (d.ledacobs, Charge Techaivet Sseetion), Getense, 


fil. 

Resolution by Meyer Keyburn, July 13, 1921. 

Pennaylwania HelieGo. (Well Atterbury, ath VePs) Philadelphians 

three A¢ts of As bebhy in New Yorks 

United dae improvement Co., (%.%,Hodine, res) Phddoseishic, 

deorge A. Fuller Go., Philsdelphia. 

be({A) That Leave of absence for one week be granted all salaried 
employers weg have been continuously eapityed for one year or awe 
except those engaged in clerical or cnigineering capacities, who shall 
be granted laave of absence for two This leave is to be allewed 
at such time us the employee's services can ba epared and on written 
appiiention te lis Chief of Lureau, the application to bear the approe 
val of the head of the offices or plant and to contain the address 
of the mg Sa while on leave, 

Se{h} Behedules ef veeationp should be made up imaediately by 
the Chief of) cach Bureau and submitted to the Direeter for apprevals 
the schedule) tc go inte effect at onee, being oer. the prefer 
@nee of the @unloyee an to date should be conaldered, these heaving 
the longest tervice record veceiving the firet ehediee. Any attempas 
to 4 this whedule once posted, should be discouraged. 

Se G) thet, Chiefs of Dureaus, and o11 other officials upon 
whege suthor be granted, ehall see before granting any Leave 
to any pores that his duties ore eo dintributed during the period 
of his prepoped absence that he will not find en atoumalation of work | 


% "the question of leave of absence Lor por diem em- 
ployees te phased over for the prevent year, ae it ie felt that the 
Department ip not im a position te handle the question properly until 
al diem force is organised on a more permanent end bi he me 
basis. 

e{%) That the question of sick leave with pay for emp eon 
remain discretionary with the Direetor, in this connection atten- 
tion ie invited to the Federal practice in thia respects A ae 
per onmm employee is entitled to a month's eiek leave each year, 
on apprevel of the Head of the Department, but the mbes 
such Leave on mora than ene hdc makes the eaployee he 
~¢o discharge for "physical ineapaci thus providing an automatic 
check on ite sbuse. 

S-(?) That an attendance record be me dntained by angh Surenu, 


© eZ 1162 ® 


for @a0h ¢mployee, on the efficiency vecerd, which is to be made up 
in aecerdsnee with the form prepared by Mr. Northime, under your 
direction, 
%={G) That it is not considered advisable to provide any 

special means to make 1t pomeible for the to draw ain 
for tha vacation period before leaving for hie holiday, Praeti 
id all employees take their leave imuwdiately ofter a pay day and 

# Gomelttee does not consider it adviseble to make 41% pe 
for them to draw their pay in edvanee for the leave Aviat » for in 
thie cnze the employee returns from leave without funds to meet 
his current obligat one, wherens if the accumulated during the 
leave seriogd is availsble on his return, this embarrasnment is 


india 
sespectfull oubmi tted, 
SAMS ie The, pte ema Director, 
PREY ¢. nie. Gnief,kureau of Water 
muiect aS atm lanueer Dag of~ 
oe. 


egies oF naan a i 


res 


; i f f 
Engineer - Sewer Construction. | 
BP ia 


My ‘ { 


1 


= your information, hens, is copy of dep) 


"April 27, 1912, 


‘In future when you are *eplying to a reference or trans- 
sieidiis information where your report is of some length and where 
it is quite likely that your reply will be transmitted 7 your ask % 
will you please have a carbon coyy prepared to accompany your ter. 
This pid save us voeee-esgeggmdaral aplicate work. 


7 s vary sincerely, 
Director. ‘f 


} _ 

a iy : hn Ree Al 
At ae YP ak ay ie areal 
ACB 4 ‘ Aly Mon ts 

i " : / ey \ : 
cai Ia). ee we A 

' ig “m\ f ‘ 

Ue f, 


t 


auld id hi etal rere bi) 


DEPARTMENT OF PUBLIC WORKS 


y BUREAU OF SURVEYS 
ey ROOM 412 CITY HALL 
= S. WEBSTER , Si 
* PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


dune 15, 1912, 


14 A 7 


Subj ect- Repairs to the Mill creck sewer, 43rd and ha ltimore Avenue, | 1 
. Morris b. Cooke, | ss 


Director, Neportment of Publie Works. 
Dear Sir:- 
Galt Ke “Referring to our conversation of yesterday with controlle 
_ gohn W. Walton and wr. Jonn kh, Collins, relative to the dangerous 

“Bondition of the Mill cresk sever at the intersection of 43rd street 
 @nd@ Raltimore avenue, and supplemental to the urgent request of 
 Sontrolier Walton afd Kr. Colling that domediate steps be taken to .. 
‘Make the necessary repairs to this sewer and therefore safeguard f. 
property and life, I would state that the sewer at this point is in 
‘such condition that a total collapse of » large section may take 
_ Place at any time whieh would result in damage to property and 

- probable loss of life. eg: 


At the meeting of yesterday you authorized an expenditure 
of $1,000.- with which to make the necessary repairs, Upon inves= ; 
tigation I find that this amount is inadequate and I would therefore 
recormend that this swm be inereased to §5,000,-which would permit 
of rebuilding of the most dangerous section of the sewer at this ~~ 
point and wake it safe until such time as the contract, for whieh 
bids were opened on June 12, 1912, can be put in force. i 


7 By apvlying this $5,000.- in the manner in which we are 
making remirs to this sewer at the present time, the work done can 
be made permanent and a new section ean be constructed which will 
reduce the amount of work contemplated in the eontract for which 
bids were received on dJume 12, 1912., but by an expenditure of only 
$1,000,- the work dene would be of a temporary character and no 
permanent benefit would result, 


I would therefore recommend that I be authorized to expend 
$5,000. instead of $1,000.- for the work above indicated. 


I wish to further state that by a recent examination made 
that a section of the east side of the sewer at this point extendil 
from the bottom to the springing line has fallen in making a hole 


to Meh. C. Page 2 6-15-12 


# 


about 10 fest high and 16 feet in length. on the linet side the 
sewer has fallen in and has\redeuced the ring of the sewer to about 


one-half its original thickness. This might sage st a total collapse 
of the arch at any time. 


I also desire to call your attention to the condition of 
this sewer on the line of 43rd street across Woodland avenue, for 
& length of about 200 feet. At this location the total failure 
of the sewer 1s pmabable at any time, and as Woodland avenue carries 
two ear traks and is a busy thoroughfare, I would recommend that 


some action he taken looking to immediate revairs ns is made to the 
sewer at this point. 


f 


/ Yours truly, 


| 


1 
; 
ad if | chief Engineer. 


£ 


DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


_ GEORGE S. WEBSTER 
} ” ey omer ENGINEER AND SURVEYOR PHILADELPHIA 


Pile No. 1126. May 28, 1912 
_ Bubject: Method of Making Reports. * ( n 


Mr. Harry T. Shelley, 


\ : : jigs > 
\ P 


Assistant Engineer - Sewer Construction. 


Dear Sir: 


For your information, the following is copy of letter 
received from the Director of the Department of Public Works, 
relative to method of preparing reports: 


"May 27, 1912. 
Chiefs of Bureaus, 


I will ask your co-operation in writing reports that are 
to be passed on either to Councils or anyone else in such a wa 
thet they can be forwarded by this office without being re-written. 
mn is especially true when the data is being forwarded to City 
ouncils. [ 
If you will eliminate from the report those be agh which 
are intended only for my attention it will be possible to forward 
the report made by the Bureau Chief, and thus credit will be given — 
where it belongs. 
Yours very sincerely, / 
(Signed) M. L. COOKE, | 
Director, por H.” 


In writing reports in the future which are to be for- 
; / 
werded to the Director's office you will please be governed in 
accordance with the Director's instructions in this matter. 


Yours truly, 


FE 


ineer and Surveyor. 


Pe ee 


DEPARTMENT OF PUBLIC WORKS_ 
: aK 


/ _BuREAU OF SURVEYS 


f \ \ 
| ROoM 412 CITY HALL \ 
| 
PHILADELPHIA 

April, 17, 1912. 


GEORGE S. WEBSTER 


CHIEF ENGINEER AND SURVEYOR 


Pile No. 1126. 
Guaseony ' Vexbilation of Rooms. 


ir. H. ". Shelley, 
Ned Assistant Engineer - Sewer Construction. 


‘Dear Siz; | | 
for your information, the following is copy of order 


| gsue a by Dr. Joseph Neff, Director of the Department of Public 


Health vt ‘Charities, relative to ventilation of rooms: 


. "DEPARTMENT OF BEALTH CHARITIES 
hi i GENSRAL ORDER No, 8. 
urdeu and Division Chiefs 
of the Department of Public Heelth\|and Charities. 
en In each office there should be b thermometer. 
id In each office in which persons) are working some one 
‘person should be made responsible for the temperature ané venti- 
 ‘Jation of the room, and a substitute should be designated in case 
of altisence of the person ol varSeig f responbible. The temperature 
4m winter should be kept between 65 degrets and 68 degrees F. 
Le | Papeete in gmall offices the| available air space is 
materially reduced by unnecessary furni and miscellaneous pack- 
es, which, if not frequently used should be rept in store rooms. 
ul Less use is made than should be /of transoms. Too many 
sre kept constantly closed. ‘here too muph draft is caused by 
opening a transom fully, the fixture can easily be edjusted so 
as to open it but a short distance. . 
phe If it seems impossible to veal dN adequate ventilation 
withont causing a draft, a sereon or » ventilator can be used to 
row the current of air well sbove the heads of persons sitting 
ax the windows. 
Jadelphia, Pa., April 8, 1912, 
4 JUSEPH NEFF, Me Dy. 
| Director." 


Yours truly, 


la ye (ee vee 
co ae OF PUBLIC WORKS © 
BUREAU OF SuRVEYS. 
: Room 412 CITY HALL | 
om “pai PHILADELPHIA | 


CHIEF ENGINEER AND SURVEYOR 


aye 16, ae 


Subjects Instructions to limployes. uf 
ee Sir: Bi) 5 j 
Pid 


_ - For your information I attach hereto copy of letter / : 
_ received from the Director ef the Department of Public Works, , 4 auf Va 


relative to conduct of employes in the service of the City. , Ws dt 
| You will please acquaint each of the men under your 
gharge with the contents of the Director's Letter. 
Your s inadiayd iy 
Chiet Engineer a Gian Yad ® 
Enel-ABi. 
4 \ 
i mi \ 
'- uf ) 


(COPY) DEPARTMENT OF PUBLIC ‘JORKS 
CITY HALL 
Philea., April 12, 1912. 
Chiefs of Bureaus, 
Department of Public Works. 
iy dear Sir: 

It seems necessary to again invite your Serious consider- 
ation to the matter of trying to make the conditions of employment 
in the Department, as nearly like those encountered in private under- 
takings, as it is possible. It is brought to my attention nearly 
every day, that in almost all grades and in all branches of the ser- 
vice, the employes look upon City work as being essentially differ- 
ent from that of private undertakings. This attitude makes possible 
the continuance of practices which would not only be considered un- 
desirable in private undertakings but would cause the immediate dis- 
missal of those being parties to them. 

It becomes more epparent to me every day, that it is neces- 
sary for the good of the service and especially for the benefit of 
those that sre to remain with us, to be increasingly rigorous in the 
disposition of the cases of those who, either have not the ability 
to comprehend our meaning or who, for any other reason, do not take 
these suggestions seriously. 

I want, once again, to ask your co-operation in brining 
this matter to the attention of, pvery employe in your Bureau. I am 
absolutely convinced that it is,our individual and collective best 
interest that only those practices which are proper in privete under- 
takings, will also be considered proper under the city service. And, 
on the other hand, I have not discovered any practices which are de- 
sirable in the city's service, which would not have the same value 
in private undertakings. 

I am writing at this time with a special metter in mind. 

It is the attitude of some of our associates toward the time which 
the eity has paid for and which, therefore, belongs to the city; 
and to the property of the city which the city has paid for and there- 
fore sides to the city. 

cannot be too emphatic in advising you and through you, 
the employes of your Bureau, that everybody connected with this 
department will not only be instructed not to use city time for 
private purposes not take city property for private use under any 
consideration whatsoever, unless written permission is first granted. 
Beyond this, I want to see that every safeguard is provided so that 
such practices cannot be carried on without detection. In other 
words, I hold it to be our duty not only to use our best efforts 
to have the Tenth Commandment lived up to but that an even more 
important part of our duty is to develop a system which will tend 
to strengthen those who want to do what is right and to make prac- 
e aneer impossible, the joing Of wrong by those who have a tenéency 
that way. 


I think it will be well to once again suggest to every 
man under you, that he go over his several practices with the idea 
of satisfying himself that in his relations with those with whom 
his work for the city brings him in contact, there is no possible 
chance for his attitude to be misunderstood and, if there is such 
an opportunity, to either cut out the practice or so safepuard it 
by written records and, if possible, by written orders from his 
chief, so that it will be a matter of public record. 

I feel like adding two specific injunctions: thet we do 
not want private property kept in public buildings or grounis un- 
less permission has been specifically granted and such private 
property is pe oe da marked. Nor should city employes buy from 
those on whose work they have to pass in an official capacity, 
without the exchange of bills, cheoks and receipts. The reason 
for making the purchase from such people rather than from others 
should be quite apparent. 

I will ask you to issue an order to everyone under your 
direction, to remove from the city's premises, private property 
of every kind, with the exception of those personal belongings 
which an employe in any establishment would be permitted to keep 
at his place of employment. In other words I want you to be in a 
position to advise me that there is no private property in storage 
in any building or in any place or ground, belonging to the city, 
be it is listed, marked mda permission granted for its further 
storage. 

While I think all of us are tempted to show undue syn- 
pathy for those who have gone wrong, I feel our greater obligation 
is to safeguard those who want to do right and to make conditions 
of employment in the city service suoh that the highest cless of 
men in the community will consider it an honor to serve the city. 


Yours very respectfully, 
(Signed) M. L. COUKE, 


Director. 
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DEPARTMENT OF PUBLIC WORKS 


| BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


a di aay Bienes all GAN : j PHILADELPHIA Apr 16 1912. 
File Jo. 1126, | Pe 
_ Subject: Instructions to Employes. 


Mr. H. 7, Shelley, | 
\ Assistant’ Engineer - Sewer Cons truction. 


Dear ‘Sir: rR Bee, j - 
For your information and that of the employes unier your 


_ cher @, the following is-eopy of letter received from the Director 
of the Department of Publie Works, relating to conduct of employes: 


"April 16,\ 1912. 


Chiefs of Bureaus. 
My dear Sir: Ape ) f f, é 
| It has been celled to ny attention that there is a ten- — Ms 
@eney on the part of our associates to be curt with the people in — . 
Our correspondence and in answering telephone calls. 
| Gur poliey, of course, should to do everything we) can 
© get the public educated not only to write to us, but to telephone 
9 us when there\ is necessity, but it is wfortunately true that most 
eople won't take the trouble to do either unless they are absolutely 
orced 0 40 so, | if i 
_ It is also true thet we are very largely sized up by the . 
Eee ) from the manner in which we reply to their letters ami’ answer 
their telephone calls. The most successful undertakings recognize 
this in taking a great deal of trouble to have their cor respondencoe 
not only attractively prepared, but to have their communications 
hed in such 1 age as to create the impression upon the reeip- 

dents of their beatin thet it wes e pleasure to reply to their com- 
‘munications. For tHe same reason the teleph companies will not 
illow operators to go on duty until they have learned the rising 
inflection of the yoice, which introduces them pleasantly to the 
person with whom they are talking. If this kind of thing is profit- 
able in private uniertakings it should certainly be considered a 
much more desirable thing in municipal service, where every ‘time 
ee telephone or write we are communicating with one of our stock-~ 
lolderse : | 
ee | I feel like be gn that some efficient workers are seem- 

_  dmgly unable to meet the public on the proper basis, and you should 
_ #0 arrange their work that this wealmess is not allowed to injure 

_ the Department in the eyes of the public. Such people should not be 
allowed to write letters or use the telephone on publie business. 
‘te ty Yours very sincerely, 
Bye (Signed) M. lL. COOKE, 
Bk Director." 
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ROOM 412 CITY HALL 


‘S. WEBSTER ; é PHILADELPHIA 


sia, CHIEF ENGINEER AND SURVEYOR. 
April 12, 1912. 


fete ort 8, 1912, Sst from lir. aya wis Cadesh, Dhnndber of 
nt of Public Works: | I} j 
susan zx kindly see that Clauses 


work done in Bureau chvering these two points: 
Where it becomes necessary for any reason to change 


ta) 
seifications end such change is anuthoyiszed, that the City Mis 
e benefit of any lessening in the cost. This is # routine ¢ 


din most Sy gia but owing to the fact that our contracts 
c 0 oa it the City has been. mule’ 1 | in hundreds of ‘eee 


ib) ‘That any breach of a claus ad the specifications is. ne 
“agate as a warrant for farther b gach, even though the fir 


g ! : a? Na i Me « 


DEPARTMENT OF PUBLIC V 


a 


ROOM 412 CITY Hatt 


PHILADELPHIA \ 


June 27th, 1912. 


Subject: Automobile - use by 
ak Bureau of Surveys. 


“Mr Harry T. Shelley sf 
Assistant Engineer, 
Bureau of Surveys, 
Dear Sir; 


Attached is a copy of a communication received 


from the Office of the Director of the Department of ublio 


Works in reference to the use of automobiles. 
ve ) I have designated li George E. Datesman, Harry 
7. Shelley and Jemes W. Phillips as the officials of this | 
Bureau, in conjunction with myself, who will require en ‘use| ni 
of the automobile. Where it is necessery for atner (lei 
to use the automobile they must apply to one of the hime oy 
"need to make the necessary arrangements. — | fie roi 
iD I understand the automobile will be ia service — 
shortly after July ist. : / 


Yours truly, / 


e dj ‘7 
\ Chie@Engineer and Surveyor, 
. alia ht daa 


’ Abad 


i this request van be made prior to 4 P.M, of the day receding 
fr 
Ih: ch the car is ‘to be wsed. ‘hen any conflict occurs in requests 
: , . the following precedence will. govern: 
Car A- 40 H.P. Know Director 
Car B= 50 H.F. locomobile Assistant Director 
' Gar C - 40 H.P. Cole Chief Webster 
' > Car D- 40 H.P. Cole Chief Connell 
as, E- $0 H.?, Garford Chie? Neall 
en official will sign his neme in the space 


The 


A 12 sare fuliy keep the records de tuives in the Pasty! Report Book’ and will 

“ told oot responsible for their respective ae to enliness, 3 
e: na sijustment, They will pay especiel at tents to neetness in 3 | 

sonal appearance and to their aeportment in the cars a ell times. They wil, 

y communieate with the telephone operator in t fy office of the 

ctor, prior to 4.30 2.M./, to ascertain what gésignments are listed for the | 


i NRE EA ROy sien he 


“PHILADELPHIA. ald 


CHIEF ENGINEER AND SURVEYOR yf 


Sept mber 24 i. 1912 
Pile to, 11e6 id ) ms 


Subject: 3mo during office +43 / el 


ite assistant Engineer, [ 


yy 


\ is 
ay sf Tanw, 
{ , 


; Nis ar) 
lot | The following is a. of a letter 
— Morris le Cooke, Direotor bai "tne Department of 


| "Your atten ms is called to an order tha 
ayor swosee sho ee after taking apg bap : 
several artments to forbid ‘ing in those offices — 
‘fn which the publ nl itted ah ing office h i 
fica) Quite recently the Mayor himself called my | , 
attention to the fa t that we were not observing se 
rule in some porti . tment. | 
Mayor is, a paxioue that hie eetione thall 
not be taken in such a way av to Ue a hardship of to, 
be arbitrary, but I an anxious that as soon as the | 
Bureau Chiefs ean ¢ iently bring it about, we | 
act on a batie that will be in etrict accordance wit 
\the wishes of his ‘Boner the Mayor. 


I would ask that you see that this rule is enfe ce 
| in your office, and that the wishes of my Wayor are give 
attention, 


Youre truly, 


\wB 
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DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412. CITY HALL 


GEORGE S. WEBSTER ‘ | | PHILADELPHIA 


CHIEF ENGINEER AND SURVEYOR 


| September 27, 19%2, 
./ , 
Pile 40. 1126 / 


lh Franklin's Services to the City. 


Mr Hi T. Shelley, 
Assistant Engineer, 


Sewers. 
Dear Sir; 


, The following ie a copy a Letter received ‘from fir 
Kerrie 1, Cooke, Director of the ie artment of Public works; 


"Tl am send Bat; herewith \ copy of letter 
received from the Philadelphia Libr 
reference to Frauklin's services ty the Philadel~ 
phia's Public Jexks, thinking that you may\be 
interested in seding it yourself and in padsing 
it along to your kasociates, 

I am sure if should act ag an inspiration to 
the neers in the Department that ver werk was 
begun by thie distinguished American, 


Youre 


Chief hgineer and Surveyor. 


Phe Pree eo of a. wei \\ Oe 
é j toa 
) a Wns f 


my, (\\ : | ss kuguet 26, 1918. 


Morris Le Cooke, sage , 
Sl Director of Public Works, 
bf} ii City zen, Philedelphia, 
| rl, Cooke: 
| om Oetober 4, 1748, Franklin wae chosen member o 
Gownet1 of Phiis 


10 aeeni nev 
ef a bitaht over Schuylki 


‘for the pe bl of Houses frot Lees " Vire -- which 

ext @ "Keoommended 

shat | polr rede be placed on pada ange to prevent their 
| k by 1d " In 1766 


Gisnatae 3 lighting into Fh Leddieebnet te itee 
| eohdedl to hia will, he Leaves 4 bequest,to the city and 
on that "Tho corporation of th | 
‘ip + in » bY eee, 

"ty 10 the town, Bo an +4 OY inhabitants...,I alse 
md the makin 1 etely navigable," 


. E: will be nd you be, Hay’ es *Chronele 
06-1790," andthe passage in Smyth's 

‘in, ef Benjomin Fr is oetinee, is tee 

he Fe al we ook rk I hope this information 


Yours very eineorely, 
(Signed) J, Aghhurst, 


"54 
DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


GEORGE S. WEBSTER . 
CHIEF ENGINEER AND SURVEYOR \ PHILADELPHIA \ 


| ' Septe 27, sas? 
/ \ | \ 


Mure He T. Shelley, | 


‘7 a 
; Ageiotent Sngincers | ean it 


Dest! Sir: 
is | She following i6 a eppy of letter reaeived from Mr» M4 


Ly! Cook, Dixeoter, Department of Public Worka, undbr date of September ~ 


6 ie, for your ifformetion end gnidance: 
"tS om tting herewith, copy of a letter from his 

Honor, tho Mayer, relating to the hours during hich the 
open to the public and changing tho working 
f. to 4 Pelle bo om hour later in| Fam alternoom, 


i, axe to 
| r fvom 9 Ae 
94 Ae My £6 5 Be Me y ie 
9) isene instructions to the various vie gamur/ of ‘the 


wishes of the Mayor in this respect." 


" hike - Mouys truly, 


dH ERG « 


\ 
\ SZ 
CORE 
wiatogs pe, 7 
ae : 


out, her Sem +» Pang Powys tet 3 
earns Palins Spe 


Semunaay unis 2 22t Me 
officers 


| sdlsiatieee ware given + 400 « 
orfieio3 Sted pan unt As city — 
of business, axe kept at the cor 
* should be a uniform 
purcaus for tho Rect Bon ve or * 


therefore, that the doors of the 
tae Wayor to which the public have 


siietion of 
id renain ioe 9200 Ace until 4:00 Pe Meg Snturdaye 
Bemeety Oi, and that veplaning en oetober first, ino working hous 
 ghall be fr "9:00 to 6:00 with an hour for eens ani on Saturdays 
a fron. 930 ‘to 12500 woos ts B Pvt ay, or Oo 
 wmter the nen inveli the Fotered Depcrtomto in 


pet Se thet, me n wnmusuel 
2 to leave ee eloving 


(aigned) Rudolph Plankenburg, 
Mayors 
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: pe ROOM a12 CITY HALL 
4 ae eo ho AND sUrvevor : ' a 
rage t : September 28 1912. I 
ee af : : 
Pile Nd. 1126 
Li ey Subject: _ Educational work among employes, df a. 
ak ys 
. Mr H, T. Shelley, /, \ 
sit ! ‘ my va Aesistant Engineer, 
: | ? eee ; Ni Sewers. ; i 


r 


EN sen August Slat, 1912, copy of/a letter received 
om Director Cooke, in reference to 6 cational work anone 
fog wae forwarded to you, 


4 to A429 you please make ingnd & your men 
: o List 6f those who desixe’ to take advantage of 
ortunity and the course of study Which they would 
take up? 


. aces Director Cooke has arranged AYER Brumbaugh, 
superin endent of Public Schools and « corps of ten or). 
Be ve professors to undertake this work, 
‘ i Vi; , RA SON ; ne 
| ved _ 2 feel these desiring educations? advancement 
: Should take « tage of this unusual oppor unity, i 
AED i FY eke va ‘ f Reh ke iy 
4 ; \ Qo kee Y, a een ie 9: 
F | ’ Ca yf VA wf mn) inal 
el X rs pdb pat SBS 
e WB \ Chief Engineer end Surve; or.” 
i ay : of y ; oh Vi 
‘ | 
i i 
| } ) } | ? | 
; ' i . i aa 3 


aaa a ay ee Wa 2 42.1 akuaeatk iat 
Bt!) th f i 1S r A Ka a 
| , if) 


if ) , “2 ) 6 
‘ v Uf : 
| DEPARTMENT OF PUBLIC WORKS 
fi _ BUREAU OF SURVEYS 
| _) f Room 412\ctty HALL 
) / s PHILADELPHIA 
CHIEF ENGI 
t Ww j i 
iy ‘ , im September 27, 1942. 
‘en ‘ rt \ 
‘ Wy % mi \ 
Fale Wo. \a126 : | 
~ subjeet: Absence from duty. NA 
Mr Hs Shelley, | 
ae sistant Engineer, , 
i | é | ‘ 
a ewers, \ i 
bear fF x ; y 


following is a copy of a letter received from Mr. 
G* Cooke, Virector, Department of Publde “orks: 
"This is to repeat the Feouest 1/ made some 
| fionths ago that you promptly advice this office 
| @f any cases of ilinesse and accident among our 
@mployesa. If you ean make this memorandum a8 
fall aB possible, giving ue the detatin it will 
help; alse, if there are any Special caves where | 
‘you might want me to act in & more or less per sonal 


acter I with you woulé advise me, if they are 
illness or otherwise." 


bah 


‘Yours tru 


LE ‘ c. 
Pe ae pi agi ay ry bens 
VaR , 1g ay » 
US ee A bay | 
wee | 
, y 
fi 


7 baat 
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DEPARTMENT ol PUBLIC WORKS { 


bi BUREAU OF SURVEYS” 


ROOM 412 CITY side) 


SE Swans s A at ee | 4 PHILADELPHIA 
| we oy) ; WY October 2, 1912, | 
wie Bo. 11g | 
Subject: of ice Memorandum No¢ 1. 
Mr He a Shelley, py ( 
Anmhotent Mister. 
a  gewers. | 
Tieer sir: é , | | i 
| \ the following is a copy ofp letter received from 
: i: es le Cooke, Director of the Ibpartment of olvel, am 
4 ms \ ‘lik attention is invited to Office Memorandum 
MR, mh No. 1, onthe subject of Complaints. | tn 


bt these shall Nj 
e, by the 
dup deation for- 


It ip the intention hereaftpr + 
be handled directly, insofar as gr 
Bota ‘Bureau qxioting né in order thett 


merly ating may be done away ith. EY 
1) \ ! Youre trul (ts 
f 
mie 4 r and Surveyor. 
. Hw eS 
‘ y 
‘ } 
ie ) wf 
i 


ya a ‘ 4 4 ¢ u E F aw hs cds Pw Pe {a Ph iy a hee ne); ciel ee Bt it Wh =f) F a 


7 Si Lod Pe 


Office Memorendun fie. 1. 


\ ' \ 
| _ Hereafter, complaints received in this | 
| pitiee that are he referred to the Chief of | 
Bureau by the iirector or Assistant Director . 
he o mee &l report, will not be sent to the \ 
spective Bureaus th iMreeteor's reference 
Seeeechea. will “9 a over to the 
(nee oy diately for investi pie 
\ 


and report direct from the\Bure 
card acknowl t will be) sent from thie office 
acknowledging the receipt 
communication has been re 
\ @ Bureau, In other words, orts are not desired 
from the various Bureaus, e t in those matters 

on which the Director or "Aged ant Director speci- 
foally aska for a special re 
Divector's references will be 
ca &- 


stating that the bos 
& to such and eu 


teed Only in those 


s ‘ 
iv \ } WAN Oe ars My bh et oe y rH oy ae ‘7 a {: iy: if 
‘ { i - ee fel. ca & i Rees toel } Ne : ' Be Wa ie we he BY s hia’ I OA , 
toe ua ee a ak Mies Aus 2 ea 
Lem ™ a es mh va » 4 * 
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DEPARTMENT OF PUBLIC WORKS 


BuREAU OF SURVEYS 


/ ROOM 412 City Hat. fs 


_ GEORGE S. WeneTER’ | | PHILADELPHIA 


Mid | CHIEF ENGINEER AND ali Madd Tay: i 
bit f Ootober 3, 1918. 
4H Subject; Gere in writing reporta, ’ i 


ire H. 7, Shelley, 
Assistant Engineer. ; : 


‘ 


*I want te again call your attention to the necessity of | — 
more care in the writing of reports in'which comment is made. ns 
on the statements ene. No matter what wo 
may think as to 4] Ppeeetagent ls ty of/thoir suggestions, even 
as to the truth of their statements, every effort should be paar 
ie in remarking on such « report to avoid adver eriticiem, — 
nor recommonding that we deflect an ipta from the(truth, but 
to state that the conditions are "exaggerated" and"not in acco 
ance with facts” and “trivial” are expressions thgt no employe 
of a private coneern would be permitt¢a to use in reference to 
suegeetions from a stock holder, ) 


‘received from the Director 


{ 


ir reports will in the long run command i Sie only by 
they are the result of painstaking = sab jy 


conducted inquiries and comments whether lau eprec- 

atory are not an essential part of the report. I am very an-~ 

xdous to bnild up in the minds of evoxsye with whom we come CT 
he service, even eriti- 


to encourage your assoeiates to reflect this attitude in their 
official work, written and oral." if 


Chief imgrineer and Surveyor. 


|e 
DEPARTMENT OF PUBLIC WORKS 


BUREAU ‘OF Su VEYS 


\ ROOM 412 CITY HALL 


Pie vat y 
| wid * sg Pith apd hy deck ata / PHILADELPHIA 
' ye , September 27, 191%. 
Pile Ho, 1126 y j ‘ ' 
“Bubject; , Politics} Activity. i: 


i 
| Ly \ 


“Mr. He % Shelley, “ 
: x isk Bekietons Engineers 


> Th Aewing is ae of &@ letter reeeived to 
| Worris l. sake, Director of the Sepawtaent of Public es wah: 
} : , /"Y am sending herewith a ecireular, copy of which 


was sent to each of the employes of the Department seve 
) hy Bam prior to an election which was then pending. / I 
8 g that oxr intention in this matter is so tho ly 

etovd that it is unnecessary to take similar aoti 


time. 

IEt.dees seem desirable, however, te call your pers 

attention to the fact that undoubtedly there are people 
i 


ea, side tthe Department who will be tempted to bring pressuye _ 
i <a o ie. to bear on those within the Department to violate the rit 
Wey of ee instructions during the present campaign. ) 
“th ie want to ask you to use your good offices in info 
ig ne work to the men under your direotion that the ina#truc- 
ie ae tiong whichwere issued last spring are still operati od to 
ve 


ee request everyone to err en the side of being too cons 
a rathar then running the chance of laying themselves 

ment open to eriticiem or even suspicion. 
Your cooperation and that of your associates ia garnestly 
\ regueste: in making an effort to get by the coming election 
\ without our attention being called to any violations of the 


law by employes of the Department of Public works," 


\ I | The circular mentioned in the above letter is the executive 
\\order of the Mayor, dated April 6, 1912, whieh was sent dut from 
this office under date of April 11, 191%, 


| | Yours truly, 


\} 


ee 
WB Chief Bngineer and Surveyor. 


% 
us 
Cy 


4 
: ; ‘ \ 
GEORGE S. WEBSTER il - PHILADELPHIA © }} 
CHIEF ENGINEER AND SURVEYOR a . fb ai 
, 
if betover 4, 1912) 
a 
‘Pile Ke. Ill, Hi | if 
Bubject; Keeping work within available appropriations, — 
! 
y 
‘ Mr H,/T. Shelley, |: * 
Assistant Engineer, \ive 


Sewers. 
bo Sir: \ ‘ 


/orris * he Cooke, Director of the Department of Publi¢g Worka: 


ge the Director. 


. without first consulting me, I will invite th 


ny y i 4 nH) 
ae 
134 
DEPAREMENT OF hae WORKS 


BUREAU OF SURVEYS 


al 


ROOM A12 City Hs LL 


fre Lfellowing is a eepy of a letter recei om My 


"In view of the action of Councils in not provi 
further revenue for next year, I want to give y 
this additional eaution about continuing work 
any character beyond the available appropriati' 
In other words, { do not want you to take a verbal 
authorisation from me or any one else a5 warr 
for so @doing and you are authorised now to. std 
any such work, if in your Judgment it should bi ae 
halted, If you do not feel like teking this a¢tion A 


setion snd have you obtain my consent in writing to its 
continuation. ” 


You wilt please tid rovornnad eay//¢ the instructions 


‘i 


oF 


my 2 tale NAN ale os TR 
q BAe eee a her ee , a 
; . Pa yO Tan Per Lp Rs A 
) ‘Sy tt ‘Oe a 
bi ae AGS f ia en Ast 


DEPARTMENT OF PUBLIC WORKS 


1 

, 

ty 
~ 


BUREAU OF SURVEYS 


ROOM 412, City HALL 


i, -S, WEBSTER y 
ene yes wha ME PHILADELPHIA 


pf \ 
i 


| Getober 4, 1912, 
Pile Wo: 1186 iV \ 
Subject: Mmployes sent from city on business, 

| 


\y | 


Mr H. T. Shelley, hy 
Assistant Engineer, 


| 


Sewers, 


i 
Dear Sir:/ 


ie 
/ The following is a copy of a letter received from 
itr Morr$e be Cooke, Director of the Department of Public Works 


| “Supplementing my communication of June 27th 
anemitting form to be followed in ell cases where | 
paployes of the Department are sent from the City on | | 
/public business, I desire\to estate that the rates | 
-boted therein are the maximum and are not to be ex-~ 
y ceeded without first securing the approval of this 
office, \ 
Algo in rendering bills for tr vVeling expenses 
in each case. you will attach to the bill a letter 
for my approval showing the necessity for the expense 
ineurred and by whom authorised," 


\ Yours trul 


‘SB Ohi 


ee 


DEPARTMENT OF PUBLIC WORKS 


BUREAU OF SURVEYS 


ROOM 412 CITY HALL 


GEORGE S. WEBSTER 
CHIEF ENGINEER AND SURVEYOR PHILADELPHIA 


Wetober 7) 1912, 
| | 
HALe Ho, 1126 


\Bubjeet: Refusal of appointment, 
| 


o H, %.. Shelley, 
: Assistant Engineer, 
\ Sewers. 


Der Sir: 


The follewing is a +4 4 of a letter received from Mr Morris 
Lis Rooke, Direeter of the Department of Public Werks, 


"In the fugure, when any person, interviewed 


\for oppol sewers declines to accept the position 
ffered= FOR will aoe him te give you a written 
@clination, and if gi werd it at once to 

is office. It may be advi 


"sa to have the de- 
ination written in your office, 


Tew_ th ture 
such person, while he is there, — 


The Civil Serviee Commission > eee that you 
per such person to send it notice of this declination 
80," 


Yours truly, 


Pletakersy 


ab Chief Engineer and Surveyor. 


" 
DEPARTMENT OF PUBLIC WoRKS. — 


BUREAU OF SURVEYS, 
Room 4i2, City Hall, Broad and Market Sts. 


We 
_ GEORGE S. WEBSTER, 
Chief Engineer and Surveyor. 


Philadelphia, June 11, 1907. 


i, Subject: Keystone Bonding Company, 
sir. Gharles H. ott, 
Rho: Assistant Engineer. 
Dear Six: 
fhe following is a copy of a letter this dy re: sived 
from My. George R. Stearns, Director of the Department of Public a 
Worksi— | 
“You will draw no wavrants in favor of Contractors where 
the Keystone Bonding Company is surety on the contracts, until 
new Surety satisfactory to the Department of Law, has been 
submitted by the Contractors," 


Please see that the Director's instructions are carried  —__ 


Out. | 
Yours truly, 7 
i yf iy 5 aii ae, fll Pe A 
ago a (oe P 4 ‘ So a are a. R 
TeBee Chief Inginecr. 


i Gee 


Room 412, City Hall, Broad and Market Sts. 


Philadelphia, June 10, 1907, 


Keystone Bonding Company. 
He Ott, 


tell 


Please do not draw any final estimates upon any contracts 
whic: the Keystone Bonding Company is Surety, until further | 


Yours truly, a 


